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ITOJIO’)KEHUE

00 00padoTKe MEePCOHATBHBIX JAHHBIX

padotaukoB B OO0 «LIPIIK UCTPA»»

l. OO01uue moJio:KeHUus

1.1. Hacrosmee Ilonoxxkenne 006 00pabOTKe MEepCOHANBHBIX MaHHBIX (manee - IlomokeHue)
OO0miecTBa ¢ OrpaHMYEHHON OTBETCTBEHHOCTHIO «lIeHTp pa3BuTHS MPOQecCHOHANTBHBIX KOMIIETEHIUI
NCTPA» (manee — OOmiecTBO) pa3pabOTaHO B COOTBETCTBHHM C TpPYAOBBIM KOAEKCOM Poccuiickoit
®enepannn, Koncturymuen Poccuniickoit @eaepanuu, ['paxaanckum kojaekcom Poccuiickoin denepanuu,
®enepanbHbIM 3ak0HOM «O0 MHPOpMAIUU, HTHPOPMAIIMOHHBIX TEXHOJOTUSIX U O 3aIIUTe HHHOPMAITUNY,
®enepanbHbIM 3aK0OHOM «O TIEpPCOHANBHBIX JaHHBIX», [IpaBuiiaMu BHYTPEHHETO TPYAOBOTO pacHopsiaKa
OO0miecTBa, WHBIMM HOPMAaTHUBHBIMHM aKTaMH, PETYJIUPYIOLIMMHU BOIPOCH 00pabOTKH NEPCOHATbHBIX
JaHHBIX, oOecrieyeHust 0€30MacCHOCTH KOH(PUACHIINATbHON HH(OpMAIUH.

1.2. Uenb paszpabotku [lonoxenus - onpeaencHue mopsaka oOpabOTKU MEepPCOHATBHBIX JaHHBIX
paboTHHKOB OOIIECTBA U WHBIX CYOBEKTOB MEPCOHANBHBIX JaHHBIX, IEPCOHATBHBIC JaHHBIE KOTOPBIX
nojyiexxaT oOpabOTKe, HA OCHOBAaHWHU TOJHOMOYHH Oreparopa; oOecliedyeHrue 3aluThl TIpaB U CBOOO
YyeJloBeKa U rpakJaHrHa, B T.4. paboTHuKa O01iecTBa, mpu o0paboTKe ero NepCoOHANbHBIX JaHHBIX, B TOM
YrClie 3allUThl TPaB Ha HEMPUKOCHOBEHHOCTh YACTHOW JKU3HU, TUYHYIO U CEMEWHYIO TaliHy, a TakkKe
YCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHMII, UMEIOUINX JOCTYI K MEePCOHAIbHBIM JaHHBIM, 3a
HEBBITIOJIHEHHE TPEOOBAHUN HOPM, PETYIUPYIOMNUX 00paOOTKY U 3alUTY MEPCOHATBHBIX JaHHBIX.

1.3. Tlopsinok BBOJA B IeHCTBUE M M3MeHEHHS [10J10KeHHUS :

1.3.1.Hacrosimee IlomoskeHne BCTymaer B CHIIy C MOMEHTa €r0 YTBEPKICHHUS THUPEKTOPOM
OO6mmecTBa 1 qeiicTByeT OeccpoyHO, 10 3aMEHBI ero HOBBIM [lonoskeHueM.

1.3.2. Bce nzmenenus B [1omoxeHre BHOCSTCS TIPUKA30M.

1.4. Bce paborauku OOmiecTBa MOJDKHBI OBITH O3HAKOMJICHBI C HAcTOSIIMM [lomokeHueM 1oj
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HOATINCH.
1.5. Pexum KOH(UICHIMANBHOCTH TMEPCOHAJBHBIX JAHHBIX CHUMAeTCs B Clydasx uX
00e3IMUYUBaHMsI U 10 HUCTEUEHMM /S JeT CpPOKa HMX XpaHEHUs, WM IMPOJUIEeBAETCS HAa OCHOBaHWUU

3aKJIIOYCHHUA 3KCHepTHOI71 KOMHUCCHH O6H.I€CTB3, €CJIM MTHOEC HC OIMPECACIICHO 3aKOHOM.

Il.  OcHOBHBIC IOHATHSA M COCTAB NEPCOHAJIBHBIX IAHHBIX PA0OTHHKOB

2.1. Jlns neneit Hactosuiero IlonoxeHus UCIONB3YIOTCS CIEIYIOLIE OCHOBHBIE TIOHATHS:

- NIePCOHAJIbHbBIE JIaHHBIE PaOOTHHKA - JIF00ass UH(OPMAIMsL, OTHOCSILASACS K ONpPEIEICHHOMY
WIN OTpeAesieMOMY Ha OCHOBAHMHU TakoW MH(popManuu pabOTHUKY, B TOM YHUCIE €ro (aMuius, UMs,
OTUECTBO, TOJ, MECSL, JaTa U MECTO POXJIEHHUS, aJpec, CEMEHOe, COLUAIbHOE, HMMYILECTBEHHOE
noJjoXxeHue, ooOpa3oBanue, npodeccus, J0X0Abl, Apyras UHPopMauus, HeoOxoanMas paboToaaTeNo B
CBSI3M C TPYAOBBIMHU OTHOILLIEHUSIMU;

= MEPCOHAJIbHBIC NaHHBIC, PA3PCIICHHBIC CY6T)CKTOM IMEPCOHAJIBHBIX JAHHBIX AJId pACIIPOCTPAHCHU A
- NEPCOHAJIbHBIE JIaHHBIE, JOCTYNl HEOIPAaHHYEHHOIO Kpyra JIMIl K KOTOPBIM INPEJOCTABIECH CYOBEKTOM
INEPCOHAJIbHBIX JAHHBIX ITYTEM Aa4u COIJIaCHd Ha 06pa60T1<y NEPCOHAJIIbHBIX JaHHBIX IJIA paCIpOCTPAHCHHAA B
nopsizike, npeagycmorpeHHoM DenepanbabiM 3ak0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaAHHBIX);

- 00paboTKa MNEepCOHAJbHBIX JaHHBIX - cOOp, CHUCTEeMAaTU3alus, HAKOIUIEHHE, XpaHEHMUE,
yTouHeHue (OOHOBJICHHME, M3MEHEHHUE), UCIOJIb30BaHUE, PAacHpOCTpaHEeHUEe (B TOM 4YMCie Mepenaya),
o0e3nnurBaHue, OJIOKUPOBAaHUE, YHUUTOKEHNE IEPCOHANIbHBIX JaHHBIX paO00oTHUKOB O0I1IECTBa,;

- KOH(PHUACHIIMAIBHOCTh MEPCOHAIBHBIX JIAHHBIX - O0s3aTeNbHOE JUIA  COOJIOICHUS
Ha3HAUYE€HHOT'O OTBETCTBEHHOI'O JIMIIA, MOJIYYUBIIETO JOCTYN K IMEPCOHAJIbHBIM JaHHBIM pPaOOTHHUKOB,
TpeOOBaHUE HE JAOMYCKaTh MX pacnpocTpaHeHus Oe3 coryacust pabOTHHKAa WM HMHOTO 3aKOHHOTO
OCHOBAHUS;

- pacnpocTpaHEHHE NEPCOHAIBHBIX JAHHBIX - JEWCTBUS, HaIlpaBICHHbIE Ha Iepeaady
NEePCOHANBHBIX JAHHBIX pa0OTHHUKOB OIPEEIEHHOMY KPYTY JIUIL (TIepeadya NepCOHANbHBIX JIaHHBIX) UIIN
Ha O3HAKOMJICHME C IIEPCOHAJBHBIMM JAHHBIMHM HEOTPAaHMUYEHHOIO Kpyra JMI, B TOM YHCIE
0o0HapoJ0BaHKE MEPCOHAIBHBIX JaHHBIX paOOTHHUKOB B CPEACTBaX MACCOBOM MH(pOpMaIUK, pa3MellleHne
B MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WU TNPEAOCTaBICHHUE JOCTYyNa K MEPCOHAIbHBIM
JTAHHBIM Pa0OTHUKOB KaKUM-TTHOO HHBIM CIIOCOOOM;

- HCIOJIb30BaHUE NTEPCOHATIBHBIX JAHHBIX - IEHCTBHS (ONIEpallui) C IEPCOHATBHBIMU JaHHBIMH,
coBeplIaeMble JTOJKHOCTHBIM JuIioM OOIecTBa B HENSIX MPUHATUS PEHICHUH WIM COBEPIIEHUS WHBIX
NEeNCTBUI, TOPOKIAIOUINX IOPUINYECKUE TTOCIECTBUS B OTHOLIEHUN PaOOTHUKOB JTMOO UHBIM 00pa3oM
3aTparuBaroIIMX UX MpaBa U CBOOOIBI MIIH MpaBa U CBOOOIbI IPYTUX JIUIL;

- OJIOKMpPOBAaHUE MEPCOHATBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHne coopa, CHcTeMaTu3alluy,
HaKOIJICHUs, UCTIOJIb30BaHUs, PACIPOCTPAHEHHs! IEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB, B TOM YHCIE MX
nepesadn;

- YHUUTOXKCHUC TMCPCOHAJIBHBIX NAHHBIX - ﬂCfICTBPISI, B PE3YJIbTATC KOTOPBLIX HCBO3MOXKHO
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BOCCTaHOBHUTH COJIEPYKAHHE MIEPCOHABHBIX JaHHBIX B MHPOPMALIMOHHOM CHCTEME EPCOHATBHBIX TaHHBIX
PpabOTHHKOB WJIM B pe3yJbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepUaIbHbIe HOCUTEIH IIEPCOHANBHBIX JJAHHBIX
PaOOTHHUKOB;

- 00e3MYMBaHNe MEPCOHATBHBIX TaHHBIX - JEUCTBUSA, B PE3yNlbTaTe KOTOPHIX HEBO3MOXHO
OTIPENIeNIUTh MPUHAUICKHOCTH MEPCOHATBHBIX TAHHBIX KOHKPETHOMY PaOOTHUKY;

- 00IIEOCTYITHBIE TIEPCOHANIbHBIC TaHHBIE - IIEPCOHAIBHBIC IaHHBIE, TOCTYIT HEOTPAHUYCHHOTO
Kpyra Ul K KOTOpPBIM IMpPEIOCTaBlIeH C corjacus pabOTHHKA WJIM Ha KOTOpPble B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMH HE paclipocTpaHsieTcs TpeOoBaHue coOI0eHH KOH(DUIEHIIMAIBHOCTH;

- nHpopManus - CBeAeHUs (COOOIICHMSI, JaHHBIC) HE3aBUCUMO OT ()OPMBI HX MPEICTABICHUS;

- JOKYMEHTHUpOBaHHas MH(opMaIus - 3apUKCUPOBaHHAS HA MAaTEPHAIbLHOM HOCUTENIE MyTeM
JIOKYMEHTUPOBaHUS HH(GOPMAIUS C PEKBU3UTAMU, MTO3BOJISIOUIMMHE OMPEIEIUTh TaKyI0 HH()OPMALIUIOWIN
€€ MaTepHalIbHbIIl HOCUTEIb.

2.2. B coctaB nmepcOHaNbHBIX JaHHBIX pab0THUKOB OOIIECTBa BXOIAT JOKYMEHTHI, COJEpKAIIIE
MH(POPMALIMIO O TACTIOPTHBIX JaHHBIX, 00pa30BaHNH, OTHOIIEHUH K BOMHCKOW OOS3aHHOCTH, CEMEWHOM
MOJIO’KEHUH, MECTE KHUTEIbCTBA, COCTOSHUHU 3/I0POBBS, a TAKXKE O MPEABIAYIINX MECTaX UX pabOTHL

2.3. KoMruiekc JOKYMEHTOB, CONPOBOXKAAIOIIUN mporece oGOpMIEeHUSI TPYIOBBIX OTHOILIEHHI
paboTHuka B O0111eCTBE IPU €ro IpUEME, IEPEBOJE U YBOJIbHEHUU:

2.3.1. Inopmarusi, mpenacrapisieMas paOOTHHKOM TpW TOCTYIUIEHMH Ha paboty B OOmiectBo,
JIOJDKHA UMETh TOKYMEHTalIbHYI0 ¢opMmy. [Ipu 3akitoueHnn Tpy10BOTo 10roBopa B COOTBETCTBUH CO CT.
65 TpymoBoro koaekca Poccuiickoit ®denepanuu nuilo0, MOCTyHaroliee Ha padoOTy, MNPEAbIBIAET
paboTtoaaTento:

— MaCIOPT WJIM UHOW JOKYMEHT, YAOCTOBEPSIOIUN JINYHOCTB;

— TPYAOBYIO KHIDKKY M (MJIM) CBEIEHUS O TPYILOBOU JESATEIbHOCTH, 32 UCKIIOUEHHEM CIYy4aeB,
€CJIM TPYAOBOM JI0rOBOP 3aKJII0YAETCs BIIEPBBIE;

- JOKYMEHT, KOTOpBIM TOATBEP)KAACT PEruCTpalyi0 B CHUCTEME WHIWBHIYaJIbHOTO
nepcoHNUIIMPOBAHHOTO YU€Ta, B TOM YHCIe B OopMe 3JIEKTPOHHOTO TI0KYMEHTA;

- JIOKYMEHTbI BOMHCKOTO y4yeTa — JJIsl BOGHHOOOS3aHHBIX M JIMILI, MOJUIekKAIUX MPU3bIBY Ha
BOEHHYIO CITYXKOY;

- JOKyMEHT 00 00pa3oBaHUM ¥ (WJIH) O KBATH(PHUKAIMU WM HAIMYUU CTCIUATbHBIX 3HAHUM,
ecyii pabOTHHUK IMOCTYHAaeT Ha paboTy, KoTopas TpeOyeT COOTBETCTBYIOIIMX CHEIMAIbHBIX 3HAaHUN WIH
crennaIbHON MMOATOTOBKH;

- CIIpaBKy O HAIMYUU (OTCYTCTBUHM) CYAUMOCTH W (M) (pakTa yrojJOBHOTO MpeCeAOBaAHUS
1100 O ero MpeKpalieHuy N0 PeadMIMTHPYIOIMM OCHOBAHUSAM, €CIIM JIMIIO TOCTyHaeT Ha padoty, Ui
KOTOPOH B COOTBETCTBMHU C (elepajbHbIM 3aKOHOM HE JOMYCKAIOTCS JIMIA, UMEroIue (MMEBIIHE)
CYyIUMOCTb, TIOJIBEpratoIrecs (MogBepraBIIecs) YTOJIOBHOMY IIPECIeI0BaHUIO.

2.3.2.B Oyxrantepun OOImecTBa CO3MAIOTCS W XPAHATCA CIEAYIONME TPYIIbl JOKYMEHTOB,

CoJleprKallye JaHHbIe 0 PpaOOTHUKAX B €IMHUIHOM I/IéII/I CBOJHOM BHJIE:



2.3.21.  JIoOKyMeHTBI, COAEp)Kallhe IepCOHANbHbIE JaHHble pPaOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOIIHE Mporiecc 0PpOpMIICHHS TPYAOBBIX OTHOLICHUH MU MpUEeMe Ha padoTy,
NIEPEBOJIC, YBOJBbHCHUH; KOMIUICKC MAaTEpUATOB II0 AHKETUPOBAaHUIO, TECTHPOBAHUIO; TPOBEICHHIO
cobeceJOBaHUI ¢ KaHIUIATOM Ha JOJDKHOCTB; MOJJTMHHUKUA W KOIUH TPUKA30B IO JINYHOMY COCTaBY;
JMYHBIE JeTa, TPYAOBbIE KHIKKH, CBEICHUS O TPYAOBOM EATEIbHOCTH paOOTHUKOB; /I, COJEpKAIIUE
OCHOBaHM K IpHKa3y MO JIMYHOMY COCTaBY; JieNa, COAEprKalllie MaTepualbl aTTeCTallii paOOTHUKOB;
CIIy’)KEOHBIX PacCiIeJOBaHUH; CIIPAaBOYHO-MH(DOPMAIIMOHHBIA OaHK JAHHBIX IO MEepPCcoHaNy (KapTOTEKH,
YKYPHAJIBI);TIOJJIMHHUKY U KOTIMH OTYETHBIX, AHATUTUICCKUX U CIIPABOYHBIX MAaTEPUAIIOB, ITEPEIaBACMbIX
pykoBoicTBY OOI11€CTBa, PYKOBOIUTENSAM CTPYKTYPHBIX IOPA3IEICHUI; KOMUH OTYETOB, HAIPABIISIEMbIX
B TOCY/IapCTBEHHBIE OpPTaHbl CTATUCTHKH, HAJIOTOBBIE MHCIEKINH, BHIIIECTOSIIMEOPTaHbl YIPABICHUS U
JPyrre OpraHu3aIum).

2.3.2.2. JlokyMeHTaIus 10 OpraHu3aii padboThl CTPYKTYPHBIX MOJpa3aeieHuil (I0J0KeHus O
CTPYKTYPHBIX TOAPA3JICNCHHUSX, NODKHOCTHBIE HHCTPYKIIUH PaOOTHUKOB, IMPHUKA3bl, PACIIOPIKCHHUS,
yKa3aHus pykoBoJicTBa O0IecTBa); TOKYMEHTBI 110 IJIAHUPOBAHUIO, YUETY, aHAJIM3y U OTYETHOCTUB YaCTH

paboTsl ¢ mepconanom OOriecTsa.

I1l.  Coop, 00padoTka H 3alIMTAa EPCOHATBbHBIX JAHHBIX

3.1. Tlopsimox mosrydeHus epCOHAIbHBIX JaHHBIX:

3.1.1.Bce nepcoHanbpHble 1aHHBIE paboTHHKA OOIIecTBa cienyeT Noidy4ars y Hero camoro. Eciu
NepCOHAIbHbIE JaHHbIE PAOOTHHKA BO3MOKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHHK J0JIKEH
ObITh yBeZOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBbIThb MOJYyYeHO NHCbMEHHOE COTJacHue.
JlopKHOCTHOE JTUIIO paboToAaTeNs TOKHO cO00muUTh paboTHIKY OOIIecTBa 0 MENX, MPEAnoIaraeMbIxX
UCTOYHUKAX M croco0ax MOJy4YeHHs NEepCOHANbHBIX JAaHHBIX, a TAKKE O XapakTepe MoJyIexkallux
MOJYYEHHUIO TIEPCOHANBHBIX JAHHBIX M MOCIEACTBUAX OTKa3a pabOTHHUKA JaTh MUCHbMEHHOE COrjlache Ha
UX MOJy4YEHHUE.

3.1.2. PaGoTomarenp HE UMEET MpaBa MOJIy4aTh M 00padaThIBaTh MePCOHATLHBIC TaHHBIE pAOOTHHKA
OO1ecTBa 0 €ro pacoBoi, HAMOHATBHOM MPUHAAIIEKHOCTH, MOJMTHUECKUX B3MIIAaX, PETUTHO3HBIX U
dmrocopckux yOEKACHUAX, COCTOSIHMM 30pPOBbsS, MHTUMHOW XH3HH. B ciydasx, HemocpeacTBEHHO
CBSI3aHHBIX C BOIPOCAaMH TPYAOBBIX OTHOLIEHHWH, B COOTBETCTBUHU cO CT. 24 Koncturynnu Poccuiickoit
Oenepanuu paboTomarens BOpaBe MONTydaTh U 00pabaThIBaTh JaHHBIC O YAaCTHOW JKM3HU PaOOTHHKA
TOJIBKO C €r0 MUCbMEHHOI'0 COTJIacHsl.

O06paboTka yka3aHHBIX IEPCOHATBHBIX IaHHBIX PAOOTHUKOB pabOTOIaTEIeM BO3MOKHA TOJIBKO C UX
coryiacus 160 6€3 X Coriacus B CIAENYIOIIMX CITydasiX:

- NIEPCOHAJIbHBIC JJAHHBIE SIBJSIFOTCS OOIIEOCTYITHBIMHY;

- NIEPCOHAJTBHBIC JaHHBIE OTHOCATCA K COCTOSHHIO 3JI0pOBbS pabOTHMKA M HX 00paboTKa
HEOO0XOAUMAJIS 3aIIUTHI €Tr0 KHU3HH, 3I0POBbsI WIM WHBIX XU3HEHHO BaXKHBIX MHTEPECOB JIMOO KHU3HH,

3I0POBbSl WJIM HWHBIX JKU3HEHHO BaXHBIX WHTEPECOB APYTHUX JIUI] U TMOJyuYEeHUE corjacus pabOTHHKA
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HEBO3MOXKHO;

- 1o TpeOOBAaHUIO TMOJIHOMOYHBIX T'OCYAAPCTBEHHBIX OPTaHOB B CIIydasX, IMPEIyCMOTPEHHBIX
(benepaabHbIM 3aKOHOM.

3.1.3.PaboronaTens BopaBe oOpabaThiBaTh IMEPCOHANIbHBIC JaHHBICE PAOOTHHUKOB TOJBKO C HX
NUCHMEHHOTO COTJIACHS.

3.1.4.TluceMenHoe coriacue pabOTHHMKAa Ha 0OpabOTKy CBOMX IEPCOHAIBHBIX JAHHBIX OJKHO
BKJIIOYATh B ce0s:

- bamMuiIuo, UM, OTYECTBO, aApec CyObEKTa IEPCOHANbHBIX JAaHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTa, yJOCTOBEPSIOIIET0 €ro JUYHOCTh, CBEICHHS O JaTe BbIIaYM YKa3aHHOTO JOKYMEHTa M
BBIJIABIIIEM €TO OpPTaHe;

- HauMeHOBaHME ((aMWINIO, UM, OTYECTBO) M aJpec Oleparopa, MOJYy4arollero coriacue
CyObeKTa epCOHANbHBIX JAHHBIX;

- 1eJIb 00padOTKU MEPCOHATBHBIX TAHHBIX;

- NepevYeHb MEPCOHAIBHBIX JAHHBIX, HAa OOpa0OTKY KOTOPBIX JAeTCs Ccoryiacue cyObeKTa
[EPCOHAIbHBIX JAHHBIX;

- NepeveHb JACUCTBUM ¢ MepCOHaTbHBIMU JIAaHHBIMH, Ha COBEPILIEHUE KOTOPBIX JAeTCs corjacue,
oO111ee onMcaHue UCIIOJIB3YEMBIX OTIEPATOPOM CIIOCOOOB 00PaOOTKU MEPCOHAIBHBIX JAHHBIX;

- CPOK, B TeUE€HHE KOTOPOTO JICHCTBYET COTIIACHE, A TAKXKE TIOPSIIOK €T0 OT3HIBA.

3.1.5. Cornacue paboTHHKA HE TpeOYyeTCs B CIIEAYIOUINX CIyYasX:

1)  00paboTka MepcoOHAJIBbHBIX JAHHBIX OCYILIECTBIISICTCS HA OCHOBaHuM TpymoBoro koxekca PD
WIA WHOTO (peepabHOTO 3aKOHA, YCTAaHABIMBAIOIIETO €€ IIeNb, YCIOBUS MOJNYyYSHHS IMEePCOHATBHBIX
JTAHHBIX M KPYI CYOBEKTOB, MEPCOHAJbHBIE IaHHBIE KOTOPBIX MOAJekaT o0padoTKe, a TaKxke
OTIpEeIeNIAIOIET0 MOJIHOMOYHS PaboTOIaTeNs;

2)  00paboTKa MEepPCOHANbHBIX MAaHHBIX OCYLICCTBISIETCS B IENSIX HCIOIHEHHS TPYIOBOTO
JI0TOBOPA;

3)  00paboTKa NepCOHATbHBIX JAHHBIX OCYIIECTBISCTCS ISl CTATUCTUYECKUX MITA MHBIX HAyIHBIX
1esneit mpu yCIIOBUH 0053aTeNbHOT0 00€3TMYNBaHUS IEPCOHAIBHBIX TaHHBIX;

4)  00paboTKa MEepCOHAIBHBIX TaHHBIX HEOOXOAWMA sl 3aIUTHI )KU3HU, 3T0POBbS MM HHBIX
KU3HEHHO BKHBIX HHTEPECOB pa0OTHUKA, €CIIH TOJTYYCHHE €TO COTJIACHS HEBO3MOXKHO.

3.2. Tlopsimox 06paboTKH, Iepeaayl U XpaHESHHUS TIEPCOHATBHBIX TAHHBIX

3.2.1.PabotHuk OO011ecTBa Npe1ocTaBisieT pabOTHUKY OyXTrajaTepru JOCTOBEPHbIECBEICHHS O cede.
PaboTHuk Oyxranrepuu NpoOBepsieT JOCTOBEPHOCTh CBEIEHUH, CBepss JaHHBIE, NPEIOCTaBICHHBIE
pabOTHUKOM, C UMEIOIIMMHUCS Y paOOTHUKA JJOKYMEHTaMHU.

3.2.2.B cootBerctBum co cT. 86, 1i1. 14 TK P® B mnensx obecrieueHus mpaB U cBOOOI YEIOBEKA U
rpaxnanuHa qupekrop O6mectsa (PaboronaTens) 1 ero npeacTaBUTENN IpU 00paboTKe MEPCOHATBHBIX
JTAHHBIX paOOTHUKA JOJDKHBI COOI0ATh CIEAYIONIUE 00IIHe TpeOOBAHHUS

3.2.2.1.  OO6paboTka NepCOHATBHBIX JAHHBIX MOXKET OCYLIECTBIATHCS UCKIIOUUTENHHO B IIEIISX
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obecrnieueHus COOTIOACHMS 3aKOHOB ¥ MHBIX HOPMATHBHBIX MMPABOBBIX aKTOB, COJICHCTBUSI paOOTHUKAMB
TPYAOYCTpOiicTBEe, OOyUYe€HHMH M TPOABMKEHUH IO CIyX0e, oOecriedeHus JIUYHOW Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KAauecTBA BBIMOJIHAEMOM paboThl U 00ecnedyeHUus COXPaHHOCTU
UMYIIECTBA.

3.2.2.2. [Tpu n3MeHeHUN NePCOHANBHBIX JAHHBIX PAOOTHHUK MUCHMEHHO YBEIOMIISIET padOTOaaTEes
0 TaKUX U3MEHEHUSAX B PA3yMHBIN CPOK, HE MPEBBIMAONIUN 5 THEM.

3.2.2.3.  llpu ompenenenun o0beMa U coaepxaHus, 00padaThIBAEMbIX IMEPCOHATBHBIX JaHHBIX
PaGoTtonmarens nomkeH pykoBojacTBoBaThesi Konctutynmeit Poccuiickoit ®eneparnuu, TpyaoBeIM
KoJiekcoM Poccutickoii @enepanyu 1 HHBIMA (peepaibHBIMU 3aKOHAMH.

3.2.2.4.  llpu npuHATHH pEIICHUH, 3aTparuBaloOLIMX HWHTEpechl paboTHuKa, PaboTonarens He
UMEET MpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JIAHHBIX PAOOTHHKA, MOJNYYCHHBIX HCKIIOYUTEIHHO B
pe3yNbTaTe UX aBTOMATU3HUPOBAHHOW 00paOOTKU WIIH AIEKTPOHHOTO MOTYUEHUSI.

3.2.2.5.  3ammra nepcoHaIbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX UCIOJIb30BAHUS HITU
yTpaThl obecrieunBaeTcs PaboTomareneM 3a CueT ero CpeCTB B OPSIKE, YCTAHOBICHHOM (helepaabHbIM
3aKOHOM.

3.2.2.6. PaGoTHUKM M UX TpPENCTaBUTENU TOJKHBI OBITH O3HAKOMIIEHBI IOJI PACIHCKY C
nokyMmeHTaMuOO0111ecTBa, YCTaHABIMBAIOIIMMHU MOPSAI0K 00pabOTKH NEPCOHANBHBIX JaHHBIX PA0OTHUKOB,
a TaKkKe 00 WX MmpaBax v 00s3aHHOCTSAX B 9TOM OOJIACTH.

3.2.2.7.  Bo Bcex ciydasx OTKa3 pa0OTHHKA OT CBOMX IpaB Ha COXPAHEHUE W 3alIUTY TalHEI

HEICUCTBUTEICH.

IV. Tlepenaya u XpaHeHHe NEePCOHAIBHBIX JAHHBIX

4.1. Tlpm mnepemaue NepCOHANBHBIX JaHHBIX paboTHHKa PaboTonarenb IOKEH COOJI0IaTh
cllefyrolme TpeOoBaHus:

4.1.1.He cooOmare mnepcoHalbHbIE JaHHblE paOOTHHMKA TpeThbe CTOpOHE 0€3 NHUCHhMEHHOTO
coryacusipabOTHHKA, 32 HCKITIOYEHHUEM CITy4daeB, KOT/1a 3TO HEOOXOIMMO B LIEJSIX TPEIYIPEHKICHUS YTPO3BI
KU3HHU W 3]J0POBBI0 Pa0OTHHUKA, a TAK)KE B CIydasiX, YCTAHOBJICHHBIX TpPYHOBBIM KOJIEKCOM MM WHBIMH
benepaabHBIMU 3aKOHAMH.

4.1.2.He coo0mare mepcoHANbHbIE [aHHbIE pPAOOTHHKA B KOMMEpPYECKHX ILelsIXx 0e3 ero
MUCHMEHHOTOCOTIIACHSI.

4.1.3.TlpeaynpeauTs NI, TOTYIHBIITUX MIEPCOHAIBHBIC TaHHBIE pa0OTHHKA, O TOM, YTO 3TH JJAHHBIE
MOTYT OBITh HMCIIOJIb30BaHbI JIMIIb B IEJSAX, IS KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ITHX JIUI]
HOJTBEPKIEHUS TOT0, YTO 3TO MPABUIIO COOJIIOICHO.

4.1.4.JIuma, TOJYYHMBIIHME TIEPCOHAJIbHBIC JIaHHBIE pPAa0OTHWKA, OO0sA3aHBI COOIIOJATH PEXKUM
cekpeTHOCTH (KoHuaeHIManbHOCTH). JlanHoe IlonmoskeHwe HE pacmpocTpaHseTcss Ha O0OMeH
NEPCOHANBHBIMHA JTaHHBIMH PAa0OTHUKOB B TOPSJIKE, YCTAaHOBJIECHHOM TpPYHOBBIM KOJEKCOM M HHBIMH

benepanbHBIMU 3aKOHAMH.



4.1.5.OcymiecTBIATh Nepeaayy MEepCOHATbHBIX MaHHBIX PabOTHHKOB B mpenenax OOmecTBa B
COOTBETCTBUU C HacTosuM ITonoxxeHneM.

4.1.6.Pa3pemath 1OCTYH K MEPCOHAIBHBIM JAaHHBIM PpPAa0OTHUKOB TOJBKO CHEIHAIBHO
YIOJHOMOYEHHBIM JIMIIAM, IIPX 3TOM YKa3aHHbIE JUIA JOJKHBI MMETh IPABO IOJIYy4aTb TOJIBKO TE
NepCOHAIbHbIEC JAHHBIE pAa0OTHHKA, KOTOPbIE HEOOXOAUMBI JJISl BHITIOJTHEHUSI KOHKPETHON (PYHKITUH.

4.1.7.He 3anpammBaTh HH()OPMAIMIO O COCTOSHUU 370POBbS PaOOTHHKA, 32 UCKIIOYEHHUEM TeX
CBEICHMI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJTHEHUSI pAOOTHUKOM TPYJOBON PYHKIIHH.

4.1.8.1lepenaBath mepcoHaNbHBIE JaHHBIE PAOOTHUKA MPEACTABUTENSIM PAaOOTHUKOB B IMOPSJKE,
YCTAHOBJICHHOM TpyJIOBBIM KOJEKCOM M HWHBIMH (elepalbHBIMH 3aKOHAMM, W OTPAHUYMBATH ITY
UH(POPMALIMIO TOJBKO TEMH TNEPCOHAIBHBIMUA JaHHBIMH paOOTHHKA, KOTOpble HEOOXOAMMBI IS
BBITNIOJTHEHHS YKa3aHHBIMU MIPECTABUTENIAMU UX (PYHKIUH.

4.1.9.Cormacue Ha 00pabOTKY MEPCOHANBHBIX JAaHHBIX, PA3PCHICHHBIX PAOOTHUKOM IS
pacmpocTpaHeHusi, OpOpPMIISIETCS OTACIBHO OT HHBIX COIJacHid CyOBEKTa NEepPCOHAIBHBIX IaHHBIX Ha
00paboTKy ero nepCcoHalbHBIX JTaHHBIX.

4.1.10. PaGoronarens o00s3aH oOecrneynTh pabOTHUKY BO3MOXHOCTH OIPEICIUTh TepeUeHb
NEPCOHATBHBIX JaHHBIX IO KaKAOW KaTerOPUH MEpCOHANBHBIX JAHHBIX, yKa3aHHOH B COIJacuM Ha
pacnpocTpaHeHUe NePCOHATBHBIX JaHHBIX.

4.1.11. B ciyuae ecnu U3 mpeocTaBIeHHOTO pabOTHUKOM COTJIACHS HA Mepeaady MepCOHAIbHBIX
JAHHBIX HE CIIeIyeT, YTO pabOTHHUK HE YCTAHOBHII 3aIIPETHl U YCIIOBUS Ha 00pa0OTKY NEPCOHATIBHBIX JTaHHBIX
WIM HE YyKa3aJl KaTeropud M TMEePedYeHb IEePCOHAIBHBIX MaHHBIX, Ui OOpa0OTKM KOTOPBIX CYOBEKT
NEPCOHANBHBIX JIaHHBIX YCTAaHABJIMBACT YCIOBHS W 3ampeThl, paboTojarens oOpadaThIBAaeT Takue
HepCOHAJbHBIE TaHHBIE 0€3 BO3MOXKHOCTH Iepefadyr (paclpoCTpaHEHHs, NPEIOCTaBICHHS, JOCTYIIA)
HEOTPaHMYCHHOMY KPYTY JIHII.

4.1.12. B cornmacum Ha pacnpocTpaHEHHE MEPCOHAIBHBIX JaHHBIX PaOOTHUK BIIPaBE YCTAHOBHTH
3ampeThl Ha mepenady (KpoMme MpeIoCTaBlICHUS JOCTyNa) ATUX MMEePCOHANBHBIX JAaHHBIX padoTonarenemM
HEOTPaHMYCHHOMY KPYTY JIMII, @ TAaKXKe 3alpeThl Ha 00pabOTKy MM yCIOBUS 00pabOTKH (KpOME MOTydeHHs
JOCTYIIa) STHX MEPCOHAITBHBIX JaHHBIX HEOTPaHMYECHHBIM Kpyrom . OTka3 paboTogaTelis B yCTaHOBICHHH
pPaOOTHHKOM JaHHBIX 3aIIPETOB M YCIOBHI HE JOITyCKAeTCH.

4.1.13. Paboronarens 00s3aH B CpPOK HE MO3AHEE TpexX paboumx JHEH ¢ MOMEHTA MOTy4eHMs
coriacus pabOTHHKA HA paCIIPOCTPaHEHHE MEPCOHAITBHBIX JTAHHBIX OITyOIMKOBATh HH()OPMAIIHIO 00 YCIOBUIX
00paboTKM M O HAJIMYHMU 3aNPETOB U YCIOBUH Ha 00pabOTKYy HEOrpaHMYEHHBIM KPYroM JIUIl EPCOHATbHBIX
JAHHBIX paOOTHHKA ISl paCIPOCTPAHEHHUS.

4.1.14. [lepemaga (pacmpocTpaHeHHWe, TPEAOCTaBICHHWE, JOCTYIN) TEPCOHAIBHBIX JIAHHBIX,
pa3peleHHbIX PaOOTHUKOM Ui pacnpocTpaHeHus. JlomkHa OBITH HpeKpalieHa B JII00oe BpeMs IO €ro
TpeOoBanuto. JlanHoe TpeOoBaHME NOJKHO BKJIIOYATh B ceOs (paMHIUIO, UMS, OTYECTBO (IIPH HATIUYHH),
KOHTaKTHYI0 HH(popmanmio (Homep TenedoHa, aapec AIEKTPOHHOHN MOYTHI WM MOYTOBBIA aipec) paOOTHHKA,
a TaK)ke MepevyeHb NePCOHANBHBIX TaHHBIX, 00pa0b0TKa KOTOPBIX MOATIEKHUT IMPEKPAICHHUIO.

4.1. XpaHeHHE W UCIIOIb30BAHKE MTEPCOHAIBHBIX IAHHBIX PAOOTHUKOB:
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4.1.1.TlepcoHanbHble JaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS M XPAHATCS B OyXTraaTepuH.

4.1.2.TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH IOJIYYEHBI, MPOXOJUTH JAIbHEHIIYIO
00paboTKy M MeperaBaThCsl HA XpaHEHUE KaK Ha OyMaXKHBIX HOCHUTENSX, TaK U B 3JIEKTPOHHOM BUJE -
JIOKAJIbHOM KOMITBIOTEPHOM CETH M KOMITbIOTepHOU nporpamme «1C: byxranrepusi».

4.2. llpu monyuyeHUH NEPCOHANBHBIX JaHHBIX HE OT paOOTHHKA (32 UCKIIOYEHUEM CIIy4aeB, €CIU
NepCOHAIbHBIEC JaHHBIE OBLIM MPEJOCTaBICHBI pabOTOJATEII0 HA OCHOBAaHUU (e/IepaIbHOT0 3aKOHA WIIH
€CIIM [IEePCOHAJIbHBIC JIaHHbIE SBJIAIOTCA OOLIENOCTYNHBIMU) paboTonaTeNb JO Havyajga 00pabOTKUTaKUX
IIEPCOHAIBHBIX JaHHBIX 00s3aH MIPEIOCTaBUTh PAOOTHUKY CIEAYIOLIYI0 HHPOPMALIHIO:

- HanMeHoBaHMe ((paMuiIHs, UMsI, OTYECTBO) U aAPEC ONepaTopa WK €ro MpeICTaBUTeNs;

- 1eJ1b 00pabOTKU MEPCOHAIBHBIX TaHHBIX U €€ IPAaBOBOE OCHOBAHMUE,

- IperosaraeMble M0Jb30BaTeI EPCOHATIBHBIX JAHHBIX;

- YCTAHOBJICHHBIC HACTOAIUM CDe,Z[epaJ'ILHLIM 3daKOHOM IIpaBa Cy'6'bCKTa MCPCOHAJIbHBIX JTaHHbIX.

V. JlocTyn K NepCcOHATbHBIM JaHHBIM PA0OTHHKOB

5.1. IlpaBo gocTymna K nepcoHaJbHbIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupexTop O01ecTBa;

- COTPYJIHHUKHU OyXraiaTepuu;

- COTPYAHUKH Y4eOHO-BCIIOMOTATeNbHOTO OTAena (uHpopMamust O (aKTHUIECKOM MecTe
IPO’KMBAaHUS U KOHTAKTHBIE TeNe(OHbI pa0OTHUKOB);

- PYKOBOJIUTENN CTPYKTYPHBIX IOJpa3/ieieHuil (JOCTYN K MEepPCOHAIBHBIM JaHHBIM TOJIBKO
PabOTHUKOB CBOETO MOAPA3IEICHNUS).

5.2. PaborHmk OO0miecTBa UMEET MPaBo:

5.2.1.Tloxy4ars 10CTYN K CBOUM NEPCOHATBHBIM JIAaHHBIM U O3HAKOMJIEHHE C HUMU, BKIIIOYast IPaBO
Ha 0e3B03ME3/HOE MoJTyuyeHHe KoM J1r000i 3anucu, cojeprkalieil nepcoHaabHble JaHHbIE pAaOOTHHKA.

5.2.2. TpeboBate oT Paboromarens yTOYHEHHS, WCKIIOYCHUS WIM HWCIPABICHUS HEMOJIHBIX,
HEBEPHBIX, yCTAPEBIINX, HEJTOCTOBEPHBIX, HE3aKOHHO TMOJIYYCHHBIX WJIM HE SIBISTIONINX HEOOXOIMMBIMH
i PaboTonarens nepcoHaIbHBIX JaHHBIX.

5.2.3.Tlony4ats ot PaGoronarens

- CBEIIEHUS O JIUIaX, KOTOPbIE HMEIOT JOCTYI K TIEPCOHANBHBIM TaHHBIM WJIA KOTOPBIM MOKET
OBITH IPEIOCTABIIEH TAKOW JTOCTYTI,

- nepevyeHb 00pabaThIBA€MbIX IEPCOHANBHBIX JTaHHBIX U UCTOYHHK UX MOJTyYEHHUS;

- CpOKH 00pabOTKH MMEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU MX XPAHEHHUS,;

- CBEIICHUS O TOM, KaKkue FOPUANYECKHE MOCIEACTBUS Ui CyOheKTa MEPCOHATBHBIX TaHHBIX
MOJKET IOBJIEYh 32 COO0M 00pabOTKa ero MepcoOHAIbHBIX JTaHHBIX.

5.2.4. TpeboBatb u3BenieHust PabotogareneM Beex JIMI, KOTOPBIM paHee ObLTH COOOIICHBI HEBEPHBIE
WIN HETIOJIHBIE TIEPCOHANIbHBIE JaHHBIE, 000 BCEX NMPOU3BEICHHBIX B HUX HMCKIIOUYEHUSX, UCTIPABICHUSIX

NI JOIIOJTHCHUAX.



O0’xanoBaTh B YIOJTHOMOYCHHBIN OpPTaH M0 3aIIUTe IPAB CYObEKTOB MEPCOHATBHBIX IAHHBIX WU B
CyIeOHOM TOPSAKE HeTIPaBOMEPHBIE AeHCTBHsI WK Oe3aeiicTBust PaboTonatens npu oOpaboTke u 3ammure
€ro MepPCOHABHBIX JTAHHBIX.

5.3. KomumpoBaTh ¥ Jenarh BBITUCKM MEPCOHAIBHBIX JIAHHBIX pAOOTHHKA pa3pemaeTcs
UCKITIOYUTENILHO B CITYKEOHBIX IEJISIX C MUCBbMEHHOTO pa3penieHus qupekropa OomecTsa.

5.4. Tlepemaya wH(pOpMAIMU TPETHEH CTOPOHE BO3MOXKHA TOJIBKO MPHU MHCHBMEHHOM COTJIACHH

PaOOTHHKOB.

VI. OrBercTBeHHOCTH 32 HAapylleHHe HOPM, PperyJupylmux o0padoTky M 3alMTy
NMEePCOHATbHBIXIAHHBIX

6.1. PaGorHuku OOmiecTBa, BUHOBHBIE B HApPYIIEHUW HOPM, PETYIHUPYIOIIUX MOIyYeHHE,
00paboTKy U 3alIUTY EPCOHATBHBIX TaHHBIX PA0OTHHKA, HECYT AUCHUILUTUHAPHYIO, aIMUHUCTPATUBHYIO,
IPaXKTaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C(enepaibHBIMK 3aKOHAMH.

6.2. dupekrop O6miecTBa 3a HapyIIEHUE HOPM, PETYIUPYIONIUX MOJydeHUE, 00padOTKY H 3aIUTy
MEPCOHAIBHBIX IaHHBIX PA0OTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 1 5.39
Konekca 00 agMuUHUCTpaTUBHBIX MNpaBoHapyuieHusx Poccuiickoit ®enepanuu, a TakKe BO3MEIIAET
paboTHUKY ymiepO, NPUYMHEHHBIM HEMPABOMEPHBIM HCIIONB30BAaHHEM WH(MOPMAILIUHU, COJIEpKaIICH

MNEPCOHATIBHBIC TAHHBIC pa6OTHI/IKa.
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