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OBHIAS XAPAKTEPUCTHUKA ITPOI'PAMMBbI
1. HopMaTuBHO-NpaBOBbIe OCHOBAHMS Pa3padoTKH MPOrpaMMBbl

HopmatuBHYI0 paBOBYIO OCHOBY pa3pabOTKH IMPOrpaMMbl COCTABIISIOT:

®enepanbHblil 3ak0H 0T 29 nekabps 2012 r. Ne 273-D3 «O06 obpazoBanuu B Poccuiickoii
Denepauuny;

[Tpukaz Munob6pnayku Poccun ot 1 uronst 2013 r. Ne 499 «O6 yrBepxkaenun [lopsiaka
OpraHM3alMi M OCYILECTBICHUS OOpa30BaTEIbHOW JEATEJBHOCTH IO JOMOJHUTEIbHBIM
pohecCHOHANBEHBIM MTPOTPAMMAaM;

Tpynosoii konekc Poccuiickoit @eneparuu ot 30 nexadps 2001 r. N 197-- @3;

[Iporpamma pa3paboTaHa Ha OCHOBE npohecCuOHaTBLHOTO CTaHJapTa
(kBaM(UKAMOHHBIX  TpeboBaHmii) «CnenuanucT MO  YNPaBIEHHIO  MEPCOHATIOMY,
YTBEPKJIEHHOT 0 MpHKa3oM MUHHCTEPCTBA TPyJia U collMaibHOM 3anuThl Poccuiickoii deneparuun
oT 6 okTs0pst 2015 1. N 691H.

2. O0mas xapakTepucTHKA 00pa30BaTeIbHOI MPOrpaMMbl

YpoBeHb KBaUUKAIIH: 5

O0bem o0pa3zoBaTeIbHON MIPOrPaMMBbIL: 72 aK.d.

Cpoxk 00yuenus 2,5 nenenu -1 mecsi.

®opma 00yueHHs: OyHasl.

3. Xapakrepuctuka npogecCMOHAIbHOM 1eITeJJbHOCTH BHINTYCKHUKA

Bun gesrensHoctu: JlokyMeHTalMOHHOE oOecrieueHre paboThl ¢ IEPCOHATIOM
(COOTBETCTBYET TPYAOBOM (HYHKIIMU MPOPECCHOHATBHOTO cTaHAapTa «CIeNUaInuCT 110
YIPaBJICHUIO TIEPCOHATIOMY» (KO A).

CBSI3b OBPA3OBATEJBHOM IMPOTPAMMBI C TPO®ECCHOHAJIBHBIMHA

CTAHIJAPTAMU
HaumenoBanue HaumenoBanue  BbIOpaHHOTO  MPOQECCHOHATBHOIO | YPOBEHb
MIPOrPaMMBbI CTaHIapTa KBaTU(UKAIINH
Wucnexrop oraena | [Ipodeccuonanbuenii  crangapt  «Crnenuaiuct 1o 6
KaJIpoB YIPAaBJIEHUIO MEPCOHATIOM», YTBEP)KIEHHOTO MPUKA30M
MunuctepcTBa  Tpyla M COIMAJIBHOM  3al[UThI
Poccutickoit ®eneparuu ot 6 okTs16pst 2015 1. N 6911

4. TpeOoBaHus K caymiaTe M (KaTeropuy ciaymiaTesei):
Nwmeromasics kBanudpukanus (TpeOOBaHMSI K CITYIIATENSIM): TTOMOITHUKH KaJPOBHUKOB;

CEKpeTapyu U aIMUHUCTPATOPBI, BEyIINEe KaJpOBbIi yU4€T; OyXranTepbl, OTBEUAIOIINE 32
KaJ[pOBbIE IOKyMEHTHI; cOTpyaHuKH HR-0Te10B 6€3 mpoduiabHOro 00pa3oBaHus; CIICIIHATUCTHI
CMEXHBIX 00J1aCTel (FOpUCTHI, JOKYMEHTOBE/IBI), KETAIOIIIe CMEHUTh Chepy AeITeTbHOCTH;
HAYMHAIOIINE CTICUAIUCTHI 0€3 OIbITa B KaAPOBOM JIETIOMPON3BOJICTBE.

TpeGoBanust k 00pa30BaHUIO CAyLIATENEH: BhICIIEE WM CpeaHee MPOPEeCCHOHATBHOE

oOpa3oBaHue.



5. Ileab U mIaHUpYyeMble pe3yJbTaThl 00y4eHHs

HporpaMMa TIOBBIIIICHU KBHJ'[I/I(I)I/IK&HI/II/I HarpaBJICHA Ha COBECPIICHCTBOBAHUEC CICAYIOIINX HpO(l)eCCI/IOHaJ'H)HI)IX KOMHGTGHHI/II\/'I B CBsA3U

IOBBIINAOINMNMHUCA Tpe60BaHI/IHMI/I K KBaJ'II/I(i)I/IKaI_[I/II/I, IpCaABbABIIICMbBIMU HpO(beCCI/IOHaJ'IBHBIM CTaHAapTOM «Cneunannm 110 YIIpaBJICHUTIO

NnepCcoHaIOM», U B CBA3U C USMCHCHUSAMU HCﬁCTByIOH.ICFO TPYAOBOTO 3aKOHOAATCIILCTBA:

Pazpabotka u
oopmienue
JOKYMEHTAIUH 110
MIEPCOHAITY

Perucrpanus, yuer u
TEKyIlee XpaHEHHE
OpPraHU3alMOHHON 1
pacnopsaIuTEIbHON
JOKyMEHTalUU 110
MIEpCOHAITY

KaJApoOB U COCTAaBJICHUSA
yCTaHOBHGHHOﬁ OTYCTHOCTH,

[TpoBenenue ananusa u
CHCTEMaTH3alluH1 JIOKyMEHTOB
u uH(popmaruy;

ba3oBble 0CHOBBI
nH(OPMAaTUKH, BIaICHNE
MPOTPaMMHBIMU CPEJICTBAMU
00paboTKH JeT0BOM
nH(pOpMaLIUH.

Buabi IIpogeccnonanbubie | [IpakTHYeCKUH ONBIT Ymenus 3HaHus
AeATeJIbHOCTH KOMIIeTCHIIHH
OCHOBBI TOKYMEHTO000pOTa U
BJI 1. IIK 1. Benenne O6paboTka 1 aHamu3 Odopmiienus, BeICHUS 1 JIOKYMEHTAIHOHHOT0 00eCTeyeHH s,
JIOKyMEHTallMOHHOE | OPraHU3allMOHHOM U | MMOCTYyMaroLei XpaHEeHUs T0KyMEHTOB 110 MOPSAI0K OOPMITCHNS, BEICHHS 1
o0ecrieueHue pacnopsAuTEIbHON JOKYMEHTAIUH 110 IIEPCOHAILY; XPAHEHHS IOKYMEHTOB;
paboThI ¢ JOKYMEHTaLUH 110 IIEPCOHAILY
HEpCOHAIOM Hepconary Benenne yaera NBIoKeHAs TpynoBoe 3aKOHOIATENIBCTBO U

HHBIE aKThI, COJIEpIKAIE€ HOPMBbI
TPyAOBOTO IpaBa,
3aKoHoJ1aTenbcTBO Poccuiickoit
®denepaliuu 0 MepCOHATBHBIX
JAHHBIX.

OCHOBBI apXUBHOTO
3aKOHO/IaTEJIbCTBA U HOPMATUBHBIE
MpaBoOBbI€ aKkThl Poccuiickoi
®denepauru, B YaCTH BEICHUS
JOKYMEHTaLUH 110 IIEPCOHAITY

JlokanpHbIE HOPMATHBHBIE aKTHI
OpraHM3aLUH, PETyIUPYIOIIHe
NopsAA0K opopMIIeHUs




pacnopsAIUTENIbHBIX U
OpraHU3alMOHHBIX JOKYMEHTOB 110
[epCoHAIly

IIK 2. Benenne
JOKYMCHTAIUU 1O
YYETy U JBUKEHUIO
nepcoHana

[ToaroroBka NpoeKTOB
JIOKYMEHTOB I10
npolLeIypaM yIpaBiIeHUs
MEPCOHAIIOM, YUETY U
JIBU>KEHUIO TIEPCOHAIA;

COop u mpoBepKa TNIHBIX
JIOKyMEHTOB paOOTHUKOB;

ITonroroBka u
odopMmIIeHHEe KO,
BBITIUCOK U3 KaJPOBBIX
JIOKYMEHTOB, CIIPaBOK, U
MHBIX CBEJICHUU O
pabOTHHKAX;

Brinaua paboTHUKY
KaJpOBBIX JOKYMEHTOB O
€ro TpyJ0BOH
NeSITeTbHOCTH;

JloBeaeHue 10 cBeACHUS
nepcoHana
OpraHHu3allMOHHBIX,
pacnopsiAuTEIbHbIX U
KaJIPOBBIX JOKYMEHTOB

Odopmienne, BeICHHE U
XpaHEeHUE TOKYMEHTOB II0
MIEPCOHATY;

Bectu yuer u peructpanuro
KaJpOBBIX TOKYMEHTOB B
MH(OPMALIMOHHBIX CUCTEMAX U
Ha MaTepUalbHbIX HOCUTEIISX;

VYuer nBuKeHus KaapoB U
COCTABJICHUS YCTAaHOBJICHHOU
OTYETHOCTH,

Pacuer craxa, JIbIroT,
KOMIICHCAIIUH.

AHaIM3UPOBATH KAaJIPOBHIE
JOKYMEHTHI U TIEPEHOCHUTH
nH(popMaIrio B 6a3bl TaHHBIX
M OTYETHI

Bitanenne nmporpamMmmMHbIMU
cpeacTBaMu 00paboOTKU
Je710BOM MH(pOpMAaIHH,
HaBbIKaMU pabOTHI CO
CTEeLUANN3UPOBAHHBIMU
KaJJpOBBIMU KOMITBIOTEPHBIMU

Odopmienne KaapoBhIX
JIOKYMEHTOB B COOTBETCTBHHU C
TpeOOBaHUSMU TPYAOBOTO
3aKOHOJaTeNnbCcTBa Poccuiickoi
denepauuy U JIOKAIbHBIMU
HOPMAaTUBHBIMH aKTaMH
OpraHu3aluy;

TpynoBoe 3aKOHOIaTENBCTBO U
WHBIE aKThl, COJAEPKALLNE HOPMbI
TPYAOBOTO IpaBa,
3aKOHOIATeNILCTBO Poccuiickoi
®denepannu 0 NEPCOHATBHBIX
JTaHHBIX.

OCHOBBI apXUBHOTO
3aKOHO/IaTE€IbCTBA U HOPMATUBHBIE
MpaBoBbI€ aKkThl Poccuiickoi
®denepanru, B YaCTH BEICHUS
JOKYMEHTAIMU IO MIEPCOHATY

JlokanbHBIE HOPMATUBHBIE AKTHI
OpTaHM3AINH, PETyIUPYIOIIHe
NopsAA0K opopmieHus
PacHopsITUTENBHBIX U
OpTaHU3aIMOHHBIX JJOKYMEHTOB 10




OpraHU3aINH;

Benenue yuera pabouero
BpEMEHH PaOOTHHUKOB;

Perucrpanus, yuer,
OIIEPAaTUBHOE XPAHCHUE
JIOKYMEHTOB 10
IIEpPCOHAIY, IOATOTOBKA K
clade UX B apXHUB.

IPOrpaMMaMHu.

nepCcoHay

1K 3.
AJIMUHUCTPUPOBAHUE
IIPOLIECCOB U
JIOKYMEHTO0000poTa
0 Y4eTy U
JIBI>KEHUIO KaJIpOB,
MPEACTABICHUIO
JIOKYMEHTOB TI0
NepcoHaly B
roCyJJapCTBEHHBIE
OpraHbl

Opranuzanus
JIOKyMEHTO000pOTa IO
MIPEICTABICHUIO
JIOKYMEHTOB IO
MepcoHATy B
rOCy/IapCTBEHHBIC OPTAHEI;

[Toaroroska mno 3armpocy
roCyJJapCTBEHHBIX
OpraHoB,
npodeccrnoHaIbHBIX
COIO30B U IPYTUX
MIPEICTaBUTEIbHBIX
OpraHoB paOOTHHUKOB
OpPUTMHAJIOB, BBIITHUCOK,
KOIIMH TOKYMEHTOB;

IloaroroBka
YBEJIOMJICHH, OTYETHOU U

OdopMnsaTh yueTHBIE
JOKYMEHTBI, IPEI0OCTaBIIsIEMbIE
B FOCYJIapCTBEHHBIE OpPTraHbl,
npodeccCuoHaNbHBIE COIO3bI U
JpyTHe MpeICTaBUTENbHbIE
OopraHbl pabOTHHUKOB

Opranu3oBbIBaTh XpaHEHUE
JIOKYMEHTOB B COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKoHOJIaTenhcTBa Poccuiickoit
denepallui U JIOKAIbHBIMU
HOPMaTHUBHBIMHU aKTaMU
OpraHu3aluu

Paborats ¢
MH(OPMaLlMOHHBIMU
crucTeMaMH U 06a3aMu TaHHBIX
10 BEJICHUIO yUYeTa U

TexHOMOTMM, METOABI U METOJUKH
IPOBECHUS aHAIN3A U
CHCTEMaTH3alluHU IOKyMEHTOB U
uHpopMalun

OCHOBBI TOKYMEHTO000pOTA U
AOKYMCHTAIIUOHHOT'O oOecreueHus

CtpyKTypa opranuzanuu

HopmaTuBHBIE paBOBBIE AKTHI
Poccuiickoit ®enepanuu,
peryiaupymolue npasa u
00513aHHOCTH TOCYAapCTBEHHBIX
OpraHoB, MPOPECCUOHATHHBIX
COI030B U JPYTUX
MPEACTABUTEIBHBIX OPraHOB
PabOTHUKOB 1O MPEIOCTABICHUIO
YYETHON JOKYMEHTALIUU




CTaTUCTUYECKOM JIBUKECHUIO TIEpCOHANa

TpynoBoe 3aKOHOJIaTEIbCTBO U
nHpOpMAIUU TIO

HWHBIC aKThI, COACPKAIIUC HOPMBI

TepcoHanys;
P Y TPYZOBOTO TpaBa

TMoaroroska uHpopMaryu | Fa00TaTh €

MH(OPMALMOHHBIMH OCHOBBI APXHUBHOTO

3aKOHOJIaTEJIbCTBA U HOPMATUBHBIE
IIpaBOBBIE aKThl Poccuiickon

0 3aKJIIOYEHUU TPYI0BOTIO

VT TPaskAHCKO- cHCTeEMaMHU U 0a3aMU JAaHHBIX

NPABOBOTO JIOFOBOPA HA TI0 BEJIEHHIO CTATUCTHYECKOMN o
. eIepally, B YaCTH BEJICHHUS
BBITIOJHEHME PAGOT OTYETHOU UHPOPMALHH TIO p ’
JIOKyMEHTALIMH T10 TIEPCOHAI
(okazaHue ycmyr) ¢ HEpcoHATY Y P Y
TPKTAHUHOM, 3akoHOAATENLCTBO PD 0

Bectu ACJIOBYIO IIEPCITUCKY
3aMCIIaBIIMM JOJIDKHOCTH

rOCyIapCTBEHHOW WUJIN

MNEPCOHAJIbHBIX JTaHHBIX

MYHUIIATIAIEHON CITY»KOBI, JlokaJibHbIE HOPMATHBHBIE aKThI
nepevYeHb KOTOPBIX OpraHu3alMK, PEryIupyolIme
yCTaHaBIMBAETCS MOPSIIOK BEACHUS TOKYMEHTAIIMHN
HOPMAaTHBHBIMH 10 YUYEeTy | JIBIDKCHHIO TIEpCOHala

MIpaBOBBIMU aKTaMU
Poccuiickoit denepanuun

Oo6mmne komnerenuuu (OK):

OK 1. OcyuectBiasith  yCTHYIO
MUCHbMEHHYIO KOMMYHUKAITUIO

u

YMeHusi: rpaMOTHO U3J1araTb CBOM MBICIIU U O(OPMIISTH IOKYMEHTHI IO MTPO(eCCHOHABHON TEMaTHKe
Ha roCy/1IapCTBEHHOM SI3bIKE, IPOSBIIATH TOJIEPAHTHOCTh B pa00YeM KOJIJICKTHBE
3HaHus: npasuia 0oOPMIICHHUS TOKYMEHTOB U IIOCTPOCHUS YCTHBIX COOOIICHUH.




OK 2. OpranuzoBbiBaTb COOCTBEHHYIO

JACATCIIBHOCTD, BI>I6I/IpaTI> METOJABI U

CII0COOBI BBITIOJIHECHU A
HpO(i)eCCI/IOHaJ'ILHHX 3aJa4, OILCHHBATH

uX 3PPEKTUBHOCTb U KaYECTBO.

YMmeHnusi: pacmo3HaBaTh 3amadyy W/WiId TpoOieMy B MPOPECCHOHAIHPHOM W/WIW COLMAIBHOM
KOHTEKCTE; aHAJIM3UPOBATh 337a4yy W/WIM NMPOoOJIeMy U BBLAETATh €€ COCTaBHBIE YacCTH; ONPEACIAThH
STanbl pelIeHUs 3a/1a4M; BBIBIAT U 3 (HEKTUBHO UCKaTh UH(OpMaLHIO, HEOOXOIUMYIO JUIsl peIlIeHUs
3aa4uu W/UIU IPoOJIeMbl; COCTABUTh IUIAH ACUCTBUS; ONPEACITUTh HEOOX0AUMBIE PECYPCHI;
peanu3oBaTh COCTaBJIEHHBIM IUIAH; OIIEHMBATh pPE3yJbTaT M IOCIEJCTBUS CBOUX JIEHCTBUHN
(caMOCTOSITENbHO MITH C TOMOIIBIO HACTAaBHUKA)

3HaHMA: OCHOBHBIE HCTOYHUKU MH(POPMAILMU U PECYPCHI ISl pellieHus 3a7ad B NpodecCHOHATbHOM
U/WIIN COLIMAJIbHOM KOHTEKCTE; aJIrOPUTMbI BBINOJIHEHUS paboT B MPOPECCHOHATBHON U CMEKHBIX
o0racTsix; MeTOobl paboThl B IPO(EeCCUOHATILHON U CMEXHBIX chepax; CTPYKTypy IJIaHa JUIs peleHUs
3aJa4; NOPSII0K OLEHKHU Pe3yJIbTaTOB PELICHNUs 33124 NPo(HeCcCUOHAIBHON AESITEIbHOCTH.

OK 3. OcymiecTBisiTh TOUCK U
UCIIOJIb30BaHuE UHPOPMAIIHH,
HeoOxoauMo 1715t 3¢ (HEKTUBHOTO
BBITTOJIHEHHSI TPO(ECCHOHATLHBIX 32124,
PO eCCUOHATBLHOTO ¥ IMYHOCTHOTO
pa3BUTHA.

YMeHusi: onpeAensaTh 3aJaud JUIA MOWCKAa WH(POPMAIMHU; ONpPEeNeisTh HEOOXOAWMBIE HUCTOYHUKU
uHbOpMallMy; IJIAHUPOBATh MPOIECC TOHUCKA; CTPYKTYpUPOBATh MOIy4aeMylo HH(OPMAIIHIO;
BBIJICNIATH HauOoJiee 3HAYMMOE B IepeyHe HWH(OpMAIMM; OIEHWBATh NMPAKTHYECKYIO 3HAYMMOCTD
pe3yNIbTaTOB MOUCKA; OPOPMIISITH PE3yIbTAThI MOUCKA

3HaHus: HHQOPMAITMOHHBIE HCTOYHUKH, TPUMEHSIEMbIE B TPO()ECCHOHAIBHON e TETLHOCTH; TIPUEMBI
CTpYKTypupoBaHus uHopmanuu; Gopmat opopMIIeHHS Pe3yIbTaTOB MOUCKa HHGOpMAIIUU

OK 4. Vcnone3oBaTh MHPOPMALIMOHHBIC
TEXHOJIOTHUM B  MPO(EecCHOHAILHON

JACATCIIBHOCTH

YMeHusi: NPUMEHATh CPeACTBa MH()OPMAIIMOHHBIX TEXHOJIOTHUH U peleHus NpogecCrOHaTbHBIX
3ajlay; UCIO0JIb30BaTh COBPEMEHHOE NMPOrpaMMHOE o0ecredeHne

3HaHHUSA: COBpPEMEHHBIC CPEICTBA M YCTpOicTBa WH(POPMATHU3ALWHU; HOPSAOK WX NPUMEHEHUS U
IpOorpaMMHOe o0ecrieyeHre B IpoPecCuOHaIbHOM e TeTbHOCTH.

OK 5. CrtpemMutbcsi K JUYHOCTHOMY H
npoecCHOHAbHOMY  CaMOpPAa3BHUTHIO,
YMETb pacCTaBIATh NIPUOPUTETHI, CTABUTH
JUYHBIE e, CIOCOOEH YYHUThCA Ha

COOCTBEHHOM OTIBITE U OIBITE APYTHX.

YMeHHsI: ONpeeNiATh aKTyaJbHOCTh HOPMATHBHO-TIPABOBOW JIOKYMEHTAIMH B MPO(ECCHOHATBHOM
JeSITeIbHOCTH; IPUMEHSTh COBPEMEHHYIO HAYYHYIO TPO(ECCHOHATBHYIO0 TEPMUHOJIOTHIO; ONIPEEIISATh
Y BBICTPAanBaTh TPACKTOPUH MPOPECCHOHATIBHOTO Pa3BUTHS U CaMOOOpa30BaHHUs

3HaHUSA: CoJiep)KaHKUE aKTyaJlbHON HOPMATHBHO-NPABOBOM JOKYMEHTAIIMU; COBPEMEHHAs Hay4YHAs U
npodeccroHa bHasi TEPMUHOJIOTHS; BO3MOXHBIC TpPACKTOPUU MPOGECCHOHAIBLHOTO pa3BUTHSA U
camoo0pa3zoBaHus




4. ®opmMbl U opraHusaumsa aTrectaumm

Coaep:xaHue MporpaMMbl MOBBIIICHUS KBATH(PUKAIIUU ONPEAESeTCS YIeOHBIM TIIaHOM
U KaJCHAApHBIM yYeOHBIM TpaHUKOM MPOrpamMMmbl JUCIHILIAH (MOIyJeH), TpeOOBaHUSMU K
UTOTOBOU aTTECTALIUU.

Texkymmuii KOHTPOJb 3HAHUM T1poBOoAUTCS B ¢opMe HaOMOAEHUS 3a paboToi
oOyyJaronuxcs.

IIpoMe:KyTOUHBII# KOHTPOJIb TPOBOJUTCS 10 OKOHYAHWUU W3YUEHHs Pa3lesioB Kypca B
dbopme 3ayeTa (TECTHPOBAHHUS).

HroroBasi arrecTanus ciayniateneil Kypca mpoBOAUTCS 110 OKOHYAHUHM 3aHATHH B hopme
mudhepeHIIMPOBAaHHOTO 3a4eTa (TECTUPOBAHUS)

CnywmaTenp JOMyCKaeTcsi K MTOTOBOM aTTecTallMM IOC]e M3yYeHUs JAUCLUILIMH
porpaMMsbl B 00beMe, IpeIyCMOTPEHHOM YUeOHBIM IJIAHOM U MMOATBEPAUBIINIA U3yUeHHUE Claueit
MIPOMEXKYTOUYHBIX TECTOB.

JInna, ocouBmme lIporpamMmy ® ycCHemIHO NPOMIEAIIAE HMTOIOBYIO aTTECTALUIO,
MOJIy4aroT Y10CTOBEPEeHHE O MOBbIIIECHUH KBAJTU(PUKALMH.
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OPI'AHU3AIIMOHHO-IEJAT'OTMYECKHUE YCJIOBUA PEATIN3AIINN
ITPOI'PAMMBbI

1. TpeOoBaHusl K KBATH(PUKANMHA MeJAroru4eCKuX KaJapoB, 00ecrnevuBalonux

peaau3anuio 00pa3oBaTeIbHOr0 Mpoiecca

TpeGoBanus k 00pa30BaHUIO U 00Y4YEHHIO JINIA, 3AaHUMAIONIET0 JOJKHOCTh
NpenoaaBaTeJisi: BhICIIee 00pa30BaHNEe — CIEIHATUTET WM MarucTparypa, HarpaBJIeHHOCTb
(mpoduiib) KOTOPOTO, KaK MPaBUIIO, COOTBETCTBYET MPENOAaBaeMOMy Y4eOHOMY KypCy,

TUCIUILINHE (MOIYJIIO).

JlonojiHuTeIbHOE TIpPO(heccHOHAIbHOE 00pa3oBaHMe Ha 0a3e BHICIIEr0 0Opa30BaHMA
(crieranuTeTa WIM MAarucTpaTtypbl) — MpoQeccuoHaIbHas MEePEeNoAroTOBKA, HAPaBIEHHOCTh

(mpoduiib) KOTOPOH COOTBETCTBYET MpPENoAaBaeMOMy Y4eOHOMY KypcCy, IUCHUIUIHHE (MOJYJIIO).

HeHaFOI‘I/I‘-IeCKI/IC paGOTHI/IKI/I 00s13aHBI MpoXOoaAUTh B YCTAHOBJICHHOM 3aKOHOAATCILCTBOM

Poccuiickoit denepannu nopsiake oOydeHre U NPOBEPKY 3HAHUM U HABBIKOB B 00JIACTH OXPAaHbI
TpyAa.

Pexomenayercst o0ydeHne MO MOMOJHUTEIBLHBIM MPO(PECCHOHATBHBIM MPOTpaMMaM I10

HpO(i)I/IJ'II-O nez[aromquKoﬁ JACATCIIBHOCTH HC PCKEC YCM OJIMH pa3 B TPH Ioaa.

Oco0ble ycjoBus Jomycka K paloTe: OTCYTCTBHE OrpaHWYEHUH Ha 3aHATHE

MeAarorn4ecKou 1eATeTbHOCTRIO, YCTAHOBICHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoit denepanun/

2. TpedoBanus K MAaTepPHATbHO-TEXHUYECKUM YCJIOBHAM

[IpoBenenue Bcex MpeayCMOTPEHHBIX NPOrpaMMOM BHUJOB 3aHSATUH, BKIIIOYAs MPAKTHKY
IPOXOJUT B yueOHOM Kiacce. lloMelieHus: COOTBETCTBYIOT 00s3aTelIbHBIM TpeOOBaHUAM
CaHUTaPHO-3IUIEMHUOJIOIMUECKUX CIIyK0. IloMerieHuss MMEIT LEHTpaIu30BaHHBIE CHUCTEMbI
BOJIOCHA0)KEHUs, OTOIUIEHUS M KaHajau3alMd. Bo3ayxooOMeH momelleHui obecreduBaeTcs
COBPEMEHHBIMM  CHUCTEMAMM  KOHAMLMOHMPOBAHUS, 33  CUET  INPUTOYHO-BBHITSHKHOMN

BGHTI/IJISIHHOHHOﬁ CHUCTEMBI.

B yue6Hoi1 ayauTopuu MpoOBOIATCS JEKIUH U IPAKTUYECKUE 3aHATH. AYIUTOpUS OCHAIlleHa
CTOJIAMH U CTYJIbSIMHU, B COCTaBE Y4eOHOTO OCHAIEeHHs (INIUapT, B CIIyyae HEOOXOAUMOCTH
MOJIKJIFOYAETCS TEJIEBU30D, MOJKIIIOUEHHBIH K HOYTOYKY IpenojaBaTeis, CIIyIIaTeIsIm
IpeJOCTaBIIAOTCS HOYTOYKHU. KoMmnbloTepHas ceTh yueOHOro LIeHTpa OCHaIlleHa He00X0AUMBIM

O60py,Z[OBaHI/ICM AJIL 1OCTYyIIa B UHTCPHCT.


http://base.garant.ru/12125268/36/#block_225
http://base.garant.ru/12125268/36/#block_225
http://base.garant.ru/12125268/62/#block_3511
http://base.garant.ru/12125268/62/#block_3511
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MarepuajibHO-TeXHHYecKasi 0a3a, o0ecrnieYuBaOIIAsi MPOBeJeHUe MPOrpaMMbl Kypca:

HaumeHnoBanue Bun 3ansaTuit HaumenoBanue

CIIELIMAIM3UPOBAHHBIX o0opyaoBaHus

ayIUTOPUIL

Y4eOHsIil Knacc Jlexiuu, npaktuueckue | CToJibl yueHn4eckue — 6 mr
3aHATHUS

CTYJIbSl yYEHUYECKHE— 6 LT
Hoyt6yxu unu I1K 6 T,
TeneBuzop — 1 i,
Onun-yapt — 1 wr,

Cron yunrensckuid — 1 mr.

Kpecno yuurensckoe — 1 mr.

3. TpedoBanus k ”HGOPMALUOHHBIM M Y4e0OHO-METOAMYECKUM yCIOBUAM

Ilo ﬂaHHOﬁ IporpamMme CiIymaTeiin 00ecrneynBaroTC:

-y4eOHO-METOAMYECKUMHU  MaTepuajllaMd,  pa3paOOTaHHBIMU  IpenojaBaTeNsiMU,
HOPMAaTHUBHBIMU IIPABOBBIMHU aKTaMH, CIPAaBOYHBIMH M HMHBIMH M3/aHUSIMH Ha OyMaXKHBIX

HOCUTENSAX U (M) B OpME IEKTPOHHBIX IOKYMEHTOB;
-JI0CTYTIOM K NpOo(UIbHBIM caiiTaM B ceTh MIHTepHeT.

B mpouecce 3aHsTHH ciymiaTensM Ipeajaralorcs TeMaTHYecKHhe TeCThl, KeHCOBbIE

3aJlaHusd, MPCAyCMaTpUBaAOIUEC PCIICHNC KOHKPCTHBIX ITPAKTUYCCKUX CI/ITyaI_[I/Iﬁ.

bubnuoteunsiii ¢ponn oOpa3oBaTeNbHON OpraHM3aldyd yKOMIUIEKTOBAH NEYAaTHBIMH U

QJICKTPOHHBIMHA y‘le6HBIMI/I HU3JaHUAMUA I10 Ka)K,HOﬁ JUCHUITIINHC.
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YUEBHBIN IIJIAH

MO JOMOJHUTEJBHOM ITIPO®ECCHUOHAJILHOMN ITPOT'PAMME

MNOBbIIICHUE KBaJII/I(l)I/IKaIH(IPl

HNHCIIEKTOP OTAEJIA KAJIPOB

O06s13aTenbHbIE
ayJIMTOpHBIE yueOHbIE
3aHATUSA

B TOM 4YHCJIIC

Ne HanmenoBanue dopma dopmMmupyemble
n/n JUCLUIUINH § o o KOHTPOJIS KOMIIETEHIIUH
< o) =
- |Es|s¢:
a0 H= D =
o = =
O = % = %
aal 2 o 38
2 ="
= =
1 WNupopmanronnsie 18 6 12 npoMexyTounsiii | OK-2-4
TEXHOJIOTHH
2 JlenonpounsBoaCcTBO B 24 12 12 npomexyTtounslit | [IK-1-2
KaJIpOBO#1 CITyx)0€ OK-1-5
3 Tpynosoe npaso 24 12 12 npomexyrounsiii | [1K-1-3
OK-1-5
4 OcHoBel  Ge3omacHoctH | 10 8 2 npomexxytounsiid | [TK-2-3
hynd OK- 1-5
Hrtorosas arrecranus 2 - 2 UTOTOBBIN

UTOIro

72 32 40
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YUYEBHO-TEMATHYECKHH ITAH
O JONMOJHUTEJBLHOM ITPO®ECCHUOHAJILHON IMPOT'PAMME
NMOBBILIEHHE KBAJIH(PUKANNHU

NHCIIEKTOP OTAEJIA KA/IPOB

HanmeHnoBaHue pa3aejioB U JTMCHUIIJIHH

Bcero
qaCcoB

B ToM unciae

JleknnuoHHbIE

3aAHATHUSA

IIpakTuyeckue
3aHATHSA

®opMa KOHTPOJIA

HNupopmManoHHbIE TEXHOJIOTHH

18

12

NMPOMEKYTOYHBIH
(TecTUpOBaHUE)

1.1

Ocnogsl pabotsl B OC Windows. MaTepHer,
JJIEKTPOHHAS ITOYTA

1.3

Pabora ¢ TexcToBBIM penakTopoM Microsoft
Office Word

1.4

Pabota ¢ snexrpoHHbIME TaOauIIaMu MS
Excel. [IpomexxyTOUHOE TECTHPOBAHKE

JleJIonpou3BOICTBO B KA/IPOBO CIIyKOe

MPOMEKYTOYHBbII
(TecTHpOBaHME)

1.1

Kanpogas cioyxo6a

1.2

Odopmienne peKBU3UTOB

1.3

Odopmienne KaJpoBbIX T0KyMEHTOB

1.4

TpynoBas kKHIXKKa

1.5

XpaHeHne KapoBOM TOKYMEHTALUN

— NN D]

1.6

Opranu3zanus 3a1uThl IEPCOHAIBHBIX
JNaHHbIX. [[poMexxyTOYHOE TECTUPOBaHUE

—_—

TpyaoBoe npaBo

NPOMEKYTOYHbBIH
(TecTHpOBaHUeE)

2.1

JIokanbpHbBIE HOPMAaTUBHBIC aKThI

2.2

[Tpuem u opopmiieHre Ha paboTy

23

HepeBoz[H 1 IEPEMCIICHU

24

[Ipekpaiienue Tpy10BOro 10roBopa mo
Pa3IUYHBIM OCHOBaHUSIM

N NN

N[NNI

2.5

Pexxumebl pabouero BpemeHu

—_—

[S—

2.6

KomanaupoBku

—_

[S—

2.7

HOOH_[peHI/ISI " JUCHUIITIMHAPHBIC B3bICKAHUS

2.8

IloaroroBka OTYETHON U CTATUCTUUECKON
nHpopmanuu no nepconany. [Iposepku.
[IpoMexxyTOUHOE TECTUPOBAHUE

OCHOBBI 0€30MACHOCTH TPy/Aa

MPOMEKYTOYHBII
(TecTHpPOBaHUE)
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OcHOBHBIE IPUHLIUIIBI 00ECTIEYEHUS

4.1 1 1 -
0€30MMacHOCTH TPY/Ia.
42| COVT 1 1 -
43 PaccnenoBanue v yuyeT HECUACTHBIX CIIy4acs. 2 1 1
| TIpoMeKyTOYHOE TECTUPOBAHUE.
UTOTOBASI ATTECTALMS 2 _ 2 HTOTOBLIN
(TecTUpOBaHMe)
- | Beero: 72 33 39
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KAJIEHJIAPHbBI YYEBHBII I'PA®UK
KanennapHusiii rpag ik 00y4eHuUs SBISIETCS PUMEPHBIM, COCTABIISIETCS M YTBEPKAASTCS TS KaXI0H TPYTIITbL.
Cpoxk ocBoenust mporpammsl — 1-1,5 mecsma (72 ak.u.). Hauano o6ydenust — mo mepe Habopa rpymiibl.
[TpumepHBIi pexuM 3aHATHi: 3-6 akaIeMUYECKHX Jaca B IeHb TPU-TISAThH pa3 B HENEIIO.

[TpomexxyTodHast 1 HTOTOBBIE ATTECTALIMH MTPOBOJSITCS COTIIACHO TPpaduKy.

= = = =
Ne 5 3 5 5
HaumeHoBaHue TUCIUILTUHBI = =4 =6 =4
/o g [ 3 )
, = = =
—_ S 3 <
Howmepa 3ansaruii| 1 2 3 4
1. |MadopmarimoHHbIE TEXHOJIOTHH 6 6 6
2. |denonpoun3BOACTBO B KaIpOBOM CTyk0e 6 6
3. |TpynoBoe mpaBo
4. |OcHOBBI 6€30I1aCHOCTH TPYAa
Wrorosas arrecranus
Bcero gacos 72
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OO0111eCTBO C OrpaHUYEHHON OTBETCTBEHHOCTHIO
«UenTp pa3Butus npodeccrnonanbubix komnereHuit MCTPA»
(OO0 «IIPTIK UCTPAY)

YTBEPX/IAIO
upexrop OO0 «IPTIK UCTPA»

/i/%z T.I.Kynpeiiko
p

g 2025 1.

7«4y CEeHT:

P (3
Jirg s PITaMak B

Bawxoptl
i TN

Pabouass nporpamMma y4eOHOM AUCHUNIIMHBI

«AHdopManMOHHbIE TEXHOJIOTHHN»

NMPOrpaMMbl IONOJTHUTETLHOT0 MPO¢eCcCHOHAIBLHOr0 00pa30BaHMsI
NMOBBIIEHHST KBATH(PUKAIHH

HHCIHEKTOP OTAEJA KAJIPOB

Crepmuramak, 2025 r.
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COJEP)KAHUE

1. OBIIASI XAPAKTEPUCTUKA YUYEBHOM JUCLIUTIINHBI

2. CTPYKTYPA U COAEP)KAHUE YYEBHOM JUCLIUIIIMHBI

3. VCJIOBUS PEAJIM3ALIMY [TPOIPAMMBI YUEBHON JUCLIUTUIMHBI

4. KOHTPOJIb U OLIEHKA PE3VJIbTATOB OCBOEHU S YUEBHON JUCLIUTIIMHBI
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1. OBIIASA XAPAKTEPUCTHUKA YUYEBHOM JANCHUITVINHBI
«HUHPOPMAIMOHHBIE TEXHOJOI'MN»

1.1. MecTO TUCUMIVIMHBI B CTPYKTYpPe NMPOrpaMmMbl

n "

YueOHas JUCIHUITIIIMHA I/IH(I)OpMaI_II/IOHHBIe TCXHOJIOTHH SBJSETCS 00sA3aTeIbLHOI

YaCThbIO MPOrpaMMbI MOBBIICHUS KBaJII/I(l)I/IKaI];I/II/I «I/IHCHGKTOp OTACIIa KaaApOB»

JlMcuuIuinHa TO3BOJISIET CIyIIATENIM U3YYUTh OCHOBBI paboThl Ha I1K B cooTBeTCTBHMY €
TpeOOBaHUSIMHU npo¢ecCHOHATHLHOTO craHjapra «Cnenuanuct o KaJIpOBOMY
JIEIOTIPOU3BOJICTBY», YTBEPKICHHBIM NPHUKAa30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3aIUThI

Poccuiickoit ®eneparnuu ot «9» mapta 2022 1. Ne 109H.

1.2. Heab u miaHupyemMble pe3yabTaThl 0CBOECHHS AU CIUTIIHHBI
B pamkax nporpammbl yueOHON AUCHUIIIMHBI 00y4alOIIUMUCS OCBAUBAIOTCS

YMCHUA U 3HAHUA:

Kox IIK, OK YMeHus 3HaHus
OK-2, OK-3,
OK-4 ba3oBble KOMNIbIOTEPHBbIE HABLIKH | OCHOBBI pad0THI ¢ ONEePAIMOHHOM
CUCTEMOI
YBEPEHHO paldoTaTh C ONEparmOHHON
cucremoit Windows (niu CTpYKTypa (ailioBoi CUCTEMBI U
AHAJIOTMYHOM): 3aITyCKaTh MIPUHIIUIIBI OPTaHU3allUY JaHHBIX;

[POrPaMMBI, YIIPABIATEH (aiiamu u
[alKaMK, HaCTpauBaTh 6a30BbIe paBuiia CO3aHm,
MAPAMETPHI CHCTEMB; [IEPEMMECHOBAHUSI, TIEPEMETICHUS 1
ynasneHus (aiiyioB U Mamok;
MCIIOJIb30BaTh (halIOBbIIl MEHEIKEP
JUISL CTPYKTYPHUPOBAHHOTO XPAHEHNS 0a30Bble HACTPOUKHU HUHTEpdeiica u
JIOKYMEHTOB, CO3/[aHHUsI ADXUBOB, napamerpos OC;

nmoucka (aityios;
MIPUHITUIIBI pAOOTHI C

HOAKIII0YATh U HACTPAUBATh nepuepHitHEIME yCTPOICTBAMH
nepudepuitHpie yCTpoiicTBa (mpunTep, ckanep, MOY).
(mpuntep, ckanep, MOVY), pemars

OJICKTPOHHAsA MmovyTa. CTPYKTypa
THUIIOBBIC HpO6JI€MbI ncyaru. p PYKTYD

MMHCHhbMA, BIIOYKEHHSI, TIOIITUCH;

ITone3oBatbcs HTEpHETOM U
AIEKTPOHHOU MOYTOMN

IIpuHune! padoTsl ¢ 0GUCHBIMHA

Padora ¢ opucHbIMH
naKkeTamMu

NMPUI0KCHUIAMMU:

(YHKIIMOHAT TEKCTOBBIX

Microsoft Word :
penaktopoB (Word/Writer):
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(dbopmatbl TOKYMEHTOB, CTUJIH,
co3zaBaTh U (OpMATUPOBATH

mabJIOHBI, pa3METKa CTPAHUIIBL;
JIOKYMEHTHI;

OCHOBBI pabOThI C JIEKTPOHHBIMU
tabnuuamu (Excel/Calc): Tumbt
JTAHHBIX, (OPMATHI STYEEK,
CTaHJapTHBIE (PYHKIUH,
bunbTpanms;

BCTaBJISTH TAOJIHUIIBI, CIIUCKH,
KOJIOHTUTYJIbI, HOMEpPA CTPAHULL;

poBepsITh opdorpaduto u
rpaMMaTHKY, HCIIOJIb30BATh
ABTO3aMEHY.

Microsoft Excel / LibreOffice Calc:

COCTaBJIATh TaOIUIIBI yuéTa
nepcoHaia, rpaguKu OTITyCKOB,
Tabenu pabodero BpeMeHH;

MPUMEHSTDH MPOCThIE (POPMYIIBI
(CYMM, CUET, ECJIN) ans
pacu€ros;

(GUIBTPOBATH U COPTUPOBATH
IaHHEIE, CO30aBaTh CBOIHEIE
TaOJIMIIEL;

CTPOUTH JUarpaMmbIl JJIsd
Harjs1iIHOTO MpEACTaBJICHUA
KaHpOBOﬁ CTaTUCTHKHMH.

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIHUILIIMHBI
2.1. O0beM yueOHOH JMCIMIIJIMHBI M BUABI Y4e0HO# padoThI

Bun yueOHoii padoThl Obrem
4acoB

O0beM yueOHOI M CHUIITHHBI 18

CamocrosiTesibHas padoTa -

B TOM YHCJIE:

TEOPETHYECKOE 00yUeHUE 6

MPAKTUYECKUE 3AHATHUSA 11

IIpomexyTouHast aTTeCTANMSA 1
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2.2. TemaTnyeckuii NJIaH U co/iep:KaHNe y4eOHOH AUCHUIIIMHBI

HaumenoBanmne |Coaepxanue y4e0HOT0 MaTepuasa i popMbl OPraHU3aNNM AeITeJIbHOCTH o0yuaromuxces: (O0beM 4acoB Konbt
pa3aenoB M TeM KOMIICTCHITHM,
(hopMHUPOBaHHIO
KOT.
Croco0CTByeT
AJIEMEHT
IporpamMMBbI
1 2 3 4
Pa3zpgen 1 HNudopmManoHHbIE TEXHOJIOTHH
Tema 1.1. Conep:xkanue 3 OK-2, OK-3,
OcHoBbI paboTHI B CTpyKTypa (aiIoBOM CHUCTEMBI W TPUHIUIBI OpPTaHHW3AIMKM JaHHBIX, MPaBWIA CO3JIAHUSA, OK-4,
OC Windows. [EpEUMEHOBAHMS, IEPEMENICHUS W yaajeHus (aiijioB M ManoK; 0a30BblE HACTPOMKH
Herepaer H\pntepdeiica u mapamerpos OC;
AIEKTPOHHAS " »
HouTa HpI/IHI_IvI/IHLI paboTHI C Hepj/ld)epl/II/IHLIMI/I yCTpoWcTBaMu (MpUHTEP, CKaHep, MDY).
YCTPOUCTBO AJCKTPOHHOU MOYTHI: MMPOTOKOJIBI, CTPYKTYpa MHUChMa, BIIOKEHUS, TIOJIITHCH;
TemaTuka NpaKTHYECKUX 3AHATHI
IIpakTH4YecKoe 3aHsITHE: TIONCK TEKCTOBOH, rpaduieckoit u nHoi nudopmanuu B TaTepHeTe,
coxpaHeHue HHMOpPMAaIIMU, OpraHU3alMsl Aok, MepechuIKa (alaoB IO FJICKTPOHHOM MOYTE.
Conep:kanue 9 OK-2, OK-3,
Tema 1.2. OK-4,
PaGora ¢ Coznanue u hopMaTUpOBaHUE JOKYMEHTOB;
TeKCTOBBIM Tabnuipl, CIUCKH, KOJIOHTUTYJIBI, HOMEpa CTPAHMII;
PEeIaKTOPOM [TpoBepka opdorpaduu u rpaMMaTHKH, aBTO3aMEHA.
Microsoft Word TemaTuka NPaKTHYECKUX 3aAHATHI
IIpakTuueckoe 3auaTue: Co3nanue U GopMaTHPOBAHHUE JJOKYMEHTOB 2
IIpakTyeckoe 3ausiTue: [loaroToBka K neyaTu 2
IpakTnyeckoe 3ausaTne: Co3ganue JOKYMEHTA ¢ TAOIUIAMHM M CIIUCKAMU 2
Tema 1.3. Coaepxxanue 6 OK-2, OK-3,
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PaGora ¢
3JIeKTPOHHBIMU
TA0JIULAMU
Microsoft Excel

Co3pganue TadauI 1 uX (popMaTupoBaHHUE;

[Ipoctsie opmyasl (CYMM, CUET, ECJIN) st pacuéToB;

Q@uIbTp U COPTUPOBKA JAHHBIX;

III/IanaMMI)I JJI HAarjaaAAHOro nmpCaCTaBJICHUA KaﬂDOBOﬁ CTaTUCTHKH.

TeMaTHKa NPAKTHYECKUX 3aAHATHIA

IIpakTHYeckoe 3aHATHE: CO3/IaHKE U (POPMUPOBAHUE TAOJIUII, TPOCTHIE PACUETHI 1

IIpakTuyeckoe 3ausTHe: QYHKINHN, QUIBTPHI, COPTHPOBKA JIMATPAMMEBI 2

IIpome:xxyTouHasi arTecTanus 1
HUTOIoO|18
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3. YCJIOBUSI PEAJIU3AIIMU ITIPOTPAMMBI YYEBHOM JTACIUILIAHBI

3.1. [Jas peanu3anuM NPOrpamMMbl y4eOHOM JUCHHUIUIMHBI JOJLKHBI OBITH
NpeayCMOTPEeHbI cJIeAyIolHe clielHalbHble OMeIeHUs:
VY4eOHbIii Ki1acc, OCHAIIEHHbIN 000py1I0BaHUEM:
- pabouee MecTO IpenogaBaTers;
CTOJI YYUTEIbCKUMA — 1 mmIT.
KpECJIO YUUTENIbCKoe — | MIT.
JocKa Uiy guumn-vyapt — 1 mr,
pabouue MecTa 10 KOJIMYECTBY 00YUarOIUXCA:
CTOJIbI yUEHUYECKHUE — 6 IIT.
CTYJIbsl yUEHUYECKHE— 6 LIT.
TEXHUYECKUE CPEJICTBA!
HOYTOYKHM miu [1K 6 mr,
TeneBu3op — 1 wr,
3.2. UnpopmannoHHoOe o0ecniedyeHre peain3alui NporpaMmmbl

[1o nanHoOI MporpaMMe cirymiaTeau 00ecneunBaroTCs:

-y4eOHO-METOAMYECKUMH  MaTepuajaMH,  pa3pa0dOTaHHBIMH  IPEINO/aBaTeIIsIMHU,
HOPMAaTUBHBIMM TIPAaBOBBIMH aKTaMH, CHPABOYHBIMU M HMHBIMU H3JaHUSMU Ha OyMa)KHBIX

HOCHUTEISIX U (WH) B OopMe IEKTPOHHBIX JIOKYMEHTOB;
-JI0CTYyIIOM K IpO(HIIbHBIM caiiTaM B cetu HTepHeT.

B mponecce 3aHATHH CiyliaTeNnsM IPEUIararoTcss TEMAaTUYECKUE TECThI, KEHCOBBIE

3aaHus, IPpEAyCMATPpUBAIOIIUEC PCIICHUC KOHKPETHBIX MPAKTHYCCKUX CHTyaHHﬁ.

bubmuoteunsiii Gponx oOpa3oBaTeNbHON OpraHMU3alUU YKOMIUIEKTOBAH IMEYAaTHBIMU H
AIIEKTPOHHBIMH YUCOHBIMH M3IAHUSIMH IO KaXI0H TUCIIUTUTHHE

Jnst peanuzanui mporpaMMbl  OMOIHOTEYHBIM (GOHI 00pa30BaTEIHPHOW OpTraHHU3aAIluN
JIOJDKEH MMETh TIeYaTHBIC W/WITH AJIEKTPOHHBIE 00pa3oBaTeNbHble U HHPOPMAIIHOHHBIE PECYPCHI
JUISL UCTIOJIb30BaHUs B 00pa30BaTEIbHOM IIpOIEcCe.

3.2.1. OcHoBHBIC MEYATHBIC U3TAHUA

1. Ky3un, A. B. OcHoBsl padotsl ¢ Microsoft Office 2013 : yueGHoe nocobue /
A. B. Ky3uH, E. B. UymakoBa. — Mocksa : ®opym : UHOPA-M, 2014. — 288 ¢. —
ISBN 978-5-00091-015-1.
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2. Ierpenko A. Becy MS Office. [[ns Tex, kTo XoueT cTaTh npodeccruonaaom /
A. Ilerpenko, A. KynpusinoBa. — Cankt-IletepOypr : [Tutep, 2020. — 416 c. —
ISBN 978-5-4461-1489-7.

3. Iuro B. Windows 10. Camblif mpocToii ¥ MOHATHBIN camoyuuTens / B. IllutoB. —
Mockaa : Dkemo, 2021. — 256 ¢. — (Kommbrotep Ha 100%). —
ISBN 978-5-04-117245-3.

3.2.2. JlonoJIHUTEIbHbIE HCTOYHHKH

1. http://www.consultant.ru

2. http://www.garant.ru

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI YYEBHOM
JTACIATIITAHBI

[Ipu nnaHupoBaHUM peaau3alMyd y4eOHOM JUCLMIUIMHBI MPOBOAMTCSA MPOMEXYTOUHAs
aTTecTalys U TeKyIIUHA KOHTPOJIb HHANBUIYAJIbHBIX 00Pa30BaTENbHBIX JOCTH)KEHUI.

Tekywmn KOHTpOnb

Texymuii KOHTPOJb IPOBOJUTCS B IPOLECCE IPOBEACHHS IPAKTUUYECKUX 3aHATHH,
YCTHOTO OINpPOCa M BBHIMOJHEHUS OOyYalOUIMMHUCS TpakTHUecKux pabor. Tekymuit KOHTPOJIb
3HaHWI BKJIIOYAET B ce0s HAOJIOJCHHE TMPEnoaaBaTelis 3a y4eOHON paboTol O0ydaromuxcs u
IIPOBEPKY KayecTBa 3HAHUMN, YMEHMM M HABBIKOB, KOTOPBIMU OHM OBJIQZCIIM HA ONPEIEICHHOM
sTane OOy4eHHUs] MOCPEJICTBOM BBINOJIHEHUS 3aJaHUM Ha NMPAKTHUECKUX 3aHATUAX U B MHBIX
¢dopmax, yCTaHOBJIEHHBIX ITPETIO/IaBATEIIEM.

Texymuii KOHTPOJb 3HAHUI O0yYarOIIMXCS MPOBOJUTCS IPENOJABATENIEM, BEAYIIMM
3aHATHS B y4eOHOH rpymre, Ha MPOTSHKEHUH BCEro 00y4YeHHs 1o IporpaMMe.

MeToanka NnoAroToBKM U NpoBeAEeHUs NPaKTUYEeCKUX 3aHATUN

KoHnTponb pe3ynbraToB OCBOGHMSI JUCIHUIUIMHBI OCYILIECTBIISETCS IMPEINo/JaBaTeieM B
IIPOLIECCE TPOBEACHHUA IPAKTUYECKUX 3aHATUHA. DBBINOMHEHWI0 NPAKTHUYECKUX 3aHATUN
IIpeIUIECTBYET NMPOBEPKA 3HAHUM CTYJEHTOB — MX TEOPETHUECKON F'OTOBHOCTH K BBITIOJHEHHIO
3a/1aHMSL.

[IpakTuueckue paboOThl HOCSIT YaCTUUHO MMOMCKOBBIN U TOMCKOBBIN XapakTep.

PaboThl, HOCSIIME YAaCTMYHO MOUCKOBBIM XapakTep, OTIUYAIOTCS TEM, YTO MpPHU HUX
NPOBEIECHUHN CTYACHTHl HE MOJB3YIOTCS MOAPOOHBIMH HHCTPYKLHMSMH, UM HE JaH HOPSI0K
BBITTOJIHEHHS] HEOOXOAMMBIX ACUCTBUH, U TPEOYIOT OT 00YJaIOIIUXCsl CAMOCTOSATEIILHOTO BEIOOpa

CIocoOO0B BHITIOJHEHUS paOOThI B CIIPABOYHOM JTUTEPAType U JIp. HCTOUHUKAX.


http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
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http://www.consultant.ru/
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http://www.garant.ru/
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24

PaboThl, HOCAIIME TOUCKOBBIN XapaKkTep, XapaKTepU3yrTCs TEM, YTO CTYJIEHTHI JOJKHBI
PELIUTh HOBYIO JJIsl HUX MPOOJIEMY, ONTUPAACh HAa UMEIOIINECS Y HUX TEOPETHUECKUE 3HAHUS.

[Ipy 1UIaHUPOBAHMM TPAKTUYECKUX 3aHATUN HEOOXOJUMO HAXOJIUTh ONTHMAJIbHOE
COOTHOILIEHHE YAaCTUYHO MOUCKOBBIX M MOMCKOBBIX paboT, 4TOOBI 06ECIeYUTh BEICOKUI YPOBEHb
MHTEJJIEKTYaJIbHOM €S TEIbHOCTH.

@DopMbI OpraHU3alKyU CTYIEHTOB Ha NMPAKTUUECKUX 3aHATHIX: GPOHTAIbHAS, TPYIIIIOBAS.

[Ipu ¢ponTanpHoOii (opme opraHuzanuM 3aHATHH BCE CTYACHTHI  BBITIOJTHSIOT
OJTHOBPEMEHHO OJIHY U TY K€ paboTy.

[Ipu rpynmoBoii (opme opraHmzanuu 3aHATHH OIHA M Ta e padoTa BBIMOIHSICTCS
rpynmnamu rno 2—>5 4eynoBek.

OdopmiieHre NPaKTHUECKUX 3aHATHHA 1O Yy4eOHOW NUCIMIUIMHE BBIIOJIHIETCS Ha
HoyTOyKax niu nepcoHanbHbIxX [1K. IlenecooOpa3Ho BeeHue THEBHUKOB NPAKTUUECKUX 3aHIATUH.

Benymieii wnenpto mpakTHUecKuX paboT sABiseTcs (POpPMUPOBAHUE IPAKTHUECKUX
OIlpeJIeJIeHHbIE JIeHCTBUS, IPOPECCUOHATIBHON NEATEIbHOCTH, HEOOXOAUMBIX B IOCIENyIOIIEH
npoeCCUOHATIBHON JEeSITeIbHOCTH. [IpakTHUecKue 3aHATHS 3aHUMAIOT IPEUMYIIECTBEHHOE
MECTO IIPU U3YYEHUH JTUCLUILINHBIL.

Kpurtepun onieHKkn npakTH4ecKux pador

Ornenka «5» — paboTa BBINIOJHEHA B ITOJTHOM 00beMe U 0e3 3aMeUaHui.

Onenka «4» — paboTa BBINOJIHEHA MPABHJIBHO C Y4eTOM 2-3 HECYIIECTBEHHBIX OIINOOK,
HCIPABJIEHHBIX CAMOCTOSITEIBHO 110 TPEOOBAHUIO NTPETIOAaBATEIS.

Onenka «3» — paboTa BbINOJIHEHA MTPABIJIFHO HE MEHEE YeM Ha TOJOBUHY WK JOMYyIIeHA
CyIlleCTBEHHAs OIINOKA.

Onenka «2» — omny1eHs! e (1 0oJiee) CyIIecTBEHHbIE OITNOKH B X0/1€ pa0OThI, KOTOpPHIE
oOyyaromuecs: He MOXKET HCIPaBUTh JaXe ¢ KOHCYJbTalMel IpenojaBaTess Wik padoTa He
BBITIOJTHEHA.

IIpomeskyTOUHAS aTTecTALMS

[IpomexyTouHas aTTecTaus — OLEHKa KaueCTBa YCBOCHHS 00y4alOIUMUCS COACPKAHUS
y4eOHOH AUCIUIUTMHBI HEMOCPEICTBEHHO 10 3aBEPILIECHUH €€ OCBOEHUs, MpoBOAMMAas B (Gopme
3ayeTa IOCPEACTBOM TECTUPOBAaHHUS, B COOTBETCTBHM C Y4e€OHBIM IUITAHOM M y4eOHO-
TeMaTU4eCKUM I1aHOM. K mpoMexyTOuHON aTTecTaluy JOIyCKal0TCs y4allMecs BbINOIHUBIINE

BCE€ NMPAKTHYECKUE paOOTHI HAa OIICHKH «5», «4» 1 «3».

Jli1st IpOBeZICHUsT IIPOMEKYTOYHOM aTTECTAIH IIPOTPaMMBI pa3paboTaH (GpOoH/I OLEHOYHBIX
CpCACTB. CDOHI[BI OLCHOYHBIX CPCACTB COOTBCTCTBYIOT LCJIAM U 3aJa4aM IPpOTrpaMMbl TIOATOTOBKHU
CHeIUaInucTa, Y4eOHOMY TUIaHy M O00ECIeYMBAIOT OIEHKY KauecTBa 00menpodecCuoHaIbHBIX U

npodeCCHOHATBHBIX KOMIIETEHIINH, TPHoOpeTaeMbIX 00yUaromuMCs.



Kpurtepun onieHKku 00y4arommxcs
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PesynbraTsl 00yueHus Kpurtepun ouenku DopMbI U
METO/bI
OLIEHKH
Cneyuanucm 00.1sicen oonaoams 00WUMU KOMNEMEHYUAMU OueHka
(OK-2-4): 3HaTh CTPYKTYpY (GaitioBoil cCTEMbI U TPUHIIUITBI PE3yIIBTATOB
3Hanua: OpraHu3alnuy TaHHBIX; BBIMOJTHEHHS:
- TCCTUPOBAaHUA
OcHoBBI pabOTHI ¢ onepanoHHON cuctemMorr Windows 3HaTh IpaBUIIA CO3AHMS, ICPSUMCHOBAHNS, IEPEMCILICHHS U | - pakTHYECKON
ynaneHus QaiyioB U Mamnok; paboTsI

[TpuHIUTIEI pabOTHI C OPUCHBIMH MTAKETAMHU

Ymenus:
YBepeHHo paboTaTh ¢ onepannoHHo# cuctemoii Windows;

[ToaxmrouaTh M HACTpauBaTh NepUEPUITHBIC YCTPOUCTBA

(mpunTEp, ckanep, MDYV, pemats THIOBBIE POOIEMBI IT€YATH.

ITonp3oBarbest THTEPHETOM U JIEKTPOHHOM ITOYTOU

Pa6otats ¢ opucuapiMEu npunokerussMu Microsoft Word /
LibreOffice Writer u Microsoft Excel / LibreOffice Calc

3HaTh 0a30BbIe HaCTpOliku uHTEp(deiica u mapamerpor OC;

YMetb paboraTh ¢ nepupepuitHBIMU YCTPOMCTBAMHU
(mpunTEp, cKaHep, MOYVY);

YMeTb paboTaTh ¢ AIEKTPOHHON MOYTOM;
YMmeTh paboTaTh B TeKCTOBOM penakrope (Word/Writer);

YMetsb pabortaTh ¢ anekTpoHHbIME Tabnuamu (Excel/Calc);
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OI_IeHKa Kadyc€CTBa OCBOCHHA y‘le6HBIX JAUCHUIUIMHBI B IIPOLECCC HpOMe)KYTO‘IHOﬁ

aTTeCTalluu B (bopMe 3a4ycTa.

Onenka Kpurepum ouenkn

OneHka «3auyTeHO» BBICTABISIETCA CIYLIATEN0, €CIM OH TBEPJIO 3HACT
MaTepuajn Kypca, TpaMOTHO U MO CYLIECTBY HCHOJb3YET €ro, He JOomycKas
CYHMCCTBCHHBIX HETOYHOCTEH B OTBETE HA TECTOBBIE BOITPOCHI, IpaBUJIIBHO
NPUMEHSET TEOPETUUECKHE IMOJIOKEHUS TMPU PEIICHUU MPaKTHYECKUX
BOIIPOCOB, BJ1a/Ie€T HEOOXOIMMBIMU HABbIKAMU U IPUEMaMU UX BBITIOJHEHUS.
He menee 70% npaBUIIbHBIX OTBETOB MPU PEIIEHUH TECTOB.

3auTeHo

Onenka «He 3a4TeHO» BBICTABISACTCS CIYIIATENI0, KOTOPHIH HE 3HAET
3HAYUTEBHON YacTH MPOTPAMMHOTO MaTepualia, JIOMyCKaeT CyIEeCTBEHHBIC
He 3auTeHo | ommOKu, HEYBEPCHHO, ¢ OOJBIIMMHE 3aTPyAHCHUSIMHU PEIIACT MPAKTUICCKUE
BOIIPOCHl WJIM HE CHpPaBJISIETCS C HUMH caMmocTositenbHo. Menee 70%
MIPABWJIBHBIX OTBETOB MIPH PEIICHUU TECTOB

@DoH/1 OLIEHOYHBIX CPEJCTB NMpeACTaBJ/IeH B NPUJIOKeHHH 1
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OO011ecTBO C OrPaHUYEHHOW OTBETCTBEHHOCTHIO
«entp pazButus npodeccruonanbHbix komneteH it MCTPA»
(OO0 «IIPIIK UCTPAY)

T.I'.Kynpeiiko

eHTAOps 2025 T.

Pa6ouasi nporpamMmMa y4eOHO# TMCIUINIAHBI

«/1eJIONpON3BOACTBO B KAIPOBOH CJIy:KO€»

NPOrpaMMbl JONMOJTHHUTEIBHOI0 NPOPeCcCHOHAIBLHOI0 00pa30BaHUA
NOBbILICHHUS KBATU(PHKAIUH

HNHCIIEKTOP OTAEJIA KAIPOB

Crepnuramak, 2025 r.
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1. OBIIAS XAPAKTEPUCTHUKA YYEBHOI JTUCHUIINHBI
JIEJIOMTPOU3BOJACTBO B KAJPOBOI1 CJIYKBE»

1.1. MecTO TUCHUNJIMHBI B CTPYKTYpPe NPOrpaMmbl
VYuebHas qucuuruimHa " Jlenonpons3BoACTBO B KaAPOBOH CITy»)0e" SBIISETCS 00s3aTeIbHON

YaCTbIO ITPOrpaMMBbI ITOBBIICHU KBaJ'II/I(I)I/IKaI_II/II/I «I/IHCHCKTOp OTACIIa KaaApOB»

JyucuuniauHa TMO3BOJISIET CIYIIATENsIM H3Y4YUTh MpaBWia M MOPAIOK OGOpMICHHUS
JOKYMEHTOB B KaapoBoil pabore B coorBerctBuu ¢ I'OCT P 7.0.97-2025 u tpeboBaHusMu
npodeccuoHanbHOro  crapaapra «CHeuumanucT 1o KagpoBOMY  JEJIONPOU3BOICTBYY,
YTBEPKJACHHOIO MpHKa3oM MuHHCTEpCTBA TpyAa M COLMAIBHOM 3amuThl Poccuiickon

®denepanun ot 6 okTsI6pst 2015 r. N 6911.

1.2. llesb 1 IJIaHUPYeMble Pe3yJbTAThl 0CBOEHUS THCHMILINHBI
B pamkax nporpammbl yueOHON AUCHUIIIMHBI 00y4alOIIUMUCS OCBAUBAIOTCS

YMCHUA U 3HAHUA:

Kox IIK, OK YMeHus 3HaHus
K 1, IIK 2 | OdopmieHus, BeaeHus u OCHOBBI IOKYMEHTOO0O0pOTa U
OK 1, OK4 XpaHEHHUs JOKYMEHTOB I10 JOKYMEHTAIMOHHOTO 00eCIeUeHHUS,
MepCoHaIy; NnopsA0K 0hOpMIICHUS, BEIEHUS U

XpaHCHUA JOKYMCHTOB;
HpOBeI[eHI/IC aHaJInu3a U

CUCTCMaTrU3aluu JOKYMCHTOB 1 TpynoBoe 3aKOHOIATENIHCTBO U UHBIE
uH(pOpMaINK; aKThl, CoAepIKaIe HOPMbI
TPYAOBOIO IpaBa, 3aKOHOIATEILCTBO
Poccuiickoit ®enepanuu o
IIEPCOHAIBHBIX JaHHBIX.

Bectn yuer u perucrpanuro
KaJIpOBBIX JJOKYMEHTOB B
MH(POPMALIMOHHBIX CHCTEMAaxX M Ha
MaTCpHUAJIbHbIX HOCUTCIIAX OCHQBH apanﬂoro
3aKOHO/IATENIbCTBA U HOPMATUBHBIE
IIpaBOBbIC aKThl Poccuiickoit
®denepanyu, B 4aCTH BEICHUS
JIOKyMEHTALUU 10 MIEPCOHATY

[Tpumensars cpencTBa
MH(pOpPMAITMOHHBIX TEXHOJIOT Ui
JUTsl pemeHust podecCHOHaATbHBIX
3a7a4; UCIOJIb30BaTh COBPEMEHHOE

MporpaMMHOE oOecTieueHne JloxasibHBIE HOPMATUBHBIE AKTHI
OpraHu3aliy, peryJnpyronme
I'paMOTHO HM37IaraTth CBOM MBICIIH H | MOPSIOK 0(OPMIICHUS

oopMIIATh JIOKYMEHTBI o | PaclopAANTEIbHBIX U
OPraHU3allMOHHBIX JOKYMEHTOB I10
IIEPCOHAITY

npodeccHoHAIbHON TeMaTHKE Ha
rOCyapCTBEHHOM SI3BIKE,

IIPOABJIATH TOJICPAaHTHOCTD B COBpeMeHHBIC CpencTBa u

paboyeM KOJLIEKTHBE yCTpOKCTBa MHPOPMATHU3AINH;
MOPSIIOK UX TPUMEHEHUS U
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porpaMMHOe oOecIieueHre B
po(heCCHOHATTLHOM e TEIIEHOCTH

[IpaBuna opopmieHHUs: TOKYMEHTOB U
MTOCTPOCHUS YCTHBIX COOOIITCHHM.

2. CTPYKTYPA ¥ COJAEPXKAHUE YUEBHOW JUCIUATILIMHBI
2.1. O6beM yueOHOI TMCUMIIJIMHBI M BUABI Y4e0HOIl padoThI

Buj yueOHoii padoThl Obnem
4yacos

O0beM yueOHOi 1 CHUNITUHBI 24

CamocTrosiTesibHast padoTa -

B TOM YHCIIE:

TEOpETUIECKOoe 00yUeHne 12

MPAKTUYECKUE 3AHATUA 11

KOHTpOJIbHAsI paboTa

IIpomeskyTOUHAS aTTeCTALMS 1
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2.2. TemaTnyecKkHi IJIAH U COJAePKAHNE YUEOHOH TUCHUNIMHBI

HanmenoBanue [Coaeprxkanue y4eOHOro Marepuasia u popMbl OPraHu3anum JesiTeJbHOCTH o0ydaomuxcs (O0bem yacoB Konbt
pa3aesoB U TeM KOMIIETEHIIHH,
(bopMHpOBaHHUIO
KOT.
CHOCOOCTBYET
AIIEMEHT
IpOrpamMMbl
1 2 3 4
Paznen 1 Opranusanus KaaApoBoii padoTbl
Tema 1.1. Coaep:kanne 3 OK1.IIK 1
Kagposas OCHOBHBIC HaITpaBJICHHUS PAOOTHI KQAPOBOM CITYKOBI.
ciyx0a 3akoHOaTeNIbHbIE U HOPMATUBHO-METOAMUECKOE 00eCIIeYeHUE KaIpOBOro JIEJIOMPOU3BOJICTBA.
Krnaccudukanus KaJIpoBbIX JOKYMEHTOB
TeMaTHKa NPAKTHYECKHUX 3AHATHH
IIpakTH4yeckoe 3aHATHE -
Pasnen 2 OdopmieHne KapoBbIX JOKYMEHTOB
Tema 2.1.|Conepxxkanue 6 OK-1,0K-2, OK-
Odopmnerne TpeGoBanust k OJ1aHKaM JTOKYMEHTOB. 3 OK-4,
PEKBU3UTOB IIK- 1, TIK-2
[TpaBwia oopMIICHHS PEKBH3HUTOB.
JlokyMeHThI HH()OPMALIMOHHO-CITPABOYHOTO XapaKTepa
TeMaTuka NPAKTHYECKUX 3AHATHH
IIpakTnyeckoe 3ansaTue: 0hOpPMIICHHE PACTIOPSAUTEIHHBIX TOKYMEHTOB. 2
IIpakTnyeckoe 3ansaTHe: odhopmieHre HHOOPMALMOHHO-CIIPABOYHBIX TOKYMEHTOB. 3
Tema 2.2.|Coaep:kanne 3 OK-1,0K-2, OK-
Odopmenne [Topsamox odopmiieHHss JOKYMEHTOB MpU MpHeMe Ha paboTy, MepeBoie Ha Apyryro paboTy, 3 OK-4,
KaJIpOBbIX YBOJIBHEHUU COTPYIHHKA. HK- 1, ITIK-2
JIOKYMEHTOB

HODSIILOK INOATOTOBKH ITPHUKA30B I10 IMYHOMY COCTABY.

JIOKYMEHTBI 110 JINYHOMY COCTaBY.

OdopmiteHrE TUIHON KAPTOUKH.

JImuHoEe neno.
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TeMaTHKka NPAKTHYECKHUX 3AHATHH

IIpakTHyeckoe 3aHsATHE: O0DOPMIICHHE MPUKA30B 110 JINYHOMY COCTaBY. 2
Tema 2.3. Conaep:xaHue 3
Tpynosasn HoBblii nopsiiok BeaeHus Tpy10BbIX KHKEK. C3B-T/L. OK-1,0K-2, OK-
KHUKKA Benenue TpynoBbIX KHIKEK B OyMakHOM Bujie. OCOOEHHOCTH 3alI0JTHEHUS U MOPSA0K BblAaun 3 OK+4,

MIPU YBOJIBHEHHUU. YUeT W XpaHEHUE TPYAOBBIX KHIDKEK. [lopsamokx odopmiieHus nyOnmkaTa ITK- 1, TIK-2

TPYJIOBOM KHUKKH.

TemaTnka NPaKTHYECKUX 3aHATHHI 1

IIpakTHYecKOe 3aHATHE: 3aIMCH B TPYJIOBOM KHUKKE.
Pa3nen 3 Pabora ¢ 1oKyMeHTaMHU M XpaHeHHe
Tema 3.1.|Conepxxkanne 3 OK-1,0K-2, OK-
Pa6ora ¢|[Ipuem, perucrpanys JOKYMEHTOB 3 OK-4,
JAOKYMEHTAMH  |O3HAKOMJIEHUE C JOKYMEHTAMH IK- 1, TIK-2

Pa3paboTka HOMEHKJIATYPHI JIe] KaIpPOBOH CIYKOBI

TeMaTuka NPaKTHYECKUX 3AHATHH

IIpakTH4yecKoe 3aHATHE: COCTABJICHNE HOMEHKJIATYPbI 2
Tema 3.2. Coaep:kanne 3 OK-1,0K-2, OK-
Xpanenue dopMHEpoBaHHeE el B CIIY:k0e KaapoB 3 OK-4,
KaJpoBOH DKCIIepTH3a LIEHHOCTH JOKYMEHTOB. [loaroToBka aen B ciy:k0e KaapoB IS CIaYH B apXHB IIK- 1, 1IK-2
AOKYMEHTAlMHU | XpaHEeHHE KaJpOBOM JOKYMECHTALIMHU

TemMaTHKka NPAKTHYECKUX 3AHATHI

IIpakTH4yeckoe 3auATHE: 0hOPMIICHUE JIeiIa 1
Tema 3.3. Conep:xanue 3 OK-1, OK-4,
Opranuszanus OO01111E TOJOKEHNS IPU 00pabOTKe NMEPCOHANLHLIX JaHHBIX. OTBETCTBEHHOCTD. [K- 1, TIK-2
SalHTRL [Tonoxxenue 06 o6padotke I1]]
TMEPCOHAILHBIX | o riacue Ha 06paGOTKY IEPCOHAIBHBIX JAHHBIX

% y nep A

JIAHHBIX Jlonyck yIoJIHOMOYEHHBIX JIUII

TeMaTuka NPaAKTHYECKUX 3AHATHH

IIpome:kyTOUHAasi aTTecTALMS 1

HUTOI0|24
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3. YCJIOBUSI PEAJIU3AIIMU ITIPOTPAMMBI YYEBHOM JTACIUILIAHBI

3.1. [Jas peanu3anuM NPOrpamMMbl y4eOHOM JUCHHUIUIMHBI JOJLKHBI OBITH
NpeayCMOTPEeHbI cJIeAyIolHe clielHalbHble OMeIeHUs:
VY4eOHbIii Ki1acc, OCHAIIEHHbIN 000py1I0BaHUEM:
- pabouee MecTO IpenogaBaTers;
CTOJI YYUTEIbCKUMA — 1 mmIT.
KpECJIO YUUTENIbCKoe — | MIT.
JocKa Uiy guumn-vyapt — 1 mr,
pabouue MecTa 10 KOJIMYECTBY 00YUarOIUXCA:
CTOJIbI yUEHUYECKHUE — 6 IIT.
CTYJIbsl yUEHUYECKHE— 6 LIT.
TEXHUYECKUE CPEJICTBA!
HOYTOYKHM miu [1K 6 mr,
TeneBu3op — 1 wr,
3.2. UnpopmannoHHoOe o0ecniedyeHre peain3alui NporpaMmmbl

[1o nanHoOI MporpaMMe cirymiaTeau 00ecneunBaroTCs:

-y4eOHO-METOAMYECKUMH  MaTepuajaMH,  pa3pa0dOTaHHBIMH  IPEINO/aBaTeIIsIMHU,
HOPMAaTUBHBIMM TIPAaBOBBIMH aKTaMH, CHPABOYHBIMU M HMHBIMU H3JaHUSMU Ha OyMa)KHBIX

HOCHUTEISIX U (WH) B OopMe IEKTPOHHBIX JIOKYMEHTOB;
-JI0CTYyIIOM K IpO(HIIbHBIM caiiTaM B cetu HTepHeT.

B mponecce 3aHATHH CiyliaTeNnsM IPEUIararoTcss TEMAaTUYECKUE TECThI, KEHCOBBIE

3aaHus, IPpEAyCMATPpUBAIOIIUEC PCIICHUC KOHKPETHBIX MPAKTHYCCKUX CHTyaHHﬁ.

bubmuoteunsiii Gponx oOpa3oBaTeNbHON OpraHMU3alUU YKOMIUIEKTOBAH IMEYAaTHBIMU H
AIIEKTPOHHBIMH YUCOHBIMH M3IAHUSIMH IO KaXI0H TUCIIUTUTHHE

Jnst peanuzanui mporpaMMbl  OMOIHOTEYHBIM (GOHI 00pa30BaTEIHPHOW OpTraHHU3aAIluN
JIOJDKEH MMETh TIeYaTHBIC W/WITH AJIEKTPOHHBIE 00pa3oBaTeNbHble U HHPOPMAIIHOHHBIE PECYPCHI
JUISL UCTIOJIb30BaHUs B 00pa30BaTEIbHOM IIpOIEcCe.

3.2.1. OcHoBHBIC MEYATHBIC U3TAHUA

1. Ilysamoa, H. H. OCHOBBI A€T0NIPOU3BOJICTBA : YUSOHUK M IPAKTUKYM JJIsI CPETHETO
npodeccuonansHoro oopazosanus / H. H. lllyBanosa, A. FO. lBaHoBa ; mox o0miell penakmuen
H. H. lllyBanoBoii. — 2-e uzn., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2020. —

428 c.
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2. CemenuxuH B.B. KanmpoBoe aemompomsBoacTBo. 4-¢ m3id., mepepad. u jgom. M.:

I'poccMenna, POCBVYX, 2019. 628 c.

3.2.2. JlonoJtHUTEJIbHbI€ HCTOYHUKHU

http://www.consultant.ru

http://www.garant.ru

1
2
3. https:/rostrud.gov.ru/
4. https://mintrud.gov.ru/

4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHMS YYEBHOI
TACIATITAHBI

[Ipn nnanupoBaHuM peanu3aluy y4eOHOM AMCUMILIMHBI MPOBOJIUTCS MPOMEKYTOUHAS
aTTecTalys U TeKYIUHA KOHTPOJIb MHANBUAYAIbHBIX 00pa30BaTEIbHBIX JOCTUKEHHIA.

TeKyLwnn KOHTPOIb

Tekymnii KOHTPOJIb MPOBOJUTCS B MPOLIECCE MPOBEACHUSA MPAKTUUYECKUX 3aHATHM,
YCTHOTO OIMPOCAa W BBIMOJTHEHHUS OOYyYarOIIMMHUCA MPaKTHUYEeCKHX pabor. Tekymuil KOHTpOIb
3HaHMI BKIIOYaeT B ceOs HaOIIOJCHHE TperoaaBarens 3a ydeOHoW paboToil o0ydaromuxcs u
IIPOBEPKY KAauyeCTBA 3HAHWM, YMEHHMM M HAaBBIKOB, KOTOPBIMU OHHU OBJIAJIEIM Ha OIPEACICHHOM
sTane OoO0yudeHHUsl MOCPEJCTBOM BBINOJHEHHS 3aJaHUN Ha NMPAKTUYECKUX 3aHATUSAX U B MHBIX
dbopMax, yCTaHOBJICHHBIX MIPETMOJaBATEIIEM.

Texkymmii KOHTPOJIb 3HAHWKA OOYYaroIMXCs MPOBOAMUTCS IPENOAABATEIIEM, BEAYIIUM
3aHATHUS B Y4eOHOH TpyIe, Ha MPOTSHKEHUH BCero 00yUeHHsI 10 MporpamMme.

MeToauka noaroToBKM U NpoBeAeHUS NPaKTUYECKUX 3aHATUN

KoHTposb pe3ynapTaTOB OCBOEHHMs IUCLHUILIMHBI OCYIIECTBIISIETCS IPENOJABaTeiIeM B
MpOLECCEe NPOBEACHUS MPAKTUYECKUX 3aHATUWA. BBIOMHEHNUIO MPAKTUYECKUX 3aHATHI
MIPEALIECTBYET IPOBEPKA 3HAHUN CTYJIEHTOB — UX TEOPETUYECKON FTOTOBHOCTU K BBIITOJIHEHHUIO
3a/1aHMUsl.

[IpakTuyeckre pabOThl HOCAT YACTHYHO MTOUCKOBBIN U MIOMCKOBBIIM XapakTep.

Pabotbl, HOCAIIME YAaCTHUYHO TMOUCKOBBIM XapakTep, OTIMYAIOTCS TEM, 4TO NIpPU HUX
MIPOBEJICHUHN CTYJIEHTHl HE TMOJB3YIOTCS MOAPOOHBIMM HMHCTPYKIUSMHU, UM HE JaH MOPAIOK
BBINOJIHEHUS] HEOOXOAMMBIX AEUCTBUI, U TPEOYIOT OT 00YYarOIUXCsl CAMOCTOSATENILHOTO BhIOOpa
CHOCOOOB BBHITIOHEHUS pabOTHI B CIIPABOYHOM JTUTEpAType U JIp. UCTOUHUKAX.

Pabotbl, HOCSIIIME TOMCKOBBINA XapakTep, XapakTepU3yloTCs TEM, YTO CTYJIEHThI JOJKHBI

PELINUTh HOBYIO JUIsl HUX MPOOJIeMy, OUPasiCh Ha UMEIOIINECS Y HUX TEOPETUUECKUE 3HAHUSI.
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[Ipy mIaHUpPOBAaHMM TPAKTUYECKUX 3aHATUN HEOOXOJUMO HAXOJIUTh ONTHMAJbHOE
COOTHOIIIEHHE YaCTUIHO MTOMCKOBBIX M TIOMCKOBBIX PaboT, 4TOOBI 00ECTICUNUTh BEICOKHI YPOBCHb
MHTEJJIEKTYalIbHOM JIeATEeNbHOCTH.

@DopMBI OpraHU3aIy CTYJACHTOB Ha MPAKTUICCKUX 3aHITHSIX: (PPOHTATBHASI, TPYITIOBAsL.

[Ipu ¢ponTanbHOM (opme oOpraHuzalMu 3aHATHI BCE CTYAEHTHI  BBIMNOJHSIOT
OJTHOBPEMEHHO OJIHY U TY K€ paboTy.

[Ipu rpynmoBoil dopMe opraHU3alUU 3aHATUNA OJHA M Ta k€ paboTa BBHIMOIHIETCS
rpynmnamu 1no 2—>5 4eaoBek.

OdopmieHre NPaKTHUECKUX 3aHATHH MO Y4YeOHOM IUCIHUIUIMHE BBIMIOJHSACTCS Ha
HOyTOYKax win nepcoHanbHbIX IIK B TekcToBoM penakrope B coorBercTBuu ¢ 'OCT P 7.0.97-
2025. Ilenecoobpa3Ho mMpUMEHEHHE padOUnX TETpajeH MO JAWCIUIUIMHAM, BEJICHUE THEBHUKOB
MIPaKTUYECKUX 3aHATUH.

Benymeit 1nenplo mpakTH4ecKMX paboT sBhseTcs (HOpMHpOBaHHE MPAKTUUECKUX
oTpe/ieNieHHbIe JACHCTBHS, MPO(YECCHOHATLHON EATEIBHOCTH, HEOOXOIUMBIX B TOCICIYIOICH
npodeccuoHanbHOM AesTenbHOCTH. [lpakThueckue 3aHATHS 3aHUMAIOT MPEUMYIIECTBEHHOE
MECTO TP U3YUYCHHUH TUCITUTUIUHEI.

Kpurepuu onieHkn npakTHYeCcKuX padoT

Ornenka «5» — paboTa BBIMOTHEHA B MTOJIHOM 00beMe U 0€3 3aMeYaHU.

Orenka «4» — paboTa BBITIOJIHEHA MPABWIBHO C y4eTOM 2-3 HECYIIEeCTBEHHBIX OIHUOOK,
HCIIPABIIEHHBIX CAMOCTOSITENILHO 110 TPEOOBAHUIO MPETOIABATEINS.

Onenka «3» — paboTa BbINOJIHEHA TPaBUIIBHO HE MEHEE YeM Ha MOJIOBUHY WM JOIYyIIeHA
CYIIIECTBEHHAs OIIHOKA.

Orenka «2» — aomnyIieHsl ABe (1 00Jee) CyIecTBEHHbIE OMMOKHU B X0/1€ PaOOThI, KOTOPHIE
oOyuJaroluecs He MOKET HCIPABHUTh Jlaxe C KOHCYJbTAIMEW MpemnojaBaTeNs win paboTa He
BBITIOJTHEHA.

HpOMe)KyTO‘lHaH aTTeCTalud

[TpoMexyTouHas aTTecTalus — OlEHKa KaueCTBa YCBOCHHS 00yJarOIIUMUCS COACPIKAHHUS
y4eOHOM NHUCUUIUIMHBI HEMOCPEACTBEHHO IO 3aBEpIICHUU €€ OCBOCHHS, MpoBoAUMas B ¢opme
3ayeTa TOCPEACTBOM TECTUPOBAHHUS, B COOTBETCTBHM C Yy4YE€OHBIM IUIAHOM U y4eOHO-
TeMaTU4ecKUM Mmi1aHoM. K mpomexyTouHOH aTTecTaliuy JOMYyCKalOTCs y4alluecs BhIMOIHUBIINE

BCE MPaKTHUECKUE pabOThl Ha OLIEHKU «5», «4» U «3».

JU1st IpoBeIeHUsI POMEKYTOYHOM aTTeCTallK IPOrpaMMBbI pa3paboTaH (OHI OLIEHOYHBIX
cpenctB. DOH/BI OIIEHOYHBIX CPEJCTB COOTBETCTBYIOT LIENISM U 33Jja4yaM IPOrpaMMbl IOATOTOBKH
CIELMANNCTA, YYeOHOMY IIJIaHy U 00ECIeYHBAIOT OLIEHKY KayecTBa OOIIENpOopeCCUOHATBHBIX U

npodeccuoHaNbHBIX KOMIETSHIIUN, TPUOOpeTaeMbIX 00yYarOIMMCS.



Kpurepun ouenku o0yyawommxcst
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PesynbraTsl 00yueHus Kpurtepun ouenku DopMbI U
MeTO/AbI
OIlEHKH

Cneyuanucm 00nsicen YMeeT pa3pabatbiBaTh NPOEKTHI OpPraHU3aAIMOHHO- Orenka

o0nadams npoeccuonaibHblMuU pacnopsAUTENLHBIX JOKYMEHTOB B COOTBETCTBHUE C pe3ypTaToB

KOMnemeHl{u}lMll FOCT P 7097_2025’ BBIITOJIHCHUA .

(1IK): - TECTHPOBAHUS

- IIK 1. Bexenue opraHm3aiMoHHOM H pacopsNTeIbHOM YMmeeT ohopMIIATh JOKYMEHTHI TIO TIEPCOHATY B COOTBETCTBUH | - IPAKTUYCCKOM

¢ TpeOOBaHUSAMHU TPYJOBOTO 3aKOHOAaTenbcTBa PD 1 paboTsI

JIOKYMEHTALMHU [0 NEePCOHATY
[1K 2. Benenve JOKyMEHTAIMH 110 YYETY U IBHXKEHUIO
KaJIpOB;

3HaAHUA:

0(0)0)201(0) O(I)OpMJIeHI/ISI, BCIACHUA U XPAHCHUS JOKYMCHTOB;

OCHOBBI  JIOKYMEHTOOOOpOTa U
oOecrieueHus ynpaBiIeHUS;

JOKYMCHTAlIlUOHHOT' O

3akoHoaarenscTBO Poccuiickon denepanyiv 0 NEPCOHAIBHBIX
JTAHHBIX.
OCHOBBI
npaBoBbie akThl Poccuiickoil ®denepannu, B 4acTH BEICHUS

APXHUBHOI'0 3aKOHOAATCJIILCTBA U HOPMATHUBHBIC

JIOKYMEHTAIlMU 110 IEPCOHAITY.

TPYAOBOC 3aKOHOAATCIIBCTBO MW HWHBIC AaKThI,
HOPMBI TPYJOBOI'O IIpaBa.

coJiepKanue

YMmenuns:

pa3pabaTbIBaTh MPOEKTHl OPraHU3AIIIOHHO-

PacopsSAUTEIbHBIX TOKYMEHTOB B COOTBETCTBUE C
I'OCT P 7.0.97-2025;

JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMH OPraHU3aluu,
YMeeT BecTu YUCT U pEeTruCTpallutio JOKYMCHTOB;

YMeeT opraHn3oBbIBaTh XPAHEHNE JOKYMEHTOB B
COOTBETCTBHUH C TPEOOBAHHUSIMH TPYJIOBOTO, APXUBHOTO
3aKkoHoAarenbcTBa PO 1 noKampHBIMA HOPMAaTUBHBIMU
aKTaMW OpPTaHMU3aLUU;

YmMmeer paboTaTh CO CIPaBOYHBIMHU MPABOBBIMH CHCTEMaMHU.

YMeeT BBISBISATh OHIMOKH, HETOYHOCTH, WCIPABICHUS H
HEJI0CTOBEPHYIO HHPOPMAIIUIO B JOKYMEHTAX;

3HaeT OCHOBBI JIOKYMEHTOO0OpOTa M JOKYMEHTAI[HOHHOTO
oOecrnieueHus ynpaBiIeHUs;

3Haer 3aKOHOAATCIbCTBO P® o NEPCOHAIPHBIX TaHHBIX.

3HaeT OCHOBBI apXUBHOT'O 3aKOHOJATENbCTBA U HOPMATUBHBIE
npaBoBele akThl Poccuiickoil denepauuu, B 4aCTU BEICHUS
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O(bOpMJ'ISITI) AOKYMCEHTEI 110 IEPCOHAY B COOTBETCTBUU C
TpeOOBaHUSMHU TPYIOBOTO 3aKOHOATENhCTBA PD 1
JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMH OpPraHU3alllu;

BECTHU YUeT U PETUCTPALIHIO IOKYyMEHTOB;

OpraHW30BBIBATH XPAaHEHUE JOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUSMHU TPYJIOBOTO, APXUBHOTO 3aKOHOIATEIHCTBA
P® u nokanpbHBIMH HOPMATUBHBIMU aKTaMH OPTaHU3AIINN;
paboTaTh CO CIPaBOYHBIMU MPABOBBIMH CHUCTEMaMHU.
BBISIBJISTH OMIMOKH, HETOUHOCTHU, UCTIPABIICHUS U
HEJOCTOBEPHYI0 MHPOPMAIUIO B JOKYMEHTAaX.

JOKYMCHTAIUU I10 IIEPpCOHAITY.

3HaeT TPYAOBOE 3aKOHOJATEJIBCTBO
coJiepaKalle HOpMBbI TPYI0BOIO IIpaBa

u

HHBIC

aKThlI,
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OI_IeHKa Kadyc€CTBa OCBOCHHA y‘le6HBIX JAUCHUIUIMHBI B IIPOLECCC HpOMe)KYTO‘IHOﬁ

aTTeCTalluu B (bopMe 3a4ycTa.

Onenka Kpurepum ouenkn

OneHka «3auyTeHO» BBICTABISIETCA CIYLIATEN0, €CIM OH TBEPJIO 3HACT
MaTepuajn Kypca, TpaMOTHO U MO CYLIECTBY HCHOJb3YET €ro, He JOomycKas
CYHMCCTBCHHBIX HETOYHOCTEH B OTBETE HA TECTOBBIE BOITPOCHI, IpaBUJIIBHO
NPUMEHSET TEOPETUUECKHE IMOJIOKEHUS TMPU PEIICHUU MPaKTHYECKUX
BOIIPOCOB, BJ1a/Ie€T HEOOXOIMMBIMU HABbIKAMU U IPUEMaMU UX BBITIOJHEHUS.
He menee 70% npaBUIIbHBIX OTBETOB MPU PEIIEHUH TECTOB.

3auTeHo

Onenka «He 3a4TeHO» BBICTABISACTCS CIYIIATENI0, KOTOPHIH HE 3HAET
3HAYUTEBHON YacTH MPOTPAMMHOTO MaTepualia, JIOMyCKaeT CyIEeCTBEHHBIC
He 3auTeHo | ommOKu, HEYBEPCHHO, ¢ OOJBIIMMHE 3aTPyAHCHUSIMHU PEIIACT MPAKTUICCKUE
BOIIPOCHl WJIM HE CHpPaBJISIETCS C HUMH caMmocTositenbHo. Menee 70%
MIPABWJIBHBIX OTBETOB MIPH PEIICHUU TECTOB

@DoH/1 OLIEHOYHBIX CPEJCTB NMpeACTaBJ/IeH B NPUJIOKeHHH 1



39

OO111ecTBO C OrpaHUYEHHON OTBETCTBEHHOCTBIO
«enTp pa3Butus npodeccnoHanbHbix KommereHuii MCTPA»
(OO0 «IPIIK UCTPAY)

YTBEPXIAIO
upexkrop OO0 «PIIK UCTPA»

<+, T.I.Kynapeiiko

ceHtsops 2025 r.

* -

S, r

<y & Crapnwia¥oc
Txa m\\_;_:‘

Pabouast nporpamMmMa y4eOHO# AMCHUIIIHHBI

«TpynoBoe npaBo»

NPOrpamMMbl 10NOJTHUTEIbHOr0 NPo¢)ecCHOHATIBLHOI0 00pPa30BaAHUA
NOBBINIEHUS KBAJIU(PUKANNHT

HHCIHEKTOP OTAEJA KAIPOB

Crepnuramak, 2025 r.
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COJEP)KAHUE

1. OBIIASI XAPAKTEPMCTUKA YUYEBHOM JUCLATIINHbI

2. CTPYKTYPA U COAEPYKAHUE YYEBHON JUCLIUIIIMHBI

3. VCJIOBUS PEAJIM3ALIMY [TPOIPAMMBI YUEBHON JIUCLIUTUIMHBI

4. KOHTPOJIb U OLIEHKA PE3VJIbTATOB OCBOEHU S YUEBHON JUCLIUTIMHBI
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1. OBHIASA XAPAKTEPUCTHUKA YUYEBHOM JUCHUITINHBI «TPyI[OBOE
ITPABO»

1.1. MecTo AucuMIJIMHBI B CTPYKTYpe NPOrpaMMbl
VYuebnas nucuumuinHa "TpymoBoe mpaBo" sIBISETCS 00sA3aTENBHONW YacThiO MPOTPaMMBbI

IIOBBIIICHUA KBaJ'II/I(bI/IKaHI/H/I ((I/IHCHCKTOp oTAcIa KaapOB»

JlucumniauHa MO3BOJISIET CIyIIATENsIM H3Y4YUTh MpaBWia M HOPAJOK OQOpMIIEHUS
JIOKYMEHTOB B KaJpoBOW paboTe B COOTBETCTBHH C TPYJOBBIM 3aKoHOAATeIbCTBOM PD u
TpeOOBaHUSIMU npoheccuoHaNBEHOTO cTaHjapTa «Crneunanuct o KaJIpOBOMY
JIETIONIPOU3BOJICTBY», YTBEPKIAECHHOIO MPUKa3oM MUHHCTEPCTBA TPy/Ja U COLMAIBHOM 3alUThI

Poccuiickoii @enepanuu ot 6 okTs10ps 2015 1. N 691H.

1.2.llenb 1 niIaHMpyeMble pe3yJabTaThl 0CBOCHUS AU CHHUIIIMHBI
B pamkax mporpaMmbl yaeOHOM JUCIUTUIMHBI 00yUJaOMIMMUCS OCBAUBAIOTCS

YMCHUA U 3HAHUA:

Kox IIK, OK VYMenus 3Hanusa

IK-1, MK-2, | Odopmiienus, Benenns u xpaneHust | OCHOBBI JOKyMEHT0000pOTa 1
IIK-3 OK 1, | 10KyMEHTOB IO MEPCOHANY; JIOKyMEHTAIIMOHHOTO 00eCIIeUeHusI,
OK-2, OK-3, nopsAI0K oopmiieHus!, BEACHUS U
OK-4, OK-5 | [Iposenenue ananusa u XpaHEHMs JOKYMEHTOB;
CUCTEMAaTHU3alMH JJOKYMEHTOB U

uH(pOpMaIny; TpynoBoe 3aKOHOAATENLCTBO U MHBIE

aKTBI, COJIEPIKAIINE HOPMBI
Bectu yuer u perucrparuto

KaapOBbIX JOKYMCHTOB B

TPYAOBOIO IIPaBa, 3aKOHOAATEIBCTBO
Poccuiickoi ®enepanuu o

I/IH(bOpMaI_[I/IOHHBIX CHUCTEMAax U Ha HEPCOHAIBHBIX JAHHEIX.

MaTepuaIbHbIX HOCUTEISX;
OCHOBBI apXUBHOTO
3aKOHO/IaTEJIbCTBA U HOPMATUBHBIE
MpaBoOBBI€ aKkThl Poccuiickoi
®denepauru, B 4aCTH BEICHUS
JOKYMEHTAIUU IO TIEPCOHATY

VYuer nBu>XeHUs KaapoB U
COCTaBJICHUS] yCTAaHOBIICHHOM
OTYETHOCTH;

Pacuer craxa, Ibror,

KOMIICHCAIH. JlokanbHBIE HOPMATUBHBIC aKThbI

OpraHu3alyu, peryaupyronme

AHaHH3I/IpOBaTL KaZIpOBbIC IOPSIIOK O(bOpMJ'IeHI/IH

JOKYMEHTEI U ICPEHOCUTEH PACTIOPSATUTETBHBIX 1
I/IH(bOpMaIII/IIO B 0a3bl IaHHBIX U OpraHu3aMOHHBIX TOKYMEHTOB 110
OTYETHI nepcoHany

Opranusanus jokyMenToodopora | COBpeMEHHbIE Cpe/icTBa U

II0 TIPEJICTABICHUIO IOKYMEHTOB YCTpOiicTBa HHOPMATH3ALINH;
NOPSJIOK UX IPUMEHEHHUS U
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10 IEPCOHANY B FOCY/1apCTBEHHbIE
OpraHbl;

[ToaroroBka no 3ampocy
rOCy/AapCTBEHHBIX OPTAHOB,
po¢eCCHOHANBHBIX COI030B U
JpYrux IpeacTaBUTEIbHBIX
OpraHoB PaOOTHHKOB OPUTHHAJIOB,
BBIMKICOK, KOIUI1 IOKyMEHTOB;

[TonroroBka yBeqoOMIIEHUH,
OTYETHOU U CTATUCTHUYECKOU
uH(}OpMAIH 10 TIEPCOHAY;

[MonroroBka nHpOpMAUU O
3aKJIFOYEHUHU TPYAOBOTO WIN
IPaKIaHCKO-IIPAaBOBOI'O JOTOBOPA
Ha BBITIOJIHEHHE paboT (OKa3aHue
YCIIYT) C TPaKIaHUHOM,
3aMeNIaBUINM JOKHOCTH
rOCyIapCTBEHHOW WJIU
MYHULUTAIBHON CITYKOBI,
nepevyeHb KOTOPBIX
YCTaHABIIMBAETCS HOPMATUBHBIMU
IIpaBOBBIMU aKTamu Poccuiickoit
denepaunn

Brnanenne nporpaMMHBIME
cpencTBaMu 00pabOTKHU IeTOBON
UH(POPMALIMHU, HAaBBIKAMU PAOOTHI
CO CTICIMATH3UPOBAHHBIMU
Ka/IpOBBIMH KOMIIBIOTEPHBIMHU
porpaMmMamu.

['paMOTHO M3NaraTh CBOM MBICIU U
0pOpMIISTD JIOKYMEHTBI
npodeccCHOHaNbHOM TeMaTHKE Ha
roCyAapCTBEHHOM

110

SI3BIKE,

MMPOSABJIATH TOJICPAHTHOCTD B

paboyeM KOJIICKTUBE

Pacno3naBate © aHaIM3MpPOBATH
3aady, BBIICIATh €€ COCTaBHBIC
YacTH; ONPEACTIATH ATAIBI PEIICHUS
3a/1a4d; BBIABIATE U 3(P(HEKTUBHO
UCKATh uH(POPMAITHIO,
HCOOXOJUMYIO  JUI  peIICHUs

nporpaMMHoOe o0ecreueH e B
podecCHOHATEHOM IeATETBHOCTH

[IpaBuna opopmieHns JOKYMEHTOB H
MMOCTPOEHHUS YCTHBIX COOOIIECHUH.

OdopmneHne KaIpoBbIX TOKyMEHTOB
B COOTBETCTBUU C TPeOOBaHUSIMHU
TPYAOBOTO 3aKOHOIaTEJIbCTBA
Poccuiickoit deneparuu u
JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMU
OpraHH3alNH;

MH(POPMALMOHHbIE HCTOYHUKH,
MpUMEHSIEMbIE B TPO(ECCHOHATEHON
NESITeTbHOCTH; IPUEMBI
CTPYKTYypUPOBaHUS UH(DOPMALINH;
dhopmat opopmiieHHS pe3yIbTaTOB
MoucKa HHPOPMaIINH;

COJIEp’KaHuE aKTyaJIbHOU
HOPMaTHUBHO-TIPABOBOU
JOKYMEHTAIlM1; COBpEMEHHAs
Hay4yHas u npodeccruoHaIbHas
TEPMHHOJIOTHSI; BO3MOYKHBIE
TPaeKTOPUHU NPOPECCUOHATHHOTO
Pa3BUTHA U CAMOOOPA30BAHMUS.
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3aJ1a4; COCTABUTH IIJ1aH JIEHCTBUS,
ONPEAETUTH HEOOXOIUMBIE
peCypcehl; peanu3oBaTh
COCTaBJICHHEBIM IIJIaH; OIICHUBATh
pe3yibTaT W MOCJHEACTBUS CBOUX
JNEHUCTBUM (CaMOCTOSITEIBHO WJTU C
MTOMOIIIbIO HACTABHUKA)

Onpenenstsb aKTyaJIbHOCTb
HOPDMAaTUBHO-IPAaBOBOM
JIOKyMEHTAILIUH B
npodeccoHaIbHON AEATEIFHOCTH;
HPUMECHSTh COBPEMEHHYIO
Hay4HYIO npodeccroHaIbHYIO
TEPMHHOJIOTHIO;  ONPENENsATh U
BBICTPaNBATh TPaeKTOPHUU
npo(heCCHOHATTLHOTO PAa3BUTHS |
camMo00pa30BaHHUs

2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILIAHBI

2.1. O6beM y4eOHOI TMCUMILIHHBI U BUbI Y4eOHOH padoThl

Bup y4eOHoii padoThI Obrem
4acoB

O0beM yueOHOI TN CHUIITTHHBI 24

CamocrositesibHass pabora -

B TOM YHCJIE:

TEOPETHUECKOE 00yUeHUE 12

MPAKTUYECKUE 3aHATUS 11

IIpome:xxyTouHasi aTTecTanust 1
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2.2. TemaTnyeckuii NJIaH U co/iep:KaHNe y4eOHOH AUCHUIIIMHBI

HaumenoBanmne |[Coaep:kaHue y4eOHOro MaTrepuasa v GopMbl OPraHu3alMu AeATeJIbHOCTH 00yyaomuxcsa (O0beM 4acoB Konbt
pa3aenoB M TeM KOMIICTCHITHM,
(hopMHUPOBaHHIO
KOT.
Croco0CTByeT
AIIEMEHT
IPOrpaMMbl
1 2 3 4
Pa3zgen 1 TpynoBoe npaBo
Tema 1.1. Coaep:kanme 3 OK 1, OK-2, OK-
JlokanbHble HopmatuBHbIe IpaBOBBIE aKTHI. 3, OK-4, OK-5,
HOPMATHBHBIC | J[oka/IbHbIE HOPMAaTUBHBIC aKThI, IIPEAYCMOTPECHHBIE IEHCTBYIOIUMM 3aKOHOIATEIBCTBOM O HK'1
aKTBbl tpyae Ilponenypa npuHITHS pabOTOIATENIEM JIOKATHHBIX HOPMATUBHBIX aKTOB.
VYder MHEHHUsI MPEJCTaBUTEILHOTO OpraHa paOOTHUKOB: OCOOEHHOCTH IMPOLEAYPHI, IPABOBBIC
MIOCJICJICTBHUS] HECOOJIIOICHUSI.
[IpaBuna BHYTpEeHHEro TpPyAOBOro pacnopsiaka, [lomoxeHne O NEPCOHAIBHBIX JaHHBIX
paboTtHuka, HCTpyKIus 10 0XpaHe Tpyaa U JIp.
[Ipouenypa o3HaKOMJIeHUS] paOOTHHUKA C JIOKAJIbHBIMU HOPMAaTHUBHBIMH aKTaMH.
HltatHoe pacnucaHue: Ha3Ha4YeHHE, pa3paboTKa, YTBEpXKIEHHUE, BBEJIEHHE B JEHCTBHE,
BHECEHHE N3MEHEHUM.
JIoJDKHOCTHAsT MHCTPYKIMS: Ha3HaYeHHe, pa3paboTka, yTBEp)KIEHHE, BBEJCHHUE B JCHUCTBUE,
BHECEHUE U3MEHEHHU.
[Tonoxenune o cTpykTypHOM mnoapasnenenuu, [lonoxxenue o6 omnare tpyaa, MHcTpykuums mo
KaJIpOBOMY JI€JIONPOU3BOJCTBY, ITos10%keHne 0 mpeMupoBaHUN.
TeMaTHKa NPAKTHYECKUX 3AHATHH
IIpakTHyeckoe 3aHATHE: Pa3padOTKa IITATHOIO PACIMCAHUS U JOJDKHOCTHBIX HHCTPYKIUNA |2
Tema 1.2. Conep:xanue 3 OK-1, OK-2, OK-
[Ipuem n 3 OK-4, OK-5

odopmieHne Ha

JIOKyMEHTHI IIpU IpUeMe Ha padoTy.

Pa3paboTtka u opopmiieHHE TPYAOBOTO JOTOBOPA.

[IK- 1, ITK-2, ITK-
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paboty dakTHyecKoe JOMyIeHNE K padoTe. AHHYJIMPOBaHUE TPYAOBOTO TOTOBOPA. 3

3axmrouenue T/] ¢ ObIBIIMM rocyAapCTBEHHBIM WM MYHUITUTAIBHBIM CITY>KAIIHM.

OO0s13aTenbeTBa pabOTHHUKA O HEPA3TIIANICHUN CBEACHHU KOH(DUICHITMATEHOTO XapaKTepa.

Oco6ennoctu odopmiuenust I'TIJ] u T/[. OTBETCTBEHHOCTH 3a MOJAMEHY TPYAOBOTO JIOTOBOpA

rpaxaaHcKuM. JIoroBop ¢ «CaMO3aHITHIMUY).

OcobenHoctu ipueMa U opopmiieHHs: Ha padOTy HHOCTPAaHHBIX TPaXkK/IaH.

TemMaTHKa NPAKTHYECKUX 3aAHATHI

IIpakTuyeckoe 3ansiTHe: opOpMIICHHE TOKYMEHTOB IpH IpUEME Ha paboTy (3asBJCHUE, )

TPYJI0BOM JOTOBOP, IPUKA3 O IIPUEME).
Tema 1.3. Coaep:xkanue 3 OK-1,0K-2, OK-
[TepeBosl 1 [Ipouenypsl odhopmiaeHUs IEPEBOIOB, NMEepeMeIleHn, N3MEHEHUI ONpeAeNeHHBIX CTOPOHAMU 3 OK+4,
MEPEMCIICHUS.  |yCII0BHUiA TPYAOBOTO JOTOBOPA. K- 1, TIK-2

OdopmieHre MPUKa30B, COCTABICHHUE TOTIOTHATEIBHBIX COTJIAICHUHA K TPYIOBOMY JIOTOBOPY

[TepeBon Ha pyryio paboTy B COOTBETCTBUHU C MEIULIMHCKUM 3aKJIIOUEHUEM.

TeMaTuka NPaKTHYECKUX 3AHATHI

IIpakTHyeckoe 3aHsaTHE: O(GOpPMIICHUE JOKYMEHTOB TIPH MEPEBOJIE 0 Pa3HBIM OCHOBAHUSIM )

(3asiBICHME, YBEAOMJICHHE, COTJIANICHUE K TPYIOBOMY JOTOBOPY, MPUKA3 O MEPEBOIE
Tema 1.4. Coaep:kanne 3 OK-1,0K-2, OK-
ITpexpamenue  |[lopsaok NpeKparieHus TPyI0BOTrO J0r0BOpa MO Pa3IuYHbBIM OCHOBAHUSIM. 3 OK-4,
TPYA0BOTO OdopMIleHHE JOKYMEHTOB ITPU NPEKPANIEHHH TPYAOBOTO JOTOBOPA. K- 1, ITIK-2
A0TOBOPA MO TeMaTHKka NPAKTHYECKHUX 3AHATHH
pasIHaHBIM IpakTHyeckoe 3ansiTHe: 0QOPMICHHE JOKYMEHTOB IIPU YBOJIBHEHHH 110 PA3HBIM OCHOBAHHSIM |2
OCHOBaHUSM
Tema 1.5. Conep:xxanue 3 OK-2, OK-3 OK-
Pesxumbl Buiet paboyero BpeMeHH. Y CTAaHOBICHUE PEXKUMOB pab0vero BpEeMeHH. 4, OK-5
pabouero OcoOenHoct ywera paOodero BpeMEHM NpU PA3IMYHBIX pexuMax. Tabenp ydera TK- 1, IIK-2
BpEMEHU

WCIOJIb30BaHUsl pabouero BpeMeHH.

CmenHnas pabota, rpaduk cMeHHOCTH. HeHopMupoBaHHBIH pabouuii JeHb: OCOOCHHOCTH
opopmileHHs, TpaBOBBIC TmoOcHencTBus. Hemomueiii paboumii nenb. Pabota cBepx
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YCTaHOBJIEHHOM MPOJIOJKUTEIBHOCTH pab04ero BpeMEHHU.

JIoKyMeHTHUpOBaHUE JeTICHUs] paboUero JHs Ha 9acTh
[ToHsiTHE W BUIBI BPEMEHU OTABIXA.

Crioco0bI OopraHu3aluu yueTa BPpCMCHH OTAbIXA.

HepCpBIBBI B pa60Te, X COOTHOMICHUEC C pa60‘-II/IM BPCMCHCM.

[lonsaTue u Buap! OTIYCKOB. ['padmk OTITyCKOB.

TeMaTuka NPAKTHYECKHUX 3AHATHH

IIpakTuyeckoe 3aHsitue: o(QOpMIICHHE JOKYMEHTOB Ha OTHYCK (TpaduK OTITyCKOB,

YBEJIOMJICHHE, IIPHKA3 00 OTITYCKE). !
Tema 1.6. Coaep:kanme 3 OK-1,0K-2, OK-
Komanguposku |[ToHsiTHE CiTy)KeOHBIX KOMAHIUPOBOK U CITYKEOHBIX TOE3/I0K, UX CXOJCTBA M OTJIUYHSI. 3 OK-4,

JlokanpHBIE HOPMATUBHBIE aKTHI O CIY>KEOHBIX MOE3/IKaX PaOOTHUKOB. HK- 1, TIK-2

[Iponemypa KOMaHAMPOBaHUS pA0OTHUKOB, OTYET O KOMAHIUPOBKE.

TeMaTUKa NPAKTHYECKUX 3aAHATHI

IIpakTuyeckoe 3ansTHEe: OhOpMICHHE KOMAaHTUPOBKH (MIPHKa3, 3asBIEHUE O COTJIACHH, 1

caykeOHOe 3aJJaHne, KOMaHIUPOBOYHOE YI0CTOBEPEHHUE, OTYET).
Tema 1.7. Coaep:kanne 3 OK-1,0K-2, OK-
Hoomperns n [Tonstre u BubI noompenuit. [[peMun kak BUI MOOUIPEHHS U KaK COCTaBHAs 4aCcTh 3apa00THOU 3 OK-4,
JUACLUIUITUHAPHBI ’ TIK- 1, TIK-2
e B3BICKAHMS maaTel: ocodbeHHoctu odopmienus. [Iporneaypa moompenus pabOTHHUKA: W3JaHUE TMPUKA3a,

3amuch B KapTouke T-2, 3amuch B TPYJAOBOM KHUXKKE, O3HAKOMIIEHUE paboTHUKA. Harpaxnenus

3a 3aCJIyTH, BBIXOIAIINE 32 Ipeaeibl opranu3anuu. [1oaroToBka HarpaiHbIX TOKYMEHTOB.

IlondaTe W BuUABI [IUCLUILUIMHAPHBIX B3bICKaHWM. IIpoumenypa BbIHECEHHsS B3BICKAHUM:

JOKJIaJHAsl 3amucKa, OOBSICHUTENbHAS 3amucKa, akT 00 oTkasze, odopmieHHEe IpuKasa,

03HaKOMJICHHE paOOTHHKA.

TemaTHKka NPAKTHYECKUX 3aAHATHI

IIpakTuyeckoe 3aHsiTHe: OQOpMICHUE TMOOMIPEHUS W B3bICKaHWsS (JAOKJIAamHAsI U 1

00BSICHUTENbHAS 3aMMCKH, KT, TIPUKA3).
Tema 1.8. Conep:xanue 3 OK-3,
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IToaroroska
OTYETHOM U
CTAaTHUCTHYCCKOM
uHpOpPMAaLIUU 110
MepcoHaiy.
[IpoBepku

OtuetHocTs B [lercnonusii ®oun Poccun.

OTYEeTHOCTH 110 BOUHCKOMY YUETYy.

CBenieHus B CITyK0y 3aHSATOCTH.

OTtyeTHOCTH B TeppuTOpUabHblil oprad MBJI Poccun no nHoctpasiam.

OtuetHOCTh B Poccrar.

®denepanbHas HHCIEKIMS TPY/Ia: MOTHOMOYHUS M CAaHKIIMU. BHUIbI TPOBEPOK, OCYIIECTBISIEMBIE
DenepansHONM HHCIIEKITUENA TPYIA.

TemMaTHka NPAKTHUYECKUX 3aAHATHI

HpOMe)KyTO‘lHaSI aTrecranus

UToro

24
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3. YCJIOBUSI PEAJIU3AIIMU ITIPOTPAMMBI YYEBHOM JTACIUILIAHBI

3.1. Jas peajm3anuM NPOrpaMMbl Y4eOHOHl JAUCHUILIMHBI OJLKHBI OBbITH
NnpeaycMOTPEeHbI cJieAyIolue crelualibHble NOMelleHUs :
Y4eOHbIi KJ1acc, OCHAIICHHBI 000pYI0BAaHUEM:
- pabouee MecTo MpernojaBaTeis;
CTOJI YUUTENbCKUH — 1 1IT.
KpECIIo yuuTenbckoe — 1 mrT.
nocka win ¢uun-yapt — 1 mr,
paboure MecTa 1Mo KOJIMYECTBY 00yHaAIOIINUXCSI:
CTOJIbI YUEHUYECKHE — 6 IIIT.
CTYJIbsl yUeHHUYECKHEe— 6 IIT.
TEXHUUYECKUE CPEJICTBA!
HOYTOYKHM miu T1K 6 mr,
TeneBu3op — 1 1w,
3.2. UnpopmanmonHoe odecriedeHne peaau3anum nporpamMmmbl

[lo nanHOI MporpaMMe cirymaTeau 00ecneunBaroTCs:

-y4eOHO-METOIMYECKUMH  MaTepuajaMH,  pa3pa0OTaHHBIMH  IPENO/aBaTeIsIMHU,
HOPMATHUBHBIMU IIPABOBBIMU aKTaMH, CIPAaBOYHBIMH M HMHBIMH M3/aHUSIMH Ha OyMaXKHBIX

HOCUTENSAX U (M) B (hOpME IEKTPOHHBIX IOKYMEHTOB;
-JI0OCTYTIOM K NpOo(UIbHBIM caiiTaM B ceTu MHTepHeT.

B mponecce 3aHATHH CiylmiaTeNnsM IPEUIararoTcss TEMAaTUYECKUE TECThI, KEHCOBBIE

3aJlaHus, IpeayCMaTPUBAIOIINE PEeIIEHNE KOHKPETHBIX MPAKTUUYECKUX CUTYaIUH.

bubnuoreunsrii GoHx 00pa3oBaTENbHONW OpPraHU3aIMM YKOMILICKTOBAH TICUATHBIMH U
SJICKTPOHHBIMHA y‘-I€6HbIMI/I U3JaHUAMU 110 Ka)K,Z[Of/'I JUCHUITIINHE

Jnst peanuzanuy porpaMMbl  OMOIHOTEYHBIM (GOHI 00pa30BaTENHHOM OpTraHU3aAIuN
JOJIKEH UMETh MeYaTHBIE W/UITU JJIEKTPOHHBIE 00pa3oBaTenbHbie M HH(OOPMAIIMOHHBIE PECYPCHI
JUTSL UCTIOJTB30BaHUs B 00pa30BaTEIbHOM IpoIiecce.

3.2.1. OcHOBHBIE MEYATHLIEC H3TAHUSA

1. Cemenuxun B.B. Kagpooe aenompousBoactBo. 4-¢ u3n., mepepad. u mgom. M.:
I'poccMenuna, POCBYX, 2019. 628 c.

2. «Tpynosoe mpaBo Poccun: VYueGHuk» (2-¢ wu3naHue, mnepepaboTaHHOE U
nononHenHoe) (Kono6osa C.B., Cepreenko 10.C.) («FOctunmngpopm», 2018)

3. «Kommenrapuii k TpynoBomy koaekcy Poccuiickoit denepannmn» (moctareHbii) (5-
e uznanue) (nox pea. O.A. lllepuenko) («IIpocnekt», 2021)

3.2.2. JlonoJTHUTEJIbHbI€ HCTOYHUKHU
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http://www.consultant.ru

http://www.garant.ru

https://fss.ru/
https:// www.pfrf.ru/

https://rosmintrud.ru/
https://xn--80akibcicpdbetz7e2g.xn--plai/ (OnnaitHUHCTIEKIHA. P])

https://rostrud.gov.ru/

e B o

https://mintrud.gov.ru/

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOI
JUCHUTINHBI

[Ipn mnanupoBaHWM peanu3alii y4eOHOW AMCIUILIUHBI MPOBOIUTCS MPOMEKYTOUHAS
aTTeCTallys U TEKYIUH KOHTPOJIb MHANBUAYAIbHBIX 00pa30BaTENIbHbBIX JOCTUKEHUII.

TeKyLwwunn KOHTpONb

Texymui KOHTPOJIb IPOBOAMTCS B IMPOLECCE IPOBEACHUS NPAKTUYECKUX 3aHATHUH,
YCTHOTO OINPOCAa W BBHIMOJIHEHUS OOyYarolIMMHUCA MpPaKTHUYEeCKHX pabor. Texkymuil KOHTpOJIb
3HaHWI BKJIIOYAET B ceOs HAOJIOJCHHE TMPEnoaaBaTelis 3a y4eOHOH paboTol o0ydJaromuxcs u
MPOBEPKY KAaueCTBA 3HAHWM, YMEHHI U HAaBBIKOB, KOTOPHIMUA OHHU OBJIQJI€IN HA OIpPEACIICHHOM
sTane 0OydYeHHUs] MOCPEICTBOM BBINIOJTHEHHUS 3aJaHUi Ha NMPAKTHUYECKUX 3aHATUAX U B HMHBIX
¢dopMax, yCTAaHOBJIEHHBIX IIPENOJaBATEIIEM.

Texymuid KOHTPOJb 3HAHUI OO0YyYarOIIMXCS MPOBOJUTCS MPENOJaBaTEIEM, BEAYIIUM
3aHATHS B y4eOHOH rpyIre, Ha MPOTSHKEHUH BCero 00y4YeHHs o IporpaMMe.

MeToanka noaAroToBKM U NpoBeAEeHUs NPaKTUYECKUX 3aHATUN

KoHTponb pe3yiabTaTOB OCBOEHHUSI JUCUUILIMHBI OCYIIECTBIISIETCS NPENOJaBaTeieM B
MPOLECCE NPOBEACHUSI IPAKTUYECKUX 3aHATUNA. BBITIOMHEHUIO MPAKTUYECKUX 3aHATHI
IIPEIIECTBYET MPOBEPKa 3HAHUM CTYJEHTOB — UX TEOPETHUECKON FOTOBHOCTH K BBIIIOJHEHUIO
3a/1aHMUsL.

[IpakTuueckune paboOThl HOCSIT YACTUUHO MOMCKOBBIN U TOMCKOBBIN XapaKTep.

PaGoTbl, HOCSIIME YaCTHYHO TMOWCKOBBIM XapakTep, OTIUYAIOTCS TEM, YTO NpU HUX
IIPOBEJCHUHN CTYJEHTHl HE MOJb3YIOTCS MOAPOOHBIMM HMHCTPYKLUSIMH, UM HE JaH MOPAJIOK
BBITIOJTHEHHSI HEOOXOAUMBIX NEHCTBUI, U TPeOYIOT OT 00YyYaIOIIKUXCSl CAMOCTOSITENILHOTO BhIOOpa
Croco0O0B BHITIOTHEHHS paOOTHI B CIIPABOYHOM JTUTEpAType U JIp. UCTOUHUKAX.

PaboThl, HOCAIIME TTOMCKOBBIN XapaKkTep, XapaKTepU3yrTCs TEM, YTO CTYJEHTHI JOJKHBI

PECIINUTL HOBYIO JJIS1 HUX HpOGJIeMy, OMUpadaCh HaA UMCIOIHECH Y HUX TCOPCTUUCCKHUEC 3HAHUS.


http://www.consultant.ru/
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https://онлайнинспекция.рф/
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[Ipy mIaHUpPOBAaHMM TPAKTUYECKUX 3aHATUN HEOOXOJUMO HAXOJIUTh ONTHMAJbHOE
COOTHOIIIEHHE YaCTUIHO MTOMCKOBBIX M TIOMCKOBBIX PaboT, 4TOOBI 00ECTICUNUTh BEICOKHI YPOBCHb
MHTEJJIEKTYalIbHOM JIeATEeNbHOCTH.

@DopMBI OpraHU3aIy CTYJACHTOB Ha MPAKTUICCKUX 3aHITHSIX: (PPOHTATBHASI, TPYITIOBAsL.

[Ipu ¢ponTanbHOM (opme oOpraHuzalMu 3aHATHI BCE CTYAEHTHI  BBIMNOJHSIOT
OJTHOBPEMEHHO OJIHY U TY K€ padoTy.

[Ipu rpynmoBoil dopMe opraHU3alUU 3aHATUNA OJHA M Ta k€ paboTa BBHIMOIHIETCS
rpynmnamu 1no 2—>5 4eaoBek.

OdopmieHre NPaKTHUECKUX 3aHATHH MO Y4YeOHOM IUCIHUIUIMHE BBIMIOJHSACTCS Ha
HOYTOYKax WM mepcoHanbHbIX [IK B TEKCTOBOM peHakTope B COOTBETCTBHH C TPYAOBBIM
3akoHoaarenbcTBoM P®. IlenecooOpa3sHo mpuMeHeHue pabouux TeTpajed Mo JUCIHUILINHAM,
BEJICHUE THEBHUKOB MPAKTUYCCKHUX 3aHSATHH.

Benymeit 1nenplo mpakTH4ecKMX paboT sBhseTcs (HOpMHpOBaHHE MPAKTUUECKUX
OIpeJIe/IeHHbIE JIEHCTBHS, MPOPECCHOHATIBHON NEATETbHOCTH, HEOOXOIUMBIX B IMOCIEIyIOIIEH
npodeccuoHanbHOM AesTenbHOCTH. [lpakThueckue 3aHATHS 3aHUMAIOT MPEUMYIIECTBEHHOE
MECTO TP U3YUYCHHUH TUCITUTUIUHEI.

Kpurepuu onieHkn npakTHYeCcKuX padoT

Ornenka «5» — paboTa BBIMOTHEHA B MTOJIHOM 00beMe U 0€3 3aMeYaHU.

Orenka «4» — paboTa BBITIOJIHEHA MPABWIBHO C y4eTOM 2-3 HECYIIEeCTBEHHBIX OIHUOOK,
HCIIPABIIEHHBIX CAMOCTOSITENILHO 110 TPEOOBAHUIO MPETOIABATEINS.

Onenka «3» — paboTa BbINOJIHEHA TPaBUIIBHO HE MEHEE YeM Ha MOJIOBUHY WM JOIYyIIeHA
CYIIIECTBEHHAs OIIHOKA.

Orenka «2» — aomnyIieHsl ABe (1 00Jee) CyIecTBEHHbIE OMMOKHU B X0/1€ PaOOThI, KOTOPHIE
oOyuJaroluecs He MOKET HCIPABHUTh Jlaxe C KOHCYJbTAIMEW MpemnojaBaTeNs win paboTa He
BBITIOJTHEHA.

HpOMe)KyTO‘lHaH aTTeCTalud

[TpoMexyTouHas aTTecTalus — OlEHKa KaueCTBa YCBOCHHS 00yJarOIIUMUCS COACPIKAHHUS
y4eOHOM NHUCUUIUIMHBI HEMOCPEACTBEHHO IO 3aBEpIICHUU €€ OCBOCHHS, MpoBoAUMas B ¢opme
3ayeTa TOCPEACTBOM TECTUPOBAHHUS, B COOTBETCTBHM C Yy4YE€OHBIM IUIAHOM U y4eOHO-
TeMaTU4ecKUM Mmi1aHoM. K mpomexyTouHOH aTTecTaliuy JOMYyCKalOTCs y4alluecs BhIMOIHUBIINE

BCE MPaKTHUECKUE pabOThl Ha OLIEHKU «5», «4» U «3».

JU1st IpoBeIeHUsI POMEKYTOYHOM aTTeCTallK IPOrpaMMBbI pa3paboTaH (OHI OLIEHOYHBIX
cpenctB. DOH/BI OIIEHOYHBIX CPEJCTB COOTBETCTBYIOT LIENISM U 33Jja4yaM IPOrpaMMbl IOATOTOBKH
CIELMANNCTA, YYeOHOMY IIJIaHy U 00ECIeYHBAIOT OLIEHKY KayecTBa OOIIENpOopeCCUOHATBHBIX U

npodeccuoHaNbHBIX KOMIETSHIIUN, TPUOOpeTaeMbIX 00yYarOIMMCS.



Kpurepun ouenku o0yyawommxcst
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PesynbraTsl 00yueHus Kpurtepun ouenku DopMbI U
MeTOo/AbI
OLIEHKH
Cneyuanucm oondicen VYMeeT pa3pabaTbIBaTh NIPOEKTHI OPraHU3aUOHHO- Orenka
obnadame npogeccuonanbHbiMU pacnopsAUTENbHBIX JOKYMEHTOB; pe3yJIbTaToB
KomMnemeHuyuamu BBIITOJTHEHHSI:
(IIK): VYmMeeT oopMIIATh JOKYMEHTHI 110 IEPCOHAITY B COOTBETCTBHH | - TeCTUPOBAHHUS
- IIK 1. Bexenue opraHm3aiMoHHOM H pacopsNTeIbHOM ¢ TpeOOBaHUSAMU TPYIOBOI0 3aKOHOAaTeNIbCTBA PD 1 - IPaKTHYECKOit
JIOKQJIbHBIMW HOPMATUBHBIMH aKTaMU OpTaHU3alH, paborsl

JIOKYMEHTALMHU [0 NEePCOHATY
[1K 2. Benenve JOKyMEHTAIMH 110 YYETY U IBHXKEHUIO
KaJIpOB;

[1IK 3. AaMuHHCTpHUpOBaHUE MPOLECCOB U
JIOKYMEHTO000pOTa MO YUETY U JIBUKEHHUIO KapOB,
MPEACTABICHUIO JOKYMEHTOB 110 IEPCOHAITY B
rocyJJlapCTBEHHBIE OPTaHBbI.

3HAHUA:

MOPsIIOK 0(hOPMIICHUS, BEICHUS U XPAaHCHHSI IOKYMEHTOB;

OCHOBBI I[OKYMGHTOO6OP oTa u JOKYMCHTAlIUOHHOT O

oOecreyeHusl ynpaBJICHUs;

3akoHonarenscTBO Poccuiickoit denepanyiv 0 NEPCOHAIBHBIX
JAHHBIX.
OCHOBBI
npaBoBbie akThl Poccuiickoit ®denepannu, B 4acTH BEICHUS
JIOKYMEHTALIMH 110 TIEPCOHAITY.

APXHUBHOI'0 3aKOHOOATCJIILCTBA W HOPMATHBHBIC

TPYAOBOC 3aKOHOAATCIBCTBO MW HMHBIC AKTHI, COACPIKAIINC

HOPMBI TPYIOBOI'O IIpaBa.

YMeeT BecTu YUET U perucTpaluto 10KyMEHTOB;

YMeeT opraHn3oBbIBaTh XPAHEHNUE JOKYMEHTOB B
COOTBETCTBHUH C TPEOOBAHUSIMU TPYJIOBOTO, APXUBHOTO
3aKoHozAarenbCTBa PO 1 1OKampHBIMA HOPMAaTUBHBIMU
aKTaMU OpTraHU3allNY;

YMeet paboTaTh CO CIIPaBOYHBIMU MTPABOBBIMU CHCTEMAaMHU.

YMeeT BBIABIATH OLIMOKHM, HETOYHOCTH, HCIIPABICHUS MU
HEI0CTOBEPHYIO MH(OPMAIIHIO B JOKYMEHTAX;

YMeeT roToBUTh 110 3alpoCy TOCYIapCTBEHHBIX OPraHoB,
po¢eCCUOHATIBHBIX COI030B U APYTHX MPEACTaBUTEIbHBIX
OpraHoB paOOTHUKOB OPUTMHAJIOB, BBIMHUCOK, KOTIHH
JIOKYMEHTOB;

YMeeT roToBUTh YBEJIOMIICHUH, OTUETHYIO U CTATUCTHYECKYIO
uH(pOpMAaLKH TI0 TIEPCOHAIY;
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YmMmenuns:
- pa3pabarbIBaTh MPOCKTHI OpPraHU3aAIMOHHO-

PacCIOpPSIAUTENBHBIX TOKYMEHTOB B COOTBETCTBHUE C
I'OCT P 7.0.97-2025;

- O(bOpMJ'ISITI) AOKYMCEHTEI 110 IEPCOHATY B COOTBETCTBUU C
TpeOOBaHUSMHU TPYIOBOTO 3aKOHOATENHCTBA PD 1
JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMH OpPraHU3alllu;

- BECTH y4YeT U PEerucTpanuio J0KyMEHTOB;

- OpraHu30BbIBaTh XpaHEHHE JOKYMEHTOB B COOTBETCTBUHU C
TpeOOBAaHUSAMHU TPYAOBOTO, APXMUBHOI'O 3aKOHO/1AaTEIIbCTBA
P® 1 nokanbHBIMU HOPMATUBHBIMU aKTaMU OpPTaHU3AILNH;

- paboTaTh CO CIPaBOYHBIMH ITPABOBBIMU CUCTEMaMH.

- BBISABJIATH OUIMOKH, HETOUHOCTH, UCIIPABIICHUS U
HEJ0CTOBEPHYIO MHPOPMAIUIO B JOKYMEHTAaX.

3HaeT OCHOBBI JIOKyMEHTOO0OpPOTa M JOKYMEHTALHOHHOI'O
o0ecreyeHus yrpaBiieHUs;

3HaeT 3aKOHOAaTeNbCTBO PD 0 mepcoHaNnbHBIX JaHHBIX.

3HaeT OCHOBHI apXUBHOTO 3aKOHOJATEIHCTBA U HOPMATUBHBIC
npaBoBble akThl Poccuiickoil denepanuu, B 4acTH BEICHUS
JIOKYMEHTAIIUH TI0 TIEPCOHATY.

3HaeT TPYAOBOE 3aKOHOJATEIbCTBO U  UHBIE
coJieprKaliie HOpMbI TPYI0BOTO IpaBa

aKThI,
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OI_IeHKa Kadyc€CTBa OCBOCHHA y‘le6HBIX JAUCHUIUIMHBI B IIPOLECCC HpOMe)KYTO‘IHOﬁ

aTTeCTalluu B (bopMe 3a4ycTa.

Onenka Kpurepum ouenkn

OneHka «3auyTeHO» BBICTABISIETCA CIYLIATEN0, €CIM OH TBEPJIO 3HACT
MaTepuajn Kypca, TpaMOTHO U MO CYLIECTBY HCHOJb3YET €ro, He JOomycKas
CYHMCCTBCHHBIX HETOYHOCTEH B OTBETE HA TECTOBBIE BOITPOCHI, IpaBUJIIBHO
NPUMEHSET TEOPETUUECKHE IMOJIOKEHUS TMPU PEIICHUU MPaKTHYECKUX
BOIIPOCOB, BJ1a/Ie€T HEOOXOIMMBIMU HABbIKAMU U IPUEMaMU UX BBITIOJHEHUS.
He menee 70% npaBUIIbHBIX OTBETOB MPU PEIIEHUH TECTOB.

3auTeHo

Onenka «He 3a4TeHO» BBICTABISACTCS CIYIIATENI0, KOTOPHIH HE 3HAET
3HAYUTEBHON YacTH MPOTPAMMHOTO MaTepualia, JIOMyCKaeT CyIEeCTBEHHBIC
He 3auTeHo | ommOKu, HEYBEPCHHO, ¢ OOJBIIMMHE 3aTPyAHCHUSIMHU PEIIACT MPAKTUICCKUE
BOIIPOCHl WJIM HE CHpPaBJISIETCS C HUMH caMmocTositenbHo. Menee 70%
MIPABWJIBHBIX OTBETOB MIPH PEIICHUU TECTOB

@DoH/1 OLIEHOYHBIX CPEJCTB NMpeACTaBJ/IeH B NPUJIOKeHHH 1
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OO111ecTBO C OrpaHUYEHHON OTBETCTBEHHOCTBIO
«UenTp pazsutus npodeccrnonanbubix kommereHmit UCTPA»
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Pabouast nporpamMmMa y4eOHO# AMCHUIIIHHBI

«OcHOBBI 0€301ACHOCTH TPYAA

NPOrpamMMbl 10MOJHUTEIBHOr0 NPog)ecCHOHATIBLHOI0 00pPa30BaAHUA
NOBBINIEHUS KBAJIU(PUKATNNHT

HHCIHEKTOP OTAEJA KAJIPOB

Crepmuramak, 2025 r.
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1. OBIIASA XAPAKTEPUCTUKA VYYEBHOH JUCHHUILUIMHBI «OCHOBBI
BE3OITACHOCTHU TPY JIA»

1.1. MecTO TUCUMIVIMHBI B CTPYKTYpPe NMPOrpaMmMbl
VYuebnas nuctuminHa "OCHOBBI 0€30MacHOCTH Tpyna" sIBIISETCS 00s3aTeNbHON YacThIO

IpOTpaMMBbI MOBBIIIEHUs KBau(pukanun « THCTIEKTOp OTena KaJapoBy»

JlMcuuIuiiHa TO3BOJISIET CHyIIATeNsIM M3Y4YUTh MpaBUiIa M TOPSJIOK oOecredyeHus
0e30MacHOCTH TpyJa B OpraHU3allMd C Y4yeToM JIeHCTBYyollero 3akoHonaTtesnbctBa PO u B
COOTBETCTBUU C TpeOOBaHUAMHU MpodeccroHalbHOTO cTaHnapra «CrenuanucT Mo KajapoBOMY
JIeNIONPOU3BOCTBY», YTBEPXKICHHOTO NpUKa3oM MUHHCTEpCTBA TpyJla U COLMAIBHOM 3aIlUThI

Poccuiickoii @enepanuu ot 6 okTs16ps 2015 r. N 6911.

1.2.1eab ¥ mIaHMpyeMble pPe3yJabTaThl 0CBOEHHSI AUCHUNIMHBI
B pamkax mporpamMmbl yueOHON AUCHUTIIMHBI 00y4alOIIUMUCS OCBAUBAIOTCS

YMCHUA U 3HAHUA:

Kon IIK, OK YMeHus 3HaHus
IIK-1, OK 1, | PazpabGaTbIBaTh NPOEKTHI HopmaTtusHbIE IpaBOBBIE U
OK-4 JIOKYMEHTOB TI0 00ECTICYCHHIO OpraHU3AlMOHHBIE OCHOBBI OXPaHbI
OXpaHbl TPYAQ; TpyZa, IpaBa 1 00s13aHHOCTU
pabOTHUKOB,;

[IpoBenenue ananusza u
Bunbl BpeHbIX 1 onacHbIX (PakTOpOB

CUCTEMATU3aAlU JOKYMCHTOB U
Ha IpOU3BOJACTBEC, CPCACTBA 3alIMTHI,

UHPOpPMaLNH;
OcHOBBI IOKapHOH 06€30MaCHOCTH;
Ornpenenstb U MPOBOAUTH AHAIIN3

[IpaBuna 6e30macHOM 3KCIUTyaTallMK
OIIACHBIX WM BPEAHBIX (hakTOpOB B

YCTAHOBOK M aIlllapaToB;

cdepe npoecCHOHANBHOM

JESITENBHOCTH; OcobeHHocT 0OecTieUeHUS
0e30MacHbIX yCIOBUH Tpyia B cdepe

1IpoBOANTE HHCTPYKTAXK I1O npohecCHOHANBEHOM NesTENIbHOCTH,

TEXHUKE 0€30I1aCHOCTH

Bunanenne nporpaMMHBIMU
cpencTBaMu 0OpabOTKHU IeTOBOU
nH(pOpMaIy, HaBBIKAMH padOThHI
CO CHeTHaTH3UPOBAHHBIMA
KaJ[POBBIMHU KOMITBIOTEPHBIMH
porpaMMaMu.

['pamMOTHO M3MaraTh CBOM MBICTH H
0(pOpMIISITD JIOKYMEHTBI o
npodeccuoHanbHON TeMaTHKe.
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2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILIAHBI

2.1. O6beM y4eOHOI TMCUMILTHHBI M BUbI Y4eOHOH padoThl

Bun yueOHoii padoTsl Obrem
4acoB

O0beM yueOHOI TN CHUIITTHHBI 4

CamocTosiTe1bHAs1 paboTa -

B TOM YHCIIE:

TEOPETHYECKOE 00yUeHUE 3

MPaKTUYCCKUC 3aHATUA

HpOMe)KyTO‘lHaH aTTeCTalud
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2.2. TemaTnyeckuii NJIaH U co/iep:KaHNe y4eOHOH AUCHUIIIMHBI

HaumenoBanmne |[Coaep:kaHue y4eOHOro MaTrepuasa v GopMbl OPraHu3alMu AeATeJIbHOCTH 00yyaomuxcsa (O0beM 4acoB Konbt
pa3aenoB M TeM KOMIICTCHITHM,
(hopMHUPOBaHHIO
KOT.
Croco0CTByeT
AIEMEHT
IPOrpPaMMBbI
1 2 3 4
Pa3nen 1 OcHoOBBI 0€30MACHOCTH TPYAa
Tema 1.1. Coaep:kanme 1 OK-1, OK-4,
OcHOBHBIE IIpaBoBBIE OCHOBBI OXPaHbI TPYIA. IK-2
NPHHIHIIBI I'apanTuu npaB pabOTHUKOB Ha OXpaHy TpyJa.
obecredenns [IpuMeHeHne ToKaIbHBIX HOPMATUBHBIX aKTOB, COAEPIKAIUX HOPMBI TPYAOBOTO MPaBa.
0e30macHOCTH
Tpyaa O0s13aHHOCTH U OTBETCTBEHHOCTh PAOOTHUKOB B cpepe TPYJIOBBIX OTHOIICHUH U OXpaHbl TPYJIa
OOs3aHHOCTH W  OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI] TIO0 COONIONEHHIO TpeOOBaHMMNA
3aKOHOAATENBCTBA O TPYAE U 00 OXpaHe TpyJa.
TemaTnka NPaKTHYECKUX 3aHATHIA:
IIpakTHyeckoe 3aHATHE: - -
Tema 1.2. Conep:xanue 2 OK-1, OK-4,
COYT [1K-2

CoBpeMeHHbIE CHCTEMbI YIPABICHUS: IPUMEpHas CTPYKTypa M COJICP)KAaHHE CHCTEMBI
ynpasnenusi oxpaHoit Tpyna (CYOT). TpeboBanus k CYOT. Bueapenue u obecriedeHue
¢ynkunonuposanus CYOT.

KouTponb pe3ynbratuBHOCTH 0XpaHbl TpyAa. KoMuTeTs! (komuccun) mo oxpaHe Tpy/a.

Ilenpb 1 CyIIHOCTD OLICHKH YCJIOBUM TpyAa.

CymHOCTh ¥ Ha3HaUYCHUE 00y4eHHUs oXpaHe Tpyaa. PaspaboTka MHCTPYKIHI 1O OXpaHe Tpya.
[Topsimok oOy4deHus! pyKOBOIUTENEH U CIIEIMAIUCTOB. IHCTpYKTUPOBaHHE.

OpFaHI/I3aHI/IH H OCYIICCTBJICHUC ITPOMU3BOACTBCHHOI'O KOHTPOJIA.
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TeMaTuKka NPAKTHYECKUX 3AHATHH

IIpakTnyeckoe 3ansaTHe: pa3paboTrka wuHCTpykuuid mno OT, 3anomHeHHE KypHAIOB
MHCTPYKTaxen

Tema 1.3.
PaccaenoBanmue
U y4yer
HeCYACTHBIX
clIiy4yaeB

Conep:xanue

HOpSI)IOK pacciacaoBaHua U yu€Ta HCCHACTHBIX CJIy4dacB Ha IMPOU3BOACTBE.

[TopsoK pacciieJoBaHus U yueTa MpoQeCCHOHAIBHBIX 3a00JICBaHUH.

Ponp mepBoil momomm noctpagaBmuM. OCHOBHBIE PEKOMEHAAIMU IO OKA3aHHUIO IE€PBOM
MOMOITH TocTpaaaBmiuM. OCHOBHBIE TPEOOBAaHUS K MEPCOHATY MO OKa3aHHIO MEPBOM MOMOIIN
MIOCTPA/IaBILIHUM.

OK-1, OK-4,
I1K-2

TemMaTHka NPAKTHUYECKUX 3aAHATHI

IIpakTH4YecKOe 3aHATHE:

IIpome:kyTOUHAS aTTeCTALMS

UToro
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3. YCJIOBUSI PEAJIU3AIIMU ITIPOTPAMMBI YYEBHOM JTACIUILIAHBI

3.1. [Jas peanu3anuM NPOrpamMMbl y4eOHOM JUCHHUIUIMHBI JOJLKHBI OBITH
NpeayCMOTPEeHbI cJIeAyIolHe clielHalbHble OMeIeHUs:
VYueOHbIi KJ1acc, OCHAIICHHBI 000PYyI0BaHUEM
- pabodee MecTo MpernoJaBaTes;
CTOJI yYUTENbCKUH — 1 1mT.
KpECJIO YUUTENIbCKoe — | MIT.
JIocKa wiK Gaumn-dapT — 1 mT,
paboure MecTa 1Mo KOJIMYECTBY 00yHaIOIIHUXCSI:
CTOJIbI YYEHUYECKHE — 6 MIT.
CTYJIbsI yU€HHUUYECKHEe— 6 IIT.
KOMIUIEKT Y4eOHO-HAIJBIIHBIX TTocoOuit «OxpaHa TpyJa U TEXHUKA 0€30TaCHOCTIY;
KOMIUIEKTBI MHAUBHIYAJIbHBIX CPEJICTB 3aLUThI;
MEJULMHCKAs allTeuKa.
TEXHUUYECKUE CPEJICTBA!
HoyTOyku uiu [1K 6 mr,
TeneBu3op — 1 wr,
KOMILJIEKT BUJICO()UIBMOB M BUJICOUHCTPYKTAXKEH 110 OXpaHe Tpya.
3.2. UupopMmannoHHOe o0ecnedyeHre peain3alui NporpaMmbl

[To nanHOI MporpaMMe cirymaTeau 00ecneurnBaloTCs:

-y4eOHO-METOAUYECKMMH  MaTepuajaMH,  pa3padOTaHHBIMH  IPENOJaBaTesIMHU,
HOPMATHUBHBIMU TIPABOBHIMH AaKTaMH, CIPAaBOYHBIMH M HMHBIMH H3JaHUSMH Ha OyMa)KHBIX

HOCHUTEISIX U (WH) B OopMe IEKTPOHHBIX JIOKYMEHTOB;
-JI0CTYyIIOM K IpO(HIIbHBIM caiiTaM B cetu HTepHeT.

B mponecce 3aHATHH CiylaTeNnsM IPEUIaraloTcss TEMAaTUYECKUE TECThI, KEHCOBBIE

3agaHus, IpEAyCMATpUBAIOIIUC PCIICHUC KOHKPCTHBIX MPAKTHYCCKUX CI/ITyaHI/II\/'I.

bubnuoreunsiii Gponx oOpa3oBaTeNbHON OpraHMU3aLMU YKOMIUIEKTOBAH IMEYAaTHBIMU H
AIIEKTPOHHBIMH YUCOHBIMH M3JIAaHUSIMH 110 KaXI0H TUCIIUTUTHHE

st peanuzany IporpaMmbl  OMOMHOTEYHBIM (GOHI 00pa30BaTEIHbHOM OpTraHU3aAIuN
JIOJDKEH MMETh TIeYaTHBIC W/WIU AJIEKTPOHHBIE 00pa3oBaTeNbHble U HHPOPMAIIHOHHBIE PECYPCHI

JJI UCITIOJIb30BaHHUA B O6pa3OBaT€JIBHOM nponecce.

3.2.1. OcHoBHBIC MEYATHLIC H3TAHUA
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1. BbynrakoB, A. b. Oxpana Tpysaa: HecuacTHbIe CcIlydald Ha TPOU3BOACTBE U
npodeccuoHabHbIE 3a00eBanus : yueoHoe mocobue mist CI1O / A. b. bynrakos. — Capatos :
[Tpodobpazosanue, 2021. — 116 c. — ISBN 978-5-4488-1136-4. — TekcT : 2MEKTPOHHBIH //
DeKTpOHHBIN pecypc 1udpoBoit oopazoBatensHOl cpeapl CITIO PROFoGpa3oBanue : [caiiT]. —
URL: https://profspo.ru/books/105149

2. I'opekoBa H. B., ®etucoB A. I'., MeccuneBa E. M. Oxpana tpyaa. YueObHoe mocoomue
st CI1O/ H.B.I'opekoBa — Cankr-IlerepOypr : Jlanb, 2020. — 220 c. — ISBN 978-5-8114-
5789-2

3.2.2. JlonoJIHUTEIbHbIE HCTOYHHKHU

1. http://www.consultant.ru

http://www.garant.ru

2

3. https://rosmintrud.ru/
4. https://rostrud.gov.ru/
5. https://mintrud.gov.ru/

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOI
JUCHUIINHBI

[Ipn nnanupoBaHWM peanu3aluy y4eOHOW AMCIUILIUHBI MPOBOIUTCS MPOMEKYTOUHAS
aTTeCcTallys U TEKYIUH KOHTPOJIb HHAUBUAYAIbHBIX 00pa30BaTEIbHbBIX JOCTUKEHUII.

TeKyLwwunn KOHTpOnb

Texymui KOHTpPOJIb IPOBOAMTCS B IPOLECCE IPOBEACHUSA IPAKTUYECKUX 3aHATUH,
YCTHOT'O OINPOCAa W BBIMOJIHEHUS OOyYarolIMMHUCA MpPaKTHUYEeCKHX pabor. Texkymuil KOHTpOJIb
3HAaHWH BKJIIOYAET B ceOs HAOIOJCHHE TpenoaaBaTelis 3a y4eOHOH paboTol O0ydaromuxcs u
MIPOBEPKY KAueCTBA 3HAHWM, YMEHHI M HaBBIKOB, KOTOPBIMU OHHU OBJIQJI€IN Ha OIMpPEACIICHHOM
sTane 0OydYeHHUs] MOCPEJICTBOM BBITIOJIHEHUS 3aJaHUi Ha NMPAKTHUECKUX 3aHATUAX U B HMHBIX
(dopMax, yCTAaHOBJICHHBIX IIPENOJaBATEIIEM.

Texymuit KOHTPOIb 3HAHWUK OOYYArOIIUXCSl MPOBOJMTCS MPEMOJAaBATEIEM, BEIYIIHIM
3aHATUA B y4eOHOM Tpy1Ie, Ha IPOTSHKEHUH BCero 00y4eHHUs MO MPOrpaMMe.

MeToauka noaroToBKM U NpoBeAeHUs NPaKTUYECKMX 3aHATUMN

KoHTponb pe3yiapTaTOB OCBOEHHMSI JUCLUUILIMHBI OCYIIECTBIISIETCS NPENOJaBaTeieM B
Mpoliecce TMPOBEICHUS MPAKTUYECKUX 3aHATHI. BBINOIHEHHIO MPaKTUYECKUX 3aHATUN
IpeIIIECTBYET MPOBEPKa 3HAHUM CTYJEHTOB — MX TEOPETHUECKON FOTOBHOCTH K BBIIIOJHEHUIO
3a/1aHMUsL.

[IpakTuueckas paboTa HOCUT YaCTUYHO TTOUCKOBBIH.

PaGoTbl, HOCSIIME YAaCTHUYHO TMOWCKOBBIM XapakTep, OTIUYAIOTCS TEM, YTO NpPU HUX

MNPOBCACHNUN CTYACHTBI HC IIOJB3YIOTCA HOI[pO6HbIMI/I HHCTPYKIUAMH, UM HC OaH HNOPSAOOK


http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
https://rosmintrud.ru/
https://rosmintrud.ru/
https://rostrud.gov.ru/
https://rostrud.gov.ru/
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BBITIOJTHEHHSI HEOOXOAUMBIX IEHCTBUI, U TPeOYIOT OT 00YyYaIOIIUXCS CAMOCTOSITENILHOTO BBIOOpa
CHocO0OB BBHITIOHEHUS pabOTHI B CIIPABOYHOM JTUTEpAType U JIp. UCTOUHUKAX.

dopma opraHu3aIiK CTYJCHTOB Ha MPAKTUYECKHUX 3aHIATUSAK: TPYIIIOBas.

[Ipu rpynmoBoil dbopmMe opraHU3alUU 3aHATUNH OJHA M Ta ke paboTa BBHIMOIHIETCS
rpynmnamu 1no 2—>5 4eaoBexk.

OdopmieHre NPaKTHUECKUX 3aHATHH MO Y4YeOHON IUCIUIUIMHE BBIMIOJIHSAETCS Ha
HOyTOYKax win nepcoHanbHbIX [1K B TekcToBOM penaxTope.

Kpurepun oneHKH NpakTH4YeCKNX padoT

Onenka «5» — paboTa BBINOJIHEHA B ITOJTHOM 00beMe U 0e3 3aMedaHuii.

Onenka «4» — paboTa BBINOJIHEHA MPABUIIBHO C Y4eTOM 2-3 HECYIIECTBEHHBIX OIINOOK,
HCTIPABJICHHBIX CAMOCTOSITEIILHO 110 TPEOOBAHHIO MPETIOIaBATEIS.

Onenka «3» — paboTa BbINOJIHEHA TPAaBUIIBHO HE MEHEE YeM Ha MOJIOBUHY WM JOIYIICHA
CYIIIECTBEHHAs OIIHOKa.

Ornenka «2» — aomymieHsl ABe (1 00Jee) CyIecTBEHHbIE OMMOKHU B X0/1€ PaOOThI, KOTOpPHIE
oOyyaromuecsi He MOXKET HCIPaBUTh JaXe ¢ KOHCYJbTAllMel IpernojaaBatens win pabora He
BBITIOJTHEHA.

HpOMe)KyTO‘lHaH aTTrecranus

[TpomMexyTouHas aTTecTalus — OlEHKa Ka4eCTBa YCBOCHHS 00yJarOIIUMUCS COACPIKAHHUS
y4eOHOM NHUCHUIUIMHBI HEMOCPEACTBEHHO IO 3aBEpIICHUU €€ OCBOCHHS, MpoBoanMas B ¢opme
3ayeTa TOCPEACTBOM TECTUPOBAHHUS, B COOTBETCTBHM C YyYE€OHBIM IUIAHOM U y4eOHO-
TeMaTU4ecKUM Mmi1aHoM. K mpomexyTouHOM aTTecTalluy JOMYyCKalOTCs yYalluecs BhIMOIHUBIINE

BCE MIPAKTHYECKHE PAOOTHI Ha OLEHKHU «5», «4» 1 «3».

JUist IpoBeIeHUsI POMEKYTOYHOM aTTeCTal[K IIPOrpaMMBbI pa3paboTaH (OHI OLIEHOYHBIX
cpenctB. DOH/BI OIIEHOYHBIX CPECTB COOTBETCTBYIOT LENISM U 33Jja4aM IPOrpaMMbI TOATOTOBKH
CIEeLUANNCTa, yYeOHOMY IIJIaHy U 00ECTIeYHBAIOT OLIEHKY KayecTBa OOIIENPOpECCUOHATBHBIX U

PO eCCUOHATBHBIX KOMIIETEHIIUN, TPHOOPETAEMBIX 00YUJaIOTUMCS.



Kpurepun ouenku o0yyawommxcst
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PesynbraTsl 00yueHus Kpurtepun ouenku DopMbI U
MeTOAbI
OLICHKH
Cneyuanucm 0onsicen YMeeT npuMeHsITh HOPMaTUBHBIE IIPABOBLIC U Ouenka
o0nadams npoeccuonaibHblMuU OpraHu3alOHHBIE TOKYMEHTEI IO OXpaHe Tpyaa pe3ypTaToB
KOMnemeHyuamu BBITIOJTHEHUSI:
(I1K): 3HaeT BpelHbIC U OMacHbIE (PAKTOPHI HA TPOU3BOJICTBE, - TECTUPOBAHUSI
- 1IK 1. Benenue opraHu3aliMOHHON U paclopsaAUTEIbHOM CpPCACTBA 3alUTHL, - HPAKTHYCCKOH
paboThI

JOKYMCHTAIUU I10 NIEPCOHAITY;

3HAHUA:

HOPMATUBHBIX MPABOBBIX M OPTaHU3AIMOHHBIX OCHOB OXPaHBI
Tpyna, paBa 1 00513aHHOCTU PAOOTHHUKOB;

BUJIOB BpPEIHBIX M OINACHBIX ()aKTOPOB HA TPOU3BOCTBE,
CpPEe/CTBA 3alIHTHI,

OCHOB IT0’KapHOH 0€301acHOCTH;

OIICHUBATh COCTOSIHUE TEXHUKH OC30MMaCHOCTH,

ocobeHHOCTeH oOecrieyeHns O€30MAaCHBIX YCIOBHHA TpyJa B
chepe mpodecCHOHAIBHON e TETHFHOCTH.

YmMmenuns:

MIPOBOJIUTH UHCTPYKTAX O TEXHUKE 0€30MaCHOCTH;
WCII0JIb30BaTh KOJUICKTUBHbBIC U MHIUBUIyaJIbHbIE CPEACTBA
3aIlUTHI;

OnpeaAC/IATbL U MPOBOAWUTH aHAJINU3 OMMACHBIX U BPCIHBIX
dakTopoB B chepe npodeccoHaTbHOMN ACSITEIIBHOCTH.

3HaeT mpaBuiia MOKapHOK OE30MaCHOCTH.

YMeeT OIEHHMBATh COCTOSHHE TEXHHKH O€30MacHOCTH Ha
MIPOU3BOJICTBEHHOM OOBEKTE;

YMeer pazpabaTeiBaTh MEpPHI MO OO0ECMEYEHUIO0 O€30IMaCHbIX
YCIIOBHM TpyAa;

YMmeer MMPOBOAUTDH UHCTPYKTAXK IO TCXHUKE 6C3OHaCHOCTI/I;

YMeeT HCNonb30BaTh KOJUICKTUBHBIE W WHJMBHIyalbHBIC
Cpe/ICTBa 3alUTHI;

Omnpenenenue BPEAHBIX M ONacHbIX (aKTOpOB Ha

IIPpOU3BOJACTBEC, CPpCACTBA 3allIMTHI, HA ITIPOU3BOJCTBE;
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OI_IeHKa Kadyc€CTBa OCBOCHHA y‘le6HBIX JAUCHUIUIMHBI B IIPOLECCC HpOMe)KYTO‘IHOﬁ

aTTeCTalluu B (bopMe 3a4ycTa.

Onenka Kpurepum ouenkn

OneHka «3auyTeHO» BBICTABISIETCA CIYLIATEN0, €CIM OH TBEPJIO 3HACT
MaTepuajn Kypca, TpaMOTHO U MO CYLIECTBY HCHOJb3YET €ro, He JOomycKas
CYHMCCTBCHHBIX HETOYHOCTEH B OTBETE HA TECTOBBIE BOITPOCHI, IpaBUJIIBHO
NPUMEHSET TEOPETUUECKHE IMOJIOKEHUS TMPU PEIICHUU MPaKTHYECKUX
BOIIPOCOB, BJ1a/Ie€T HEOOXOIMMBIMU HABbIKAMU U IPUEMaMU UX BBITIOJHEHUS.
He menee 70% npaBUIIbHBIX OTBETOB MPU PEIIEHUH TECTOB.

3auTeHo

Onenka «He 3a4TeHO» BBICTABISACTCS CIYIIATENI0, KOTOPHIH HE 3HAET
3HAYUTEBHON YacTH MPOTPAMMHOTO MaTepualia, JIOMyCKaeT CyIEeCTBEHHBIC
He 3auTeHo | ommOKu, HEYBEPCHHO, ¢ OOJBIIMMHE 3aTPyAHCHUSIMHU PEIIACT MPAKTUICCKUE
BOIIPOCHl WJIM HE CHpPaBJISIETCS C HUMH caMmocTositenbHo. Menee 70%
MIPABWJIBHBIX OTBETOB MIPH PEIICHUU TECTOB

@DoH/1 OLIEHOYHBIX CPEJCTB NMpeACTaBJ/IeH B NPUJIOKeHHH 1
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[Tpunoxenue 1
(I)OHII OLICHOYHbLIX CPEACTB

1. ®opmbl aTTeCcTALIMU

Jl11s mpoBeieH s TPOMEXYTOYHON U UTOTOBOM aTTeCTAIlUH IIPOrpaMMbl pazpadboTa GoHA
OIICHOYHBIX ~CPEICTB MO TMporpamMme, SBISIOUIMICS HEOThEMJIEMOW YacThlo y4eOHO-
METOIMYECKOTO KOMILIEKCA.

O0bekTamMM OlleHMBAHHUSA BBICTYNAKOT:
- CTENEHb OCBOCHUS TEOPETUUYECKUX 3HAHUI;

- YPOBEHb OBJIQJICHUS MPAKTUYECKUMH YMEHUSMH M HaBBIKAMHU MO BCEM BHUAAM
y4eOHOU pabOThI, aAKTUBHOCTh Ha 3aHITHSIX.

Texkymmii KOHTPOJIb 3HAHWH 00yYarOIIMXCS IMPOBOAUTCS IpENoAaBaTesieM, BEAYIIUM
3aHATUA B y4eOHOMU IpyIIe, Ha IPOTSHKEHUH BCero 00y4eHHUs Mo MporpaMmme.

Texymmii KOHTPOJIb 3HAHUN BKJIIOYAET B ce0s1 HAaOMIO/IEHHE MperoiaBaTens 3a yueOHon
paboToii O0ydarIMXcsd W MPOBEPKY KayecTBAa 3HAHWUM, YMEHHH W HABBIKOB, KOTOPHIMH OHU
OBJIAJICII HA OINpPENECIICHHOM JTarne OOY4YEeHHS IIOCPEICTBOM BBINOJIHEHHS 3aJaHui Ha
NPAaKTHYECKHUX 3aHATHAX U B HHBIX (DOPMax, yCTAaHOBJICHHBIX IIPETIOIaBaTEIIEM.

IIpoMe:xxyTouHasi aTTecTallMsi — OIGHKAa KadyecTBa YCBOEHHUA OOYyYarolUMUCS
coJiep)KaHusl y4eOHBIX OJIOKOB HETOCPEICTBEHHO IO 3aBEPILIEHUU UX OCBOCHHMS, MPOBOAMMAs B
dbopMe 3adera MOCPEACTBOM TECTUPOBAHMS WIM B UHBIX (OpMax, B COOTBETCTBUU C YUEOHBIM
TUTAHOM M Y4eOHO-TeMaTHYECKUM TIIAHOM.

HroroBasi arrecranms — Mpoueaypa, MpoBoAUMas C LEIbI0 YCTAHOBJICHHS YPOBHS
3HAHUM, 0OYYaIOUIMXCS C YYETOM IPOTHO3MPYEMBIX PE3yIbTaTOB OOY4YEHHUs W TpeOOBaHUM K
pe3yJbTaTaM OCBOCHHUSI 00pazoBaTeNbHON mporpaMmbl. MToromas arrectanusi oOydaromuxcs
OCYIIECTBIISIETCS B (hopMe 3aueTa MmocpeCTBOM TECTHPOBAHUSI.

Caymarens JOIycKaeTcsi K MTOrOBOM aTTECTallMM MOCie U3y4YeHHUs TeM 00pa30BaTeIbHON
IporpaMMbl B 00beMe, IPEAYCMOTPEHHOM IS JIGKIIMOHHBIX M MMPAKTHYECKUX 3aHATHHA.

JIumam, OCBOMBIIMM OOpa30BaTENbHYIO MporpamMmy «VMHCIEKTOp KagpoB» U YCHEUIHO
MPOLLIEIIINM UTOTOBYIO aTTECTAIIUIO, BBIJAETCS YA0CTOBEPEHUE O MOBBIIICHNH KBAJIN(PUKAINT
YCTaHOBJIEHHOI'O 00pa3lia C yKa3aHUEM Ha3BaHMsI IPOrpPaMMBbl, KaJIEHJApPHOTO Ieproa 00y4eHus,
JUTUTEIIBHOCTHA O0YYEHUS B aKaJICMHUUECKUX Jacax.

Jnst arrecTanuu  0OyYarolIMXCsi HAa COOTBETCTBHME WX IMEPCOHAIBHBIX JTOCTHIKEHUU
TpeboBanusiM cooTBeTcTBYIOIIECH OIl co3aan GoHI OIEHOYHBIX CPEJCTB, BKIFOYAIOIINE THIIOBBIC
TECThI M1 METOJIbI KOHTPOJIS, IIO3BOJISFOIINE OLICHUTh 3HAHUS, YMEHHUS U YPOBEHb IMTPUOOPETEHHBIX
KOMIICTCHITUH.

@oHJT OIIEHOYHBIX CPEACTB COOTBETCTBYET LEIAM M 3aJadyaM IPOTPaMMbl HOATOTOBKH
crenuanucTa, yueOHOMY IJIaHy M 00€CIeYMBAIOT OLIEHKY KauecTBa OOIIENpO(peCCUOHATBHBIX U
npodecCHOHATIBHBIX KOMIIETEHIINH, TPHOOpEeTaeMbIX 00yYaroIIUMCs.
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OI_IeHKa Kadyc€CTBa OCBOCHHA y‘le6HLIX JAUCHUIUIMHBI B IIPOLECCC HpOMe)KYTO‘IHOﬁ

aTTeCTalluu B (bopMe 3a4ycTa.

Onenka Kpurepum ouenkn

OneHka «3auyTeHO» BBICTABISIETCA CIYLIATEN0, €CIM OH TBEPJIO 3HACT
MaTepuajn Kypca, TpaMOTHO U MO CYLIECTBY HCHOJb3YET €ro, He JOomycKas
CYHMCCTBCHHBIX HETOYHOCTEH B OTBETE HA TECTOBBIE BOITPOCHI, IpaBUJIIBHO
NPUMEHSET TEOPETUUECKHE IMOJIOKEHUS TMPU PEIICHUU MPaKTHYECKUX
BOIIPOCOB, BJ1a/Ie€T HEOOXOIMMBIMU HABbIKAMU U IPUEMaMU UX BBITIOJHEHUS.
He menee 70% npaBUIIbHBIX OTBETOB MPU PEIIEHUH TECTOB.

3auTeHo

Onenka «He 3a4TeHO» BBICTABISACTCS CIYIIATENI0, KOTOPHIH HE 3HAET
3HAYUTEBHON YacTH MPOTPAMMHOTO MaTepualia, JIOMyCKaeT CyIEeCTBEHHBIC
He 3auTeHo | ommOKu, HEYBEPCHHO, ¢ OOJBIIMMHE 3aTPyAHCHUSIMHU PEIIACT MPAKTUICCKUE
BOIIPOCHl WJIM HE CHpPaBJISIETCS C HUMH caMmocTositenbHo. Menee 70%
MIPABWJIBHBIX OTBETOB MIPH PEIICHUU TECTOB

OneHka kayecTBa OCBOEHHUs y4eOHOM POrpaMMbl IPOBOJIUTCS B IIPOLIECCE UTOTOBOM aTTeCTALUU
B (hopMe TECTUPOBAHUSI.

Onenka
TpeGoBanus Kk 3HAHUAM
(cranmaptHas)
OneHka «3a4TeH0» BBICTABISIETCS CIYLIATENI0, MPOAEMOHCTPUPOBABLIEMY
TBEPAOE W BCECTOPOHHME 3HAHMS MaTepualbl, YMEHHUE IPHUMEHSTH
3auTeno NOJy4YeHHbIE B paMKax 3aHATHH MpPAaKTUYECKHE HaBBIKU U YMEHHS.
YTeH

JlocTikeHust 3a mepuoJi OOy4deHHsT M pe3yibTaThl TEeKyILIeW aTTecTaluu
JIEMOHCTPUPOBAIN OTJIMYHBIA YPOBEHb 3HAHMM M yMeHHH ciymarensd. He
MmeHee 70% mpaBUIBHBIX OTBETOB IPU PELLIEHUU TECTOB.

Ouenka «He 3auTeH0» BBICTaBIAETCS  CIAyIIATENlO, KOTOPHIM B
HEJOCTAaTOYHOU Mepe OBJIAJIE] TEOPETUIECKIM MAaTEPHAIOM 10 IUCHUIUIMHE,
JOIYCTHII PsJ TPYOBIX OIMOOK MPU BBHIOJHEHUHU MPAKTUYECKUX 3aJaHUM, a
He 3aureno | TAK)KE HE BBIIOIHMI TPeOOBAHMM, INPEABABIAEMBIX K IIPOMEXYTOUHOM
arrectanuu. JlocTkeHUs 3a mepuoa OOydeHUs U pe3yibTaThl TEKYyIIeH
aTTeCTalliy JI€MOHCTPUPOBAIM HEY/IOBIETBOPUTENIbHBIA YPOBEHb 3HAHUU U
yMeHui ciymaresns. Menee 70% npaBUIIbHBIX OTBETOB IIPU PEILIEHUU TECTOB
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2. OueHoYHbIE MATEPHAJIbI K POMEKYTOYHOH aTTECTAIMU 10 Y4eOHOMY pa3eny

«HHpopManoHHbIe TEXHOJIOTHU»

1.

Kakoe coueTanue Ka1aBul HCNOJIb3YeTCs IS KONMPOBAHUS BbIIeJIEHHOTO
¢pparmenTa B 0Oydep oOMena?

a) Ctrl +V

0) Ctrl + C

B) Ctrl + X

r) Ctrl + S

Kaxkoii ¢popmar ¢aiina coorBercrByeT 10KyMeHTy Microsoft Word?
a) .xls

0) .ppt

B) .doc mnm .docx

r) .pdf

Yo o3nauaet adopesuarypa KI310?

a) KopniopaTuBHas 351eKTpoOHHAs JAeI0Basi OTYETHOCTh
0) KoMnbroTepHBIH 3JIEKTPOHHBIN IOKYMEHTOO00POT
B) KaipoBbIii 371€eKTPOHHBIN TOKYMEHTOO00POT

r) KoMIIeKCHBIN 2JIEKTPOHHBIN JOCTYI K JOKYMEHTaM

Kakasi nporpaMmma ucnoJib3yercs AJs padoThl ¢ 3J1eKTPOHHBIMH TadauuaMm?
a) Microsoft PowerPoint

0) Microsoft Excel

B) Microsoft Word

r) Adobe Reader

Kak 6e3onacHo n3Bieus USB-Hakonure/ib U3 KOMNboTEpa?

a) Pe3ko BeIIEpHYTH U3 pa3bEéMa

0) Ucnonb3oBatk (yHKIMIO «be3onacHoe yaneHne yCcTpoicTBa» B CHCTEMHOM Tpee
B) BrikimrounTs KOMIIBIOTCP, 3aTCM BbIHYTH HAKOIIUTCIIb

r) Huuero ne nenate — coBpeMenHbie OC He TpeOyroT crienuanbHbIX 1eHCTBUN

Kaxoii cuMBOJ1 00513aTeJILHO 10J17KEH MPUCYTCTBOBATH B aJipece 3JIeKTPOHHOMI
no4ThI?

a) &

0) @
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11.
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B) #

r) *

Urto Takoe d1exkTponHas noanuch (III) B kaapoBoM 10KymMeHT0000pOTE?

a) CkaHupOBaHHAs KONUS Py4YHOH MOIUCH

0) CieunanbHBINA KO, MTOATBEP KIAIOIIUN aBTOPCTBO U IEJIOCTHOCTh JOKYMEHTa
B) ITaposib OT 371€KTPOHHOM MOYTHI

r) lItpux-koa Ha JOKyMEHTE

Kak co3naTs HoBy10 nanky B Windows?

a) [IpaBsrnii kMK Meimm — «Co3aatey — «llamkay
0) JleBslii kUK MbI — «HOBBI 00bEKT»

B) Haxats F5

r) Ucnonb3oBats komOuHanuio Ctrl + N

Kaxoii ¢popmat ¢aiiia yanie Bcero ucmosib3yercs 1Jisi COXpaHeHUs] CKAHMPOBAHHBIX
AOKYMEHTOB?

a) .Jpg

6) .mp3

B) .pdf

T) .exe

Yrto o3nauaet omundka «404 Not Found» B Opay3epe?
a) [IpoGiemMbl ¢ UHTEPHET-COSTUHEHNEM

6) CtpaHuIla He HalIeHa Ha cepBepe

B) HeBepHslit mapoinb

r) Bupycnas araka

Kakas koMOMHAIMs KJIaBHII COXPaHseT TEeKYLIM JOKyMeHT?
a) Ctrl + P
0) Ctrl + O
B) Ctrl + S
r) Ctrl + Z

. Uto Takoe 00s1auHbIi cepBuc (HanpuMmep, Aunaexc JAuck)?

a) [Iporpamma 1t yaanenus ¢aiiinos

6) OHnaiiH-XpaHWIUIIE JAHHBIX C JOCTYIIOM Yepe3 UHTEPHET
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B) Bun antuBupycuoro I10

r) JloKanbHBIHI KECTKUN AUCK

Kak npoBeputs opdorpaduro B Microsoft Word?
a) Haxats F7

0) Haxars F1

B) Hcnonw3oBats Ctrl + F

r) ABTOMaTHYECKH — MIPOBEPKA BKIIFOUEHA 110 YMOIYAHHUIO

Yro genaTh NPH MOJYYEHUH MHUCHMA C MOA03PUTEILHON CCHLTKOM?
a) Cpa3zy nmepeuTH 1mo cchuike

0) OTKPBITH BIIOKEHHUE, €CITU OHO €CTh

B) Y IaquTh MUCHMO, HE OTKPBIBAsI CCHUIKY

r) [lepecnate komeram /uist MpoBEpKU

Kakoii ctangapTt peryjupyer 3JIeKTPOHHbBIN JOKYMEeHT0000poT B PMD?
a) 'OCT P UCO 9001-2015

6) @enepanbHblii 3ak0H Ne 63-D3 «O06 351eKTpOHHON TOAHUCHY

B) TpynoBoii kogekc PD, crates 56

r) Hanorossiii kogexc PO

IIpaBujibHBIE OTBETHI
0) Ctrl + C
B) .doc mnm .docx
B) KaapoBslii 571K TpOHHBIN JOKYMEHTOO0OPOT
0) Microsoft Excel
0) Mcnonws3oBath GpyHKIMIO «bezonacHoe yaaneHue ycTpoicTBay B CACTEMHOM Tpee
0) @
0) CieunanbHBINA KO, MOATBEPKIAIOIIUN aBTOPCTBO U IEJIOCTHOCTh TOKYMEHTa
a) [IpaBsiit knuk Meimu — «Co3aare» — «llanka»

B) .pdf

. 0) Ctpanuna He HaiiieHa Ha cepBepe

.B) Ctrl + S

. 0) OHnaiH-XpaHUJINIIE JAHHBIX C JOCTYIIOM Yepe3 HHTEPHET
. a) Haxats F7

. B) Y 1aIuTh MUCHMO, HE OTKPBIBASI CCHUIKY

. 0) ®enepanpubiii 3akoH Ne 63-D3 «O0 IEKTPOHHON TTOATTHCH
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3. OuneHo4Hble MaTepHAJbl K IPOMEKYTOYHOM ATTECTAIMM 110 Y4eOHOMY pa3ery
“JlesIONPOU3BOACTBO B KAAPOBOii Caay:k0e»

TECTOBBIE BOITPOCHI

1. Kakoa cdepa neiicTBuS JIOKATbHBIX HOPMATHBHBIX AKTOB OPraHU3alMu?
a. PacrpocTpaHsArOTCs Ha CENMAIUCTOB MO OXpaHe Tpy/ia
b. PacnpocTpasstorcs Ha Bce opranuzanuu
c. B npenenax opranuzamnuu
2. Kakoii u3 nepeync/jieHHbIX 3/1eCh JOKYMEHTOB TOYHO HeJIb35l OTHECTH K
AOKYMEHTAIluM, COAep Kalell mepcoHalbHbIe JaHHbIe?
a. [llTaTHoe pacnucanue
b. Tabenu ydyera pabouero BpeMeHH
c. Ilomoxenue 06 oxpane Tpyna
d. I'padux ormyckoB
3. Kak nupekTop MoxkeT yTBePAUTDH JOKAJIBHbIA aKT?
a. llomnucero
b. YBEIOMJIIEHHUEM
c. CnyxeOHOI 3anUCKOI
d. Ilpuxazom
4. Moryr au JIHA yxyamarh moJiokeHue padOTHHKA 110 CPABHEHUIO ¢ TPYAOBBIM
3aKOHOAATeIbCTBOM?
a. MOryT, B UCKIIIOUUTENBHBIX CIIy4asx
b. MoryT
¢. Her, He moryr
5. CrTpaHuua, Ha KOTOPO#l YKa3aHO KOJN4Y€eCTBO JHUCTOB JIeJ1a, 0CO0CHHOCTH ero
HYMepalMu, a TaK:Ke NPOCTABJIEHbl OTMETKHU O COCTOSIHMM U COCTaBe JeJia,
Ha3bIBaercs?
a. BHYTPEHHSS OMUCh
b. HOMEHKJATypa
¢. JIMCT-3aBEpUTEIb
6. B nesae 1015kHO ObITH He OoJiee 250 iucToB. UTO HYKHO clIe/1aTh, €CJIu
noJyy4yaercs 0osbie?
a. BCE PaBHO MOANIUTH JOKYMEHTHI O]l OJHY OOJIOKKY, BEAb Pa3JeNiiTh UX
HEJb34
b. pa3leNUTh JIeNI0 HA HECKOJIBKO TOMOB (YacTeil)
¢. TIOJIIUTH B JIEJIO CaMbl€ Ba>KHBIE JIOKYMEHTHI, @ OCTAJIbHbIE YHUUTOXHUTh
d. TIOJIIUTH B JIEJIO CaMbl€ Ba)KHBIE JIOKYMEHTHI, @ OCTAaJIbHbIC XPAaHUTh B
OTAEILHOU MarKke
7. Kak BbI mocrynure, ecjii 00HAPYKUTE OIIMOKY B HyMepPalMH JUCTOB
neaa?
a. BOCIOJIb3YIOCh JACTUKOM, BEJb JAEJI0 HyMEPYETCs MPOCThIM KapaHIalloM,
KOTOPBIN JIETKO CTUPAETCS
b. TPHUAETCS BOCHOJIB30BATHCS KOPPEKTUPYIOIIEH KUIKOCTHIO
OCTaBJIIO BCE, KAaK €CTh, — HE TaKasl YK cepbe3Has OlnOKa
d. 3a4epKHYy CTapble HOMEpA, a PSAIOM ITOCTABIIIO HOBBIE
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Kyna nepenarorcsi Ha XxpaHeHHe JOKYMEHTbI (PpMPMbI, €CJIM OPTraHU3aust
JIMKBHIHPYeETCH?
a. HHKYJa, B KQXXJI0M OpraHu3aluu J0KEeH ObITh COOCTBEHHBIN apXUB
b. B APYTyHO OPTaHU3ALNIO, I/I€ ECTh APXUB
¢. HHUKYJa, OpPraHU3aIMs XPAHUT UX y ce0s B KaIpoOBOH CITyk0e
d. B TOCYIapCTBEHHBII apXUB
IHonsitue «/les10Mpou3BOACTBOY - 3TO
a. CHCTEMa XpaHEHHMs TOKYMEHTOB
b. COCTaBJIEHUE JOKYMEHTOB
¢. JIOKYMEHTHpPOBaHHUE U OpraHU3aIus paboThl C JOKYMEHTaMHU
Kakoii HopMaTUBHBIN JOKYMEHT B OPraHU3ALUH ONpeaessieT NOPSIA0K
padoThI ¢ JOKYMEHTAMH?
a. HWHCTPYKIUS IO JIETIOTPOU3BOJICTBY
b. PpErJiaMeHT paboThl
c. T'OCT P 7.0.97-2025
3akoH4YHMTEe HAYATOE NPEJI0KEeHHE OJHMM U3 TPeX BADHAHTOB OTBETA:
Jlokymenmoooopom — 08usicenue 00OKyMeHmo8 8 OP2aHu3auuu ¢ MOMeHma
ux cozoanue 00...
a. II€pe/layd Ha UCIIOJIHEHHE
b. TOJIIKUBKHU B JIEJI0
c. 3aBEPILECHUS UCTIOJHEHUS WU OTIPABIICHUS
JIOKyMeHT — 3T0
a. uHGbOpMaIUs, TPUHAIEKAIIAST IOPUITIECKOMY JTUILY
b. wmHbOpMaIUs, CO3AaHHAS IOPUIUICCKAM JTUIIOM U 3a()UKCUPOBAHHAS C
OTpe/ieIeHHBIMU PEKBU3UTAMU HAa OyMa)KHOM HOCHUTEJIE
c. 3alduKcHpoBaHHAs HA MAaTEPUATIHLHOM HOCHUTENE HHPOPMAIIHS C
PEKBU3UTAMHU, TTO3BOJIIOIINMU €€ UICHTU(DUIIIPOBATH
O¢puunanbHbIM T0KYMEHTOM SIBJISIETCH
a. ITIPHUKa3 M0 JUYHOMY COCTaBY
b. CBHUJIETEIHCTBO O POKJICHUU
¢. TIMCbMEHHBIC BOCTIOMUHAHUS
HoxnuHHUK 0PUUHMATBLHOTO JOKYMEHTA — 3TO
a. JIOKYMEHT, COAEpPrKalUi NOAJIUHHBIE CBEACHUS
b. TEPBbIN WK €AMHUYHBINA HK3EMILISP O(QUIIHATBHOTO JOKYMEHTA
¢. DK3EeMIUIp OPUIMAIBHOTO TOKyMEHTa, O(pOPMIICHHBII Ha O1aHKe
OpraHu3aluu
DopmyJsip-o0pazen] OPraHu3aMOHHO-PACTIOPSAAUTEILHOI0 JOKYMEHTA
npeacrasJisieT co00M
a. MakeT OJaHKa JIOKyMEHTa, IOJI'OTOBJICHHOTO K U3JJaHHUIO THITOTPadCKIM
crocooom
b. oOpazser O;1aHKa JOKyMEHTA
¢. CXEMYy pacIOJIOKEHUsI PEKBU3UTOB OPraHU3allMOHHO-PACTIOPAIUTEILHOTO
JIOKyMEHTa
d. oOpazer KOHKPETHOTO BHJIa OPTraHU3AI[MOHHO-PACTIOPSAUTEIHLHOTO
JIOKyMEHTa
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PexBu3MT 1OKYMEHTA — 3TO:
a. €ro OTJEJbHBIN 3JIEMEHT
b. YacTh CIyKeOHOTO MHChMa
c. (upmenHslii 61aHK
Ha noxymMeHnTax paspemaercsi IpocTaBJsTh He 0oJiee
JIByX aJpecaToB
b. OJHOTO ajpecara
c. Tpex agpecaToB
d. 4YeThIpex apecaToB
C noMoub10 KaKoro peKBU3uTa 0(pOpMJIsieTCsi BHELIHee COrIaCOBaAHHUE
AOKyMeHTa?
a. BU3bI COTJIACOBAHUS
b. Tpuda coriacoBaHUs
c. OTMETKa O COIJIaCOBaHHUU
KeM noanuchiBaloTCs J0KYMEHTBI, COCTaBJIeMble KOMHCCHEH ?
a. PYKOBOJUTEJIEM OpraHU3aALNU
b. IpejacenarereM KOMUCCUU
c. IIpejacenareseM U WieHaMH KOMUCCUU
d. TIpejcenaTeseM U CeKpeTapem
Ha kakom ciry:ke0HOM nucbMe NPOCTABJIAETCH peKBU3UT «CeblIKa Ha
PerucTpaluOHHbIA HOMEP M 1ATy JOKyMeHTa»?
a. B IIMCbMaXx-OTBETaX
b. B COMPOBOJUTEIHHBIX MUCbMaX
¢. B MH(QOPMAIMOHHBIX MUChMaX
B pexBu3nTE «ApecaT» MHUIHAIBI CTABAT
a. repena pamunueii anpecara
b. mocie Gpamunuu agpecara
C kakoii HeJIbI0 Ha CJIy’KeOHOM MUChbMe YKAa3bIBalOT GaMuInIo U TejieoH
HCIOJTHUTENSA?
a. JUISl ONIEPATUBHOM CBSI3U C UCTIOJIHUTEIEM
b. JUISl IPUJAHUS JTOKYMEHTY FOPUIUYECKOU CHJIIBI
Kakue opranuzanmoHHbie JOKYMEHTHI YTBEPKIAIOTCS PYKOBOAUTEIEM
opraHusanuu?
a. JIOJDKHOCTHBIE HHCTPYKLUHU
b. TOJIOKEHUS O CTPYKTYPHBIX MOJIPa3ICICHUAX
c. IITaTHOE pacHucCaHue
d. BCE MEPEUYHUCIICHHbIE BbIIIE TOKYMEHTHI
IleyaTh HA OPraHM3aALUOHHO-PACTOPSAUTEIBHBIX IOKYMEHTAX
NPOCTABJISIETCH:
a. Ha J0OOM CBOOOJHOM MeECTe
b. JI0JDKHA ObITh 3aXBau€Ha JINYHAs! MOMKCH
¢. JIOJDKHA OBITh 3aXBau€Ha 4acTh HAUMEHOBAaHUE JOKHOCTH JIUIIA,
MOANKUCABUIETO JOKYMEHT
d. HUXE PEKBHU3UTA IOJIUCH»
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25. [IpoToK0JIbI COOpaHUii KONJIEKTHBA U AIMUHUCTPATHBHBIX COBEIIAHUIA
PEerucTPUPYIOTCH
a. Bwmecre
b. OtaenpHO
26. Kakasi yacTh TekCcTa NpuKa3a sABJIAETCH 00A3aTeIbHOM?
a. KoHcraTupyromas
b. PacnopsaurenbHas
27. 3aBepsieTcs JIM MOANUCH PYKOBOAMUTEJISI HA IPUKAa3e NMe4yaTbio?
a. I[a
b. Her
28. JlaTOM JOIKHOCTHOM MHCTPYKI UM SIBJISIETCS AaTa:
a. €€ YTBEpPXKIEHUs
b. €€ COCTaBJICHUS
c. O3HAKOMJIEHUS C HeW pabOTHHKA
29. PacnopsizkeHue u3gaercs:
a. C€IUHOJIUYHO
b. KOJUIETHAJIBHO
c. B YCJIOBHSX BEJJOMCTBEHHOT'O PEryJIMPOBaHUS
30. Korma 10KyMeHT sIBJISIeTCH MCIOJTHEHHBIM ?
a. Korjaa paccMarpuBaeMblii B JOKYMEHTE BOIIPOC pa3pelieH MOJHOCThIO U
MepenucKa 1o Hemy 3aBeplieHa
b. Kax Tonbko TOKyMEHTY MPUCBOEH PErUCTPAIMOHHBIN HOMED
c. Koraa nokyMeHT moyrydeH KOHEYHBIM aIpecaToM
OTBeTHBI
1. 2. 3. 4. 5. 6. 7. 8. 9. 10.
c c a, d c c b d d c a
11. 12. 13. 14. 15. 16. 17. 18. 19. 20.
c c a b d a d b c a
21. 22. 23. 24. 25. 26. 27. 28. 29. 30.
b a d ¢ b b b a a a
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4. OueHoYHbIE MATEPHAJIbI K IPOMEKYTOYHOH aTTECTAIMU 10 Y4eOHOMY pa3ieny
“TpyaoBoe npaso»

1. C KakuMH JOKaJbHBIMA HOPMaTUBHBIMH aKTaMH paboToaTeNlb 00s3aH 3HAKOMHTD
pabOTHUKOB MO POCIHCH?
a. C TEMH, KOTOpbI€ HENOCPEACTBEHHO CBS3aHbl C TPYAOBOW JEATEIBHOCTHIO
paboTHUKOB
b. co BceMu
C. C JIOKQJIbHBIMH aKTaMH I10 BbIOOpPY paboTonaTes
2. Kaxkue o0s13aTenpHbIe TOKYMEHTHI KQAPOBHUK TPeOyeT OT BCEX CoOMCKaTesen?
a. MHH
Y nocroBepeHue BETEpaHa Tpyaa
CnpaBka 00 OTCYTCTBUU CyIUMOCTH
CnpaBka o cpeHeM 3apaboTKe 3a MOCISAHIE 2 MecsIa
[Tacnopt
TpynoBas KHIKKa
Kaprouka CHNJIC
JIOKYMEHTBI BOMHCKOTO y4eTa

@ moe Ao o

JlokymeHT 00 oOpa3oBaHHH

—

3. Kangunat, KOTOpwlii HeanbHO yCTpauBaeT KOMIIAHUIO M JIOJDKEH BBIUTH Ha padoTy,
TOBOPHT, 4TO noTeps 3enenyto kaprouky CHUJIC. Kakoit JOKyMEHT BbI IOJKHBI Y HETO
3apOCUTH?

a. Kcepokomnuio nim ckaH 3eIeHON KapTOUKH

b. Pacnedarky qoKyMeHTa ¢ HOMEPOM MHIMBUIYATBHOTO JUIIEBOTO cYeTa 1Mo hopme
AJIN-PET

c. 3amonHeHHYI0 aHKeTy 1o popme A/IB-1, koTopas Hy>KHa 715 TOJTY4YEHUS] HOMEpa

4. PaboTHUK B mepro HaX0XK/IEHUSI Ha UCTIBITAaTEIbHOM CPOKE B OJIUH U3 THEH He SBUJICS Ha
paboTy 0e3 YBaKUTENBHBIX NMPUYMH. B CBS3M C ATHUM €ro MOXXHO YBOJUTh KaK HE
MIPOIICIIIETO MCTIBITAHUE WM KaK COBEPIIUBIIIETO ITPOTYJI?

a. Pa0oTHMKA MOXKHO YBOJIUTB TOJBKO KaK HE TPOIIC/IIETO HCITHITAHUE
b. PaboTHHKa MOKHO YBOJMTH TOJIBKO KaK COBEPILMBIIETO IPOTYI
c. PaboTHHKY MOXHO TOJTBKO OOBSIBUTH 3aMEUYaHNE UIIH BHITOBOD

5. Kakoii moxkymeHT OyJeT OCHOBaHMEM sl TpHKa3za 00 YBOJBHEHHH IO COTJIANICHUIO

cTopoH?
a. 3asBieHuE
b. Cornamenue Mexay paOOTHUKOM H paboTomarenemM
c. TpynoBoit noroBop

6. Hy>HO 11 BKJIIOYATh B OTIIYCKHOM CTa) MEPUOJI, KOTJa COTPYIHUK HAXOJAUTCS B OTITYCKE
0 YXOy 32 peOeHKOM?

a. BxiouaTh, TOJIBKO €CIIM COTPYIHUK paboTaeT Ha YCIOBHUAX HEMOIHOTO JHS
b. Bxmrouats B 11060M ciryuae

c. He Bxuiouats, ecinu pebenky Oonbiie 1,5 et

d. He Bxirouats B 11000M ciyyae
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11.

12.

13.

14.
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Ckonbko BpeMeHH paboTHUKY oTBOAUT TK Ha mMoAroToBKy MMCbMEHHOTO OOBSCHEHUS O
COBEPLICHHOM JUCLIUIUIMHAPHOM IIPOCTYTIKE?

a. OnuH neHp

b. /lBa paboumx mHs

c. /JlBa kaneHmapHbIX qHA

d. Tpwu pabouux nus
Kak gacTo npoBepsIOT OpraHu3alyy, Ybko JESITEIbHOCTh OTHECIU K KaTETOPUU BBICOKOTO
pucka?

a. OpuH pa3 B rog

b. OxwmH pa3 B 1Ba roga

c¢. Opun pa3 B Tpu Toga

d. /IBapa3aBroa
B kommanuio ycrpamBaercs rpaxigaHuH P®, 3aMermiaBimMii JOKHOCTH (eaepanbHON
roCyJIapCTBEHHOM CITy»ObI TpH MecsIa Ha3al. DTOT (hakT U3 cBOeil TpyA0BOil Ororpaduu
OH yTauBaTh He cTaj. CKOJIBKO BPEMEHH TeNepb €CTh y KaJpPOBHKA, YTOObI yBEIOMHTH
rocoprassl 0 IIPEKHEMY MECTY pabOThl HOBHUUYKA?

a. 3 nHA
b. 7 nuei
c. 10 nment
d. 14 nueni

C vHOCTpaHIEM Ballla KOMIIaHUS 3aKJIIOUMIIA TPaskJaHCKO-IIPaBoBOi porosop. HyxHo nu
yBegomisite MBJI?
a. HET, Beb 3TO HE TPYJI0BOU JOTOBOP
b. HeT, eciiu y TpaxkaHuHa 0OpMIIEH BUJ] HA )KUTEIHCTBO
c. [a, B JII00OM citydae
MoeT 11 KOMITaHUsI COTPYIHUYATh C CAMO3aHATBIM, €CJIU 3TO €€ OBIBIINM COTPYIHUK?
a. Moxer, orpaHU4eHui 17151 IPUBJICUEHHSI CAMO3aHATOTO K pa30BBIM paboTaM HET
b. Moxer, eciii ¢ MOMEHTa YBOJIbHEHUSI IKC-pabOTHHKA MUHOBAJIO JBa roja u 0osee
c. He moxer, corpyaHuyaTs ¢ ObIBIIUMHU paOOTHUKAMU KaK CAMO3aHSTHIMU HENb35
Kak MokHO Haka3aTh COTPYAHUKA, €CIIM OH HE HCIIOIHSIET CBOU 0053aHHOCTH Ha y1alIeHHON
pabote? Bribepure npaBuiIbHbIC BApUAHTBHI.
a. [IpuMeHUTH BHITOBOP
OmrpadoBatsb
CHU3UTH 3apIuiaTy

Ao o

Crnenatp 3aMeuaHue
Kak opopmuTts paboty Ha yaaneHnke?

a. JlomosHUTENbHBIM COIallleHneM Kak HaJJOMHYIO paboTy

b. He nano opopmisats BooOIIe

c. JlomomHHUTENBHBIM COTIIAICHUEM KaK TMCTaHIIHOHHYIO paboTy

d. HoBbIM TpyZ0BBIM IOTOBOPOM KaK JUCTAHLIMOHHYIO paboTy
CKOJIbKO y Bac €CTh BPEMEHH, YTOOBI COOOIIUTH B TEPPUTOPHANIbHBIN opran I'JaBHOTO
ynpaenenuss MBJl mo Bompocam Murpanmud O TOM, YTO BBl NPUHAIU Ha paboTy
MHOCTpaHIa?

a. Tpu paboumx JHS CO IHS, KOTJa 3aKJIIOUYHIN TPYA0BOM T0TOBOP



15.

16.

17.

18.

19.

20.

21.
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b. Cemb pabouux AHEN cO IHA, KOTAa 3aKIIFOUMIH TPYAOBOI JOTOBOP
c. Tpu paboumnx aHg ¢ MOMeHTa IPUOBITHS HHOCTpaHIla B Poccuio
d. Cempb paboumx qHE ¢ MOMEHTa IpUOBITHS HHOCTpaHIa B Poccuro
['ne kapOBUKY yKa3aTh HEUCIIOJIL30BAaHHBIE THU OTITYCKa COTPYIHHKA?
a. BcamoM rpaduke OTIyCKOB Ha CIEAYIOIIHA TOT
b. BIIBTP xomnanuu
C. B JOMOJHHUTEIHLHOM COTJIALICHUH K TPYIOBOMY JI0TOBOPY
Y Mapuu pabounii ness ¢ 9.00 1o 18.00, o6enennsiii mepepsiB —c 13.00 mo 14.00. 13 mapTa
coTpynHuIia oTcyTcTBOBasa Ha padore ¢ 11.00 go 15.05. CymmapHOE BpeMst OTCYTCTBHS
cocTaBuio 4 yaca 5 MUHYT. MOXHO T Mapuio yBOJIMTH 3a TporyJi?
a. Ha, moxHo. [lockonbky Mapuu He Ob110 Ha paboueM MecTe 00Jiee YeThIPEX YacoB
b. Her, nenb3s. [Tockonbky Mapuu He ObLTI0 Ha pabodyeM MecTe MEHee YeThIpex
Jlapuca I'. Hanmcana 3asiBjieHre 00 YBOJIBHEHUU MO COOCTBEHHOMY JKETIaHUIO, €€ 0053aIu
0oTpaboTaTh JIBE€ HEAETHU. 3a 3TO BpeMs HHCIIEKTOp OT/elNa KaApOB HAIlIa KAaHIUAATYPY Ha
ee JOJDKHOCTh U 0(opMHIIa MMCHbMEHHOE TpUTTIallleHHe Ha paboTy B MOPSAKE IepeBoa.
Opnako BmocneactBun Jlapuca oTo3Baja cBoe 3asiBICHHE. TakkKe OHA TPEAbSBUIA
KaJpOBHKY CIPaBKy 0 OepeMeHHOCTH. JleiicTBUSI HHCIIEKTOpa OT/IeNa KaJpOB
a. yBOJUTH Jlapucy U IpUHATH HAa pabOTy HOBOTO COTPYTHUKA
b. ocrtaButh Jlapucy, oTkazaB OT MecTa HOBOMY COTPYIHHUKY
c. ocraBuTh Jlapucy, HOBOMYy paOOTHHUKY MPEUI0KHUTH APYTYIO JOHKHOCTh
MOoHO 11 OOBSIBUTH BBITOBOP PAOOTHHKY 32 HEHCIIOJHEHNE 0053aHHOCTH, HE YKa3aHHOM
B €ro JIOJDKHOCTHOM MHCTPYKUMU (MHOM JOKYMEHTE), HO MpONHUCaHHOW B TpynoBom
kozaekce PD?
a. na
b. HeT
B kakoii cpok co aHA OOHapyXEHUs MPOCTYNKa PAOOTHUKY MOXKET OBITh OOBSBICHO
3ameuyaHue (BIrOBOp)?
a. He mo3mnee 1 mecsua co aHA OOHapyXeHHs MPOCTYIKa (HE CUMTasi BPEeMEHU
6o0s1e3HN pabOTHHKA, TPEOBIBAHUS €T0 B OTITYCKE, a TAK)KE BPEMEHH, HEOOXOMMOTO
Ha y4eT MHEHUS NPeCTaBUTEIbHOTO OpraHa pabOTHUKOB)
b. He mo3nnee 2 MecsueB co IHS oOHapyXeHHs MPOCTyNKa (He cyuTash BPEeMEHU
0oJ1e3HN pabOTHHKA, IPEOBIBAHMSI €0 B OTITYCKE, a TAK)KE BPEMEHH, HEOOXOIMMOTO
Ha y4eT MHEHUS MPeICTaBUTEILHOTO OpraHa pabOTHUKOB)
c. He mosmnee 6 mecsineB co THS OOHapyXeHHs NMPOCTYNKa (HE CUUTas BPEeMEHHU
6osie3HN pabOTHHKA, TPEOBIBAHMS €10 B OTITYCKE, a TAK)KE BPEMEHH, HEOOXOMMOTO
Ha y4eT MHEHUS NPEeCTaBUTEIbHOTO OpraHa pabOTHUKOB)
PaGotauk omoznan Ha padory 01.03.2011r. MokHO 11 eMy 3a 3TO OIMO3/JIaHHe OOBSIBUTH
3ameuanue 02.09.2011r.?
a. Jna
b. HeET
B Teuenme kakoro cpoka paboTomarenb 00si3aH OOBSABHUTH INpHKa3 (pacHOpsDKEHHE) O
MPUMEHECHUH TUCITUTUIMHAPHOTO B3BICKAHUS TI0]] POCITHCH?
a. Ha crnenyrommii neHp mocie M3gaHus Mprkasa (He CYMTasi BpEMEHU OTCYTCTBUS
paboTHHKA Ha paboTe)



22.

23.

24,
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b. B Tedenue mecsia mocne u3gaHus Mpukasa (CuuTasi BpeMsi OTCyTCTBHsSI pabOTHHKA
Ha pabore)

c. B Tedenune Tpex paboumx nHeW mociie U3AaHUS IMpUKa3a (HEe cuuTas BPEMEHU
OTCyTCTBUS pabOTHHKA Ha paboTe)

d. B Teuenuwe Henenu mocie U3JAHUS NpUKa3a (HE cCUMTas BPEMEHH OTCYTCTBHS
paboTHHKA Ha paboTE)

ITo ncredyeHnn Kakoro cpoka JUCLUILUIMHAPHOE B3bICKAHWE aBTOMAaTUYECKH CHUMAETCS C
paboTHuKa?
a. Ilo ucreuenun 6 mecsiues
b. Ilo ucreyenuu 12 mecsiuen
c. Ilo ucreuenun mecsna
MokHO I 00BSBUTH 3aMEUAHUE UIIH BBITOBOP OEpEeMEHHOM KeHIITUHE?

a. Jna

b. Her
Nmeet i mpukas 00 00bABICHHN 3aMedaHus (BEITOBOpa) YHU(DUIIMPOBAHHYIO hopmy?

a. Ja

b. HeT
Toprossiit npeacraButens OO0 «Jlotoc» I'ennanuiit H. 611 HanpaBiieH B MATHIHEBHYIO
KOMaHIUPOBKY B ropon Teeps. Ha cnenyromuit geHp nocie npuObITHs IpsMo Ha paboueM
MeCTe€ OH MOYYBCTBOBaJ Ce0s IUIOXO M ObT TOCHHUTAIM3HPOBAH B OIHY M3 TBEPCKUX
KJIMHUK, 1€ HaXOQWICs TpU AHA. B moaTBepKaeHue Ha 3TU JHU [ 'eHHaauil npeacTaBuil
OompHMYHBIN JwcT. OOsi3aH 7 paboTonmaTenh BO3MEIIATh €My KOMaHIMPOBOYHBIC
pacxonbl? Ecnu na, To kakue? [lonnexxuT nu orutate 60IbHUYHBINA JTUCT?

a. 00s3aH, HO JIUIIb PacXoibl MO MPOE3aY, BE€Ab KOMAHIMPOBOYHOE 3aJjaHHe OH HE
BBINOAHMA. 3a JHM OOJIE3HH BBIJIAYMBACTCS [MOCOOME IO BPEMEHHOM
HETPY0CIOCOOHOCTH

b. na, o0s3aH. PaOOTHUKY BO3MENIAIOTCS PacXobl 10 MPOE3Ly; CyTOUHBIE; PACXOIbI
110 HaiiMy >KMJIOTrO TOMEILEHU (32 UCKIIOUYEHUEM JIHEH HETPYI0CIIOCOOHOCTH). A
TaK)Ke OIJIauuBaeTCs OOJBLHUYHBIHN JTUCT

c. Ja,o00s3aH. PaOOTHHUKY MMOJIHOCTHIO BO3MEIAIOTCS PACXOIbI IO MPOE3/Y; CYyTOUHBIE;
pacxo/ibl 0 HaltMy JKUJIOTO MOMEIIEHHUS, TaK KAK B HEBBIMOJIHECHUH 3aJaHUs] BUHBI
paboTHHKA HET. BOMBHUYHBIN JTMCT HE OIIAYMBACTCS, OCKOJIBKY 32 OJTHH U TE K€
JTHUA HE MOYET OBITH JBOMHON OILIATHI

Wnxenep no xommuiekrauuu obopyaoBanus OO0 «®Popym» Urops A. cienoBan Ha
noe3ne u3 Bonrorpaga B MockBy K MecTy Ciy»keOHOW komanaupoBku. Ha craniuun
CypOBHKHHO OH BbIIlIE] Ha eppoH. BHe3anHo Ha My)XunHY Hamana cobaka: B pe3yJibTaTe
yKyca OH MOJYy4HJI TesiecHoe noBpexaeHue. [lorpedoBaioch amMOynaTopHOE JieueHue, I
yero Oblila COBEPIIIeHA BHIHYKJICHHAs] OCTAHOBKA B MyTH Ha OJIMH JIeHb. DTOT JeHb Uroph
IIPOBEJ B MECTHOM TOCTUHHUIIE.

SBnsercs nu ciydaid, nponsomeamuid ¢ iropeM, HeC4aCTHBIM CIIy4aeM Ha IPOU3BOJICTBE
1 TIOMJISKUT JU OH paccienoBanuio? OO0si3aH 1 paboTojaTenh BO3MECTHTH Hropro
pacxozpl 0 HaliMy TOCTUHMLBI B roposie CypoBUKHHO?
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HE SBIIAETCS, IOCKOJbKY BBIXOJ Ha 3TOW CTAHUMM HE IUIAHUPOBAICS IpHU
HanpasieHud rops B KOMaHIUPOBKY, U HE MOMJIEKUT pacciieoBaHnio. Pacxo bl
110 HaliMy F'OCTHHUIIbI, COOTBETCTBEHHO, HE BO3MEILIAIOTCS

ABJIIETCS. HECYACTHBIM CJIy4aeM Ha MPOU3BOJICTBE U MOJJIEKUT PacCieOBAHHUIO,
IIOCKOJIBKY COOBITHE, B pe3yJbTaTe KOTOPOro HMropp mOAy4YHa TEIECHOE
MOBPEXKJICHUE, NPOU30LILIO0 B MYTH MPU CJICIOBAaHUM K MECTy CIyKeOHOU
KOMaHAUPOBKU. Pacxozpl Mo HaiiMy TOCTHHHIIBI BO3MEIAIOTCS, €CIIM OHU OyIyT
HOJTBEPKICHBI COOTBETCTBYIOIMMU JOKYMEHTAMH 3TOM TOCTUHUILIBI

HE SBJISIETCS U PACCIEI0BAHUIO HE MOJIEKUT, TOCKOJIBKY BbIXxoa Mrops Ha sToi
CTaHIIMM He ObUI CBSI3aH C HCIOJHEHUEM TPYAOBBIX OOS3aHHOCTEH WK
BBIMIOJITHEHUEM TOpydeHust paboronartens. Pacxonpl 1o HailMy TOCTHHUIIBI
BO3MEUIAIOTCS, €Clu PaOOTHUK JOKaKeT, YTO OCTAHOBKA OblIa BBIHYKICHHON
(HampuMmep, CHOpaBKOM M3 MEAYUYPEKICHHsS WM OONbHUYHBIM JIHCTKOM), U
MPEACTABUT NOATBEPKAAIOIINE JOKYMEHTBI U3 TOCTUHUILIBI

27. KTO yTBEp)KIaeT MHCTPYKLMHU IO OXpaHe Tpyaa’?

a
b.
c

d.

HNucnexrop I'UT

Crenuanuct 1o oxpase Tpyaa
PykoBoaurens opranuzanuu
PyxoBoguTens oTaena kajapoB

28. JlomycTrMa JId 3aMEHA YacTH OTITyCKa 3a paOOTy BO BPEIHBIX WM OINACHBIX YCIOBUSIX
TpyAa, KOTOpasi MPEBbIIACT 7 KAJICHAAPHBIX JHEH, TEHEKHOW KOMIIEHCAIuen?

a.

b.
C.

Ha, ecin coOi0Jal0T yCJIOBHSL OTpPAciI€BOTO COIJAIEHHs U KOJIJIEKTUBHOIO
JIOTOBOpA, U pabOTHUK JaJl MHCbMEHHOE COrjlacue Ha 3aMeHy

Ja, ecniu pabOTHHK J1aJl TUCBMEHHOE WJIM YCTHOE COTJIacHe Ha 3aMEHY

Her, Tpy1oBoi1 KOAEKC HE IIPELyCMaTPUBAET TAKYIO 3aMEHY

29. Ha ocnoBanuu xano0sl nacnekrop ['MT mpoBen nmpoBepky Ha OJHOM U3 MPEIIPUSATHIA

KKX. B xanobe paboTHHKH yKa3aid, 4TO padOTOJaTeh HE BO3MECTHII TOHECECHHBIE UMH

pacxonbl Ha MPOXOXKACHHUE MEAMIIMHCKUX OocMOoTpoB. OO0s3aH ym  paboTomaTelnb
KOMIICHCHUPOBATh PAaCcX0/Ibl PAOOTHHUKOB HA MMPOXOXKICHHE MEIOCMOTPOB?

a. B orpacimu )KKX He 00s3aH
b. He o6s3aH, 00s3aTeabHBIE MEAOCMOTPBI COTPYIHUKH MIPOXOJIAT 32 CBOM CUET
c. O0s3aH, 00s3aTeNbHbIE MEAOCMOTPBI IPOBOJAT 32 CUET CPEJICTB paboToAATENs
d. 3aBucHT OT TOro, K KAKOMY KJIaCCy OTHECEHBI YCIOBHUS TpyAa paOOTHUKOB
OTtBeTnI
1. 2. 3. 4. 5. 6. 7. 8. 9.
a efghi b b b a b b c
10. 11. 12. 13. 14. 15. 16. 17. 18. 19.
c b ad c a a b b a a
20. 21. 22, 23. 24. 25. 26. 27. 28. 29.
b c b a b b b c a c
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OueHo4YHbIe MATEPHAJIBI K IPOMEKYTOUHOM aTTECTALUM 10 Y4eOHOMY pa3jenny

“OcHOBBI 0€30IIACHOCTH TPYAA»

1.

Kto hbopmMupyet komMuccHIO IO paccieIOBaHNIO0 HECUACTHOTO CITy4ast Ha MPOU3BOJICTBE, B
kakue cpoku (cT.229 TK PD)

a. paborojarenb HE3aMEAIUTEIBHO 00pa3yeT KOMUCCHIO, COCTOSIILYIO U3 HEYETHOTO
YyCJa YJICHOB M B KOJUYECTBE HE MEHEe TPeX YeJOBEK, B T.4. IpeJceaaTens
KOMUCCHH TIPH PACCIIEAOBAaHUH JIETKOTO HECYACTHOTO CITydasi;

b. cmenuanucT 1Mo oxpaHe Tpyaa (OH K€ MpeAceaTelb) CO3/1aeT KOMUCCHIO
HE3aMeJTUTEIBHO B KOJIMUECTBE HE MEHee TpeX uenoBek. [Ipu rpymmoBom,
TSDKEJIOM HUJIM CMEPTEIbHOM HECYAaCTHOM CIIy4ae B COCTaB KOMUCCHH JOJDKCH
BXOJIUTh TOCYIAPCTBEHHBIA HHCIICKTOP TPYAA;

C. TOCYIAapCTBEHHBIH HHCIICKTOP TPY/la, HE3aBUCUMO OT TSIKECTH HECYACTHOTO
cllyyasi, B TeYEHHE CYTOK IIOCJIE MOJTyYeHHUsI U3BELICHUS OT OpraHU3aluy.

Axrt o popme H-1 opopmasiercs (c1.230 TK PO):

a. B OJIHOM JK3EeMILIIpE;

b. B IBYX 9K3eMIUIIpaXx;

C. B TpeX IK3EMIUIIpax MPH CTPAXOBOM CITydae.

KTo HeceT 0TBETCTBEHHOCTH 32 OpTaHU3AIMIO M CBOEBPEMEHHOCTh OOYYEHHsI 110 OXpaHe
Tpy/Zla ¥ IPOBEPKY 3HAHUHN TPeOOBaHMI OXpaHbI TPpyJa paOOTHUKOB OpraHu3anuu (cT.225
TK PD)

a. ciyx0a OXpaHbl TPYAa;

b. paboromarens;

C. OTJel o paboTe ¢ IepCOHAIIOM.

Ko momnexxut 00y4ueHunio o oxpaHe TpyAa 1 MpOBEpKe 3HaHUs TPeOOBaHUI OXPaHBI
Tpyna

a. Bce paOOTHUKH OpraHU3aIlNH, B T.4. PYKOBOJUTEIb,

b. ToONBKO PaOOTHHKH, 3aHATHIC HA padOTaX MOBBIIMICHHON OMACHOCTH;

C. TOJBKO pabOTHHKH CITYKOBI OXpaHbI TPY/Ia U PYKOBOJUTEIH TTOIPA3ICIICHUH.

3a cyeT KaKuX CpeJCTB paOOTHHUKH, 3aHAThIC HA pabOTax, CBA3aHHBIX C IBUKCHHEM
TpaHCIOPTa, MPOXOAAT 00s3aTeNbHbIC MPEIBAPUTEIbHBIC U IEPHOAUYCCKIE
MEIUIIMHCKUE OCMOTPbI

a. 3acuer cpeAcTB paboTonaTers;

b. a cBoii cueT;

C. TpeaBapUTEIbHBIM MeAOCMOTp (00CIe0BaHNEe) PAOOTHUKH MPOXOJIAT 32 CBOM
CYeT, MePHOANYECCKHIA - 32 CYeT pabOTOIATEeNsI.

Kakum JI0KaIbHBIM HOPMAaTHBHBIM aKTOM yCTaHABJIMBACTCS PEIKUM paboUero
BPEMEHH B OpraHU3aIiN

a. IlpaBunamu BHyTpEHHETO TPYJOBOTO paCMOpsIKa OpraHu3aIluy;

b. pacnopspkeHHEM pyKOBOJIUTENS NOAPa3/ICICHUs.
O yem pabOTHUK 00513aH HEMEVIEHHO U3BECTUTH CBOETO PYKOBOIUTEIS

a. 0 r000i CUTYaINH, YTPOKAIOIICH KU3HH U 370POBBIO JIFOJICH;

b. 0 KaXI0M HECYaCTHOM CITy4ae, IPOUCIIEIIEM Ha TPOU3BOICTBE;

C. 00 yXyIIIEHHH COCTOSHUS CBOETO 37I0POBBS;

d. 0 BceMm mepeuncICHHOM.
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8. Uro BXOAUT B 0053aHHOCTH pabOTHUKA B 00JIACTH OXpaHbl TPyAa

a.

d.

00ecrneunTh XpaHeHHEe BbIITAHHOW CHIETIOEKIbL;

COOJIIO/IaTh PEKUM TPYJIa U OT/BIXA;

HEMEJICHHO MPUHATH MEPHI K MPEJOTBPAILICHUIO aBapPUUHON CUTYallUU
Ha pabovyeM MecTe;

MIPOXOAUTH 00y4YeHHE 6€30MacHBIM METO/IaM U TIpUeMaM BBITIOJTHEHHUS pa0oT.

9. Kakoe omnpenenenue NOHIATHS «OXpaHa TpyAa» OyJIeT BEpHbIM

a.

C.

OXpaHa TpyJa - CHCTeMa COXPaHEHUS KU3HU H 3I0POBbsi pAOOTHUKOB B IPOIIECCE
TPYIOBOH JESATEILHOCTH, BKIFOYAIONIAas B ce0s MPaBOBbBIC, COIUATBHO-
SKOHOMHUYECKHUE, OPraHU3alIMOHHO-TEXHUYECKHE, CaHUTAPHO-TUTHEHUYECKHUE,
aeyeOHO-popUIaKTUYECKHEe, peaOMINTAllMOHHBIE U HHBIE MEPOIIPUSTHS;

OXpaHa TpyJa - COBOKYIHOCTb ()aKTOPOB MPOU3BOJICTBEHHOM CpeJbl U TPYI0BOTO
npoIiecca, OKa3bIBAIOIIUX BIMSHNAE Ha paOOTOCIOCOOHOCTH U 30POBBE JIIO/ICH;
OXpaHa TpyJa - 3TO TeXHHUKa O€30MTaCHOCTH U TUTHEHA TPY/a.

10. ITpu KaKko¥l YMCIEHHOCTH PAaOOTHUKOB y paboToaaTessi cCo3AaeTcs Cyk0a OXpaHbl TPy/ia
WJIM BBOJIUTCS JOJDKHOCTH CIiennaaucTa mo oxpane tpyaa (cr.217 TK PD)

a.
b.
c.

YUCJIICHHOCTh paOOTHUKOB TpeBbimaeT 100 yenoBek;

YHCIEHHOCTh PA0OTHHUKOB MpeBbImaeT 50 ueaoBek;

paboToaTenb MPUHUMAET PEIICHUE O CO3JIaHUH CIIY>KOBI OXpaHbl TPyJa UIU
BBEJICHUU JOJKHOCTHU CIIELUAIUCTA 110 OXPaHe TPy/ia C yYeTOM MHEHHUS
BBEIOOPHOTO OpraHa MepBUYHON MPOGCOIO3HON OPraHU3ANH I HHOTO
MPECTABUTEIIBHOTO OpraHa pabOTHUKOB.

11. KTo 1 B Kakue CpoKH MPOBOJUT MEPBUUYHBII HHCTPYKTAX Ha paboueM MecTe

a.

HEMOCPE/ICTBEHHBI PYKOBOJAUTENb PAdOT, IPOLIEAIINA B yCTAaHOBICHHOM
nopsiake o0ydyeHue 1 poBepKy 3HaHUHM 1O OXpaHe TpyJa, IPOBOJUT
MHCTPYKTaX paOOTHHKAM J0 Hadaia UX CaMOCTOSATEIbHOM paboThl;
CIIELIMAJIUCT II0 OXPaHE TpyAa MPOBOJUT MHCTPYKTAX O Hadaa
NPOU3BOJICTBEHHOH JIEATEILHOCTH PaOOTHHKA;

JMII0, HA3HAYEHHOE paclopshKEeHHEM padoToaaTess, IPOBOAUT HHCTPYKTaX
B TEUEHHUE Mecsla 1ociie npuemMa pabOTHUKA B OpraHU3altIo.

12. Cpoku npoBeieHUsl CIeNUaTbHOT0 00yUeHHUs 10 OXpaHe TpyJa pPyKOBOJUTENIEH U

CMENHNAIUCTOB OPraHu3aluii:

a.
b.
c.

HE pexe OJJHOTO pasa B 5 JIET;
10 Mepe He0OXOAUMOCTH;
HE pEeXe OJJHOTO pasa B 3 rojia

13. B xakue cpoKu IpOBOJUTCS MOBTOPHBIM HHCTPYKTaX Ha paboueM MecTe

a.

C.

HE peXe OJHOI0 pas3a B IIECTb MECALEB. /{151 OTAEIBHBIX OTpaciIel U OpraHU3aLuN
CPOKHM IPOBENECHHUS PETYIUPYIOTCS COOTBETCTBYIOIIUMHU OTPACIEBBIMHU U
MEKOTPaCJIEBBIMU HOPMATUBHBIMU [TPABOBBIMU aKTaMH 10 O€30M1aCHOCTH U OXpaHe
TpyAa;

Jl1a paOOTHHUKOB, 3aHATHIX Ha pa00OTaX C MOBBIILIEHHON OMACHOCTBIO,
€XXEKBapPTAJILHO, Ul OCTAJIBHBIX - €KErOHO;

B COOTBETCTBUU C OTBETAMH «@» U «O».

14. B kakux ClIydasax IIPOBOAUTCA BHEILIaHOBBIM HHCTPYKTaX, T'I€ OH (I)I/IKCI/IpyeTCH

a.

Ipu MpueMe Ha pa60Ty C 3alIMCBHIO B JIMYHYIO KAPTOUKY,
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IpYU BBEJEHUM HOBBIX MPABUJ, HHCTPYKIUI 110 OXpaHe Tpyaa,

U3MEHEHHMH TeXHOJIOIMYEeCKOro Ipoliecca, nepepsiBax B padore dosee 2
MeCsILIEB, a U padoT ¢ BPEeAHBIMU U (WJIM) OMACHBIMH YCIOBHSIMU Tpy/a - 6osee
30 nueit. @uxcupyercs B XKypHale peructpalny HHCTPYKTaxa Ha pabouem
MecTe;

IIPY BBINOJIHEHUH PA0OT MOBBIIIEHHON OMAaCHOCTH C 3alKChIO0 B HApsIe-J0ITyCKe.

15. KTo obGecneunBaeT pa3pabOTKy U yTBEpKIACHUE HHCTPYKLUN 110 OXpaHe TpyAa JUis
pabOTHUKOB OpTaHU3AIII

a. paboroaareib C y4€TOM M3JI0KEHHOTO B TUCbMEHHOM BUJIE MHEHHUS
BBIOOPHOTO PO COIO3HOTO UM UHOTO YIIOJTHOMOYEHHOTO PaOOTHUKAMU OpraHa;
b. pykoBoauTens pabdor;
C. ciyx0a oxpaHbl TpyZa.
OTBeTHI
1. 2. 3. 4. S. 6. 7. 8.
a c b a a a d d
9. 10. 11. 12. 13. 14. 15.
a b a c a b a
6. OueHoYHbIe MaTEPHUAJIbI K HTOTOBOM aTTeCTAlNM

HTorosnii Tect

1. Kakoii pa3znen TpyioBoro kojiekca ycTaHaB/IMBA€T OCHOBBI OXpaHbl Tpyia?

a.
b.
c.

d.

Pazgen II1
Pazmen V
Pazgen X

Pazmen I

2. Yro takoe oxpaHa Tpyna?

a.

b.

3T0 cucTema obecredeHns: 0€30MacHOCTH TPYA0BOU I TETLHOCTH

OTO0 cUCTeMa COXpaHEHUs 30POBbsi pAOOTHUKOB B MPOIIECCE TPYIOBOMA
JeSATeTbHOCTH

ITO cucTemMa COXpaHCHMU: ) KU3HHU U 310POBbA pa6OTHI/IKOB B IIponecce TPYJIOBOP’I
ACATCIIbPHOCTHU

OTO MEpPOIPUATHUS IO OPraHU3ALMK U KOHTPOJIIO 32 O€30I1aCHOCTBIO TPY10BOM
JESTEIIbHOCTH

3. HY)KHO JIKM YYUTBIBATH YCIIOBUA TPY/dd, XapaKTCPHBIC JIJIA KOHerTHOﬁ JOJIDKHOCTH,

IpH pa3pabOTKe HHCTPYKIUU 10 OXpaHe Tpyaa?

a.

b.

Her, Hy>kHO UCTIOJIB30BaTh TOJIKO TUIIOBYIO (POPMY MHCTPYKIIMH

Her, yunuTsiBaroTcs ycioBus Tpya, XapakTepHble I TPoGEecCHu B IIEIOM



83

c. Ma, nyxHo
HY)KHO JIX YUYUTBIBATb HOPMBbI JIOKAJIbHBIX HOPMATUBHBIX dKTOB KOMITAHWH B IIPpOTpaMMax

NEePBUYHOTO HHCTPYKTaXxa Ha paboyeM mecte?

a. Her, yautbsiBaroTcs TOIbKO TpeOOBaHMSI 3aKOHO1aTENbCTBA

b. Hert, HOPMBI JOKAJIBHBIX aKTOB YYUTHIBAIOTCS B IPOIPAMMax APYTHX
UHCTPYKTaXei

c. /Jla, Hy)HO y4UTBIBATh
JonycTrma 11 3aMeHa 4acTy OTIycKa 3a pad0oTy BO BPEIHBIX MJIM OIIACHBIX YCIOBHSIX

TpyZIa, KOTopas MpeBbIIaeT 7 KaJeHAapHbIX THEH, IeHEKHON KOMIIeH caluen?

a. [la, ecnu coOI0Jat0T YCIOBUS OTPACIEBOTO COTTIAIICHHS M KOJUIEKTUBHOTO
JI0rOBOPA, U PAaOOTHHUK JIaJl TUCBMEHHOE COTIaCUE HA 3aMECHY

b. /[la, eciu paGOTHUK Aaj MMCbMEHHOE MM YCTHOE COIVIaCHE Ha 3aMEHY

c. Her, TpynoBoi KoieKC HE IpelyCMaTPUBAET TAKYIO 3aMEHY
Korna pabotonarens 00s3aH BbIIaTh PAOOTHUKAM CPEACTBA HHIUBUIYATHHOMN 3aITUTHI?
BriGepuTte Bce BepHbIe BapHAHTHI

a. eciM paboTHI CBS3aHbI C 3arpPSI3HEHUEM

b. ecnu paGoThI BeLyTCsl B PUCKOBAHHBIX YCIOBUSIX TPyAa

C. eciM paboThl BEAYTCS BO BPEIHBIX YCIOBHSX TPya

d. ecnm pabOTHHK - CIIEIIUAITUCT IO OXpaHe Tpyaa

€. ecliu paboThl BeAyTCs B OCOOBIX TEMIIEPATyPHBIX YCIOBUAX

f. ecnu paboThI BeAyTCs B ONACHBIX YCIOBUAX TPYAd
Kakumu OyayT ycnoBus Tpy/a, eciii Ha paOOTHHKA HE BO3/ICHCTBYIOT BpEeTHBIE U

OIMACHBIC IMPONU3BOACTBCHHBIC (i)aKTOpI)I HJIK YPOBHU HUX BO3I[CI\/JICTBI/I$I SABJIIFOTCA

0e30IMmacHBIMU JJIsA yesoBeka?

a. OntumaneHeIMH ycnoBHusIMH TpyZa (1 kiacc)
b. JlomycTuMbIMH yCIIOBUSIMU Tpy/Ja (2 Kiacc)

c. Bpeanbsimu ycioBusimu Tpyaa (3 kiacc)
CoTpyHMK He HaJle]l CpPeACTBA UHANBUAYAIbHOMN 3aLUThI, KOTOpPbIE ObLIN €My
IIPEIOCTABIIEHBI, U TIOJIY4YuI TpaBMy. Bripase 11 paboToiaTenb IPUMEHUTH K TAKOMY

COTPYAHUKY NUCHUIITIMHAPHOC B3BbICKaHHE?

a. Her, He BnipaBe, Be/lb COTPY/IHUK U TaK YK€ MOCTPAAaBIINAN
b. /[a, Bpase

c. DOto0 pemiacT KOMUCCHS IO paCCICAOBAHHUIO HCCHACTHOI'O CJIyvasn



9.

10.

11.

12.

13

14.
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Ha ocnoBanum sxano0s1 uacniektop ['MT mpoBen mpoBepKy Ha OHOM U3 MIPEATPHATHIHA
KKX. B xanobe pabOTHUKM yKa3alii, 4TO padoTOAATE b HE BOZMECTHII IOHECEHHbBIE
UMM PACXO/bI HA MPOXOXKJICHUE MEIUIMHCKUX 0cMOTpoB. O0s13aH 11 paboToaaTelb

KOMIIEHCHUPOBATh PacXobl paOOTHUKOB Ha MPOXO0KIEHUE MEIOCMOTPOB?

a. B orpacmu )KKX He 00s13aH
b. He o0s3aH, 00s13aTebHBIE METOCMOTPBI COTPYIHUKH TIPOXOIAT 33 CBOM CUET
c. O0s3an, 00s3aTENIBHBIC MEAOCMOTPHI IIPOBOIAT 3a CUET CPEACTB pabOTOAATEIIS

d. 3aBucHT OT TOTO, K KAKOMY KJIacCy OTHECEHbI yCIOBUSA Tpy/J1a PaOOTHUKOB
PaGoTHUK B mepro/] HaX0XACHNS Ha UCTIBITATEIbHOM CPOKE B OJMH U3 THEH He SIBUJICS Ha

paboTy 0e3 yBaXKUTEIHHBIX TPUUYUH. B CBSI3U ¢ 3THM €ro MOKHO YBOJIUTH KaK HE

npomeamero UCIbITAHUC UJIK KaK COBCPIINMBILICTO nporyn?

a. PaboTHHMKa MOKHO YBOJHUTH TOJBKO KaK HE MPOIIEIIIET0 HCTIHITAaHHE
b. PaboTHMKA MOKHO YBOJIUTH TOJIEKO KaK COBEPIIUBIIETO ITPOTYJT

c. PaboTHUKY MOKHO TOJIBKO OOBSIBUTH 3aMEUYaHHE WIIA BBITOBOP
Kakoii TokyMeHT OyIeT OCHOBaHHEM JIJIsl TPHKa3a 00 YBOJBLHEHUH IO COTIANIICHUIO
CTOpOH?

a. 3agBIiIeHHE

b. Cornamenue MeXIy pabOTHUKOM U paboTOaTEIEM

c. Tpynosoit noroBop
Hy»H0 11 BKJIFOYATh B OTIIYCKHOM CTaK IEPUOJ, KOI1a COTPYAHUK HAXOAUTCS B OTILYCKE
0 yX0/y 3a pedeHKoM?

a. BxuouaTh, TOJIBKO €CIIM COTPYIHUK paboTaeT Ha YCIOBHUAX HEMOIHOTO JHS
b. Bxirouats B 1r000M ciryuae
c. He Bxutouats, ecnu pebenky 6omnbiie 1,5 et

d. He Brirouats B 1r000M ciyyae

. Cxonbko BpeMeHu paboTHUKY 0TBOAUT TK Ha mOAroTOBKY MMCHbMEHHOTO 0O0BSICHEHUS

0 COBEPLIEHHOM JUCLUILUIMHAPHOM IPOCTYIIKE?

a. OmuH neHp
b. /IBa paboumux mus
c. /JlBa kaneHmapHbIX JHA

d. Tpwu pabouux nus
C uHOoCTpaHIeM Ballla KOMIIaHUS 3aKII0YMIIA TPaXIaHCKO-TIPaBOBO JoroBop. HyxHo ju
yBegomisite MB/1?

a. HET, BEJb 3TO HE TPYAOBOM 1OrOBOP
b. HeT, eciiu y TpakiaHuHa 0(OpMIICH BUJ] HA )KUTEIHCTBO

c. Ja, B mo0OOM ciydae



15.

16.

17.

18.

19.

20.
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MoOKeT I KOMITAHUS COTPYIHAYATH C CAMO3aHATBIM, €CJIH 3TO €€ OBIBIIHMA COTPYTHUK?
a. Moxer, orpaHU4eHuil 17151 IPUBJICUEHHSI CAMO3aHATOTO K pa30BbIM paboTaM HET
b. MoxeT, eciu ¢ MOMEHTa YBOJIbHEHHS KC-pab0OTHIKAa MUHOBAJIO B ro/1a U 0oJiee

c. He MOKET, COTPYAHNYATH C OBIBIIMMU pa6OTHI/IKaMI/I KaK CaMO3aHATbIMHU HCJIb351

Kak M0xHO Haka3aTh COTpYAHHKA, €CJIM OH HC NCITIOJIHACT CBOU 0053aHHOCTH Ha

ynaneHHoi pabore? Bribepute npaBuiibHbIE BApUAHTHI.

a. IIpumeHuUTH BEITOBOP
b. OmrpadoBaTh
c. CHuzutk 3apmiaty

d. Cpenars 3aMeuanne

CKOJIBKO Yy BacC €CTb BpCMCHHU, YTOOBI COO6H_[I/ITI:> B TeppI/ITopHaJIBHLIﬁ opraH I'maBHOrO

ynpasieHuss MBI mo Bompocam MHUTpaiiuy o TOM, 4TO BbI PUHSIN Ha paboTy
MHOCTpaHIa?

a. Tpu pabouux qHS CO JHSI, KOT/Ia 3aKIIOYMIH TPYI0BOM TOTOBOP

b. Cemb pabouux AHEl cO IHA, KOTAa 3aKIIFOYMIHA TPYAOBOM JOTOBOP

c. Tpu paboumx qHS ¢ MOMEHTa NMPUOBITHS MHOCTpaHLa B Poccutio

d. Cemb pabouux aHel c MOMeHTa IpUOBITHS HHOCTpaHLa B Poccuto

Pa6OTO,I[aTeJ'IB BbIABWJI, YTO HOBHYOK HC COCTOMT HAa BOMHCKOM Y4YCTC. Yro JOJIDKCH
CACJIaThb B 3TOM ClIy4ac KaI[pOBI/IK?

a. HOJ’DKCH BHCECTH 3aIIUCh B JIMYHYIO KAPTOUYKY U YBEJOMUTH BOCHKOMAT
b. I[OJDKGH BPYYHUTHb HAlIPABJICHUC B BOCHKOMAT JJIA [IOCTAHOBKU HA YUCT

c. Hwuero He nomxen nenaTh, 3T0 00513aHHOCTh CaMOTo pabOTHHKA

Y Mapuu padouwnii ness ¢ 9.00 1o 18.00, o6enennslii nepepsis — ¢ 13.00 1o 14.00. 13
MapTa COTpyJIHHUIIa OTCyTcTBOBaja Ha padote ¢ 11.00 1o 15.05. CymmapHoe Bpems

OTCYTCTBHSI cOCTaBUIIO 4 yaca 5 MUHYT. M0HO i1 Mapuio yBOJIUTH 3a MPOryi?

a. Ha, moxHo. [lockonbky Mapuu He Ob110 Ha paboueM MecTe 00Jiee YEThIPEX YacoB

b. Her, nenb3s. [Tockonbky Mapuu He Obl10 Ha paboyeM MecTe MEHee YeThIpex
EnuzaBera M. npuHsATa B IITAT aTENIbe CIEIUAIMCTOM 110 PEMOHTY OJI€K/IbI C

UCIIO0JIb30BaHUEM IIBEHHOT0 000py10BaHMs, HO paboTaTh OyaeT 1oma. ['1e nomken
MIPOBOAMTHCA C HEM MHCTPYKTaXx Ha paboueM mecte?

a. B arelbe

b. 1oma

C. BCC paBHO I/l



86

21. Jlapuca I'. Hanucana 3asiBieHre 00 YBOJIbHEHNUHU IO COOCTBEHHOMY JKEJIaHUI0, €€ 00s13aT1
0TpaboTaTh BE HEIEIU. 3a TO BpeMs MHCIIEKTOP OT/Iela KaIpOB HalllIla KaHAUIaTypy Ha
€€ JJOJHKHOCTH U 0(hopMuiia MUChbMEHHOE MPUTTIANIICHHE Ha padoTy B OPSAKE TIEpeBOa.
Onnako BriocnenctTsuu Jlapuca otTo3Basia cBoe 3asiBJIeHUE. Takxke OHa MPEeabsBUIA

KaJJpOBHKY CIPaBKy 0 OepeMeHHOCTH. JleiicTBUSI HHCIIEKTOpa OT/IeNa KaJpoB

a. yBoiuTb Jlapucy u NpuHATH HAa pabOTy HOBOT'O COTPYIHUKA
b. ocraButh Jlapucy, oTkazaB OT MeCTa HOBOMY COTPYJHHUKY

c. ocrtaButh Jlapucy, HOBOMY paOOTHHKY MPEUIOKUTH APYTYIO TOJKHOCTb
22. MO’HO 7111 00BSBUTH BEITOBOP paOOTHUKY 32 HEHCIIOJHEHNE 0053aHHOCTH, HE YKa3aHHOM

B €TI0 JOJPKHOCTHOM MHCTPYKIMHU (MHOM JIOKyMEHTE), HO IponucaHHoi B TpynoBom
konekce PO?

a. Ja
b. Her

23. PaboTruK omo3ai Ha padoty 01.03.201 1. MoXHO JI1 eMy 3a 3TO OTI03/IaHNEe OOBSBUTH
3amevanue 02.09.2011r.?

a. Ja
b. HeT
24. Toprogsrii mpeactaButenb OO0 «Jlorocy ['ennanuit H. Ob11 HanpaBiieH B

ISATHIHEBHYIO KOMaHIUPOBKY B ropoa TBepb. Ha cienyromuii 1eHs nocie npuObITHs
psIMO Ha paboyeM MecTe OH TOYYBCTBOBAJI ce0s1 IJI0XO0 M OB TOCIUTAIM3UPOBAH B
OJIHY U3 TBEPCKUX KIIMHUK, TJI€ HAXOAWJICS TPH JIHs. B moaTBEepKIeHNE HA 3TU THU
["ennauii mpenctaBui 60IBHUYHBIHN TcT. O0s13aH 11 paboTOIaTeNlh BO3MEIATh EMY
KOMaHIupoBOYHBIE pacxobl? Ecnu na, To kakue? [loanmexuT mu omate 00JbHUYHBIN

cT?

a. 00s13aH, HO JIMIITH PACXO/IBI MO MPOE3/Y, BE€h KOMAHIUPOBOYHOE 3aJaHUE OH
HE BBINOJIHWII. 3a HU OOJIE3HH BBIIIIAYUBAETCA TOCOOUE 110 BPEMEHHOMR
HETPYAOCIOCOOHOCTH

b. naa, 00s13aH. PaOOTHHKY BO3MEIAIOTCS PACXO/IBI IO TIPOE3Y; CyTOUHBIE;
pacxozpl 10 HaltMy KHJIOTO OMEIEHUS (32 UCKIIIOUEHUEM JHEM
HETPYIOCTIOCOOHOCTH). A TaK)Ke OTJIaYMBAETCSI OOJTLHUYHBIHN JIUCT

c. na, 00s3aH. PaOOTHHKY MOJIHOCTHIO BOMEIAIOTCS PACXOIBI IO TPOE3Y;
CYTOYHBIC; PACXO/bI 110 HaﬁMy JKHJIOTO IIOMCIICHM S, TaK KaK B HEBBLIIIOJITHCHUU
3aJlaHWs] BUHBI PA0OTHUKA HET. BOTLHIUYHBIN JTUCT HE OTUTAYMBACTCS,
MOCKOJIBKY 32 OJTHH M T€ K€ JIHU HE MOXKET OBITh TBOMHOM OTLIATHI
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25. Nmxenep no komruiekTaruu odopynoBanus OO0 «Dopym» HUrops A. ciiemoBan Ha

noesze u3 Boarorpaga B MockBy k MecTy citykeOHOI komaH1upoBku. Ha ctanmuu

CypOBI/IKI/IHO OH BBIIICII HA TICPPOH. Bae3anno Ha MY’KUUHY Hallajia cobaka: B

pe3yabpTaTe yKyca OH MOJy4uII TeJiecHoe noBpexaeHue. [lorpedoBanocsk

amMOyIIaTopHOE JICUSHHE, JIJIsl 4eTO ObLIa COBEPIIICHA BBIHYK/ICHHAS! OCTAHOBKA B ITyTH

Ha OJIMH JIeHb. DTOT JIeHb Mropb mpoBen B MECTHOM FOCTUHUIIE.

SBnsiercs nu cirydaid, mponsomeamuid ¢ iropeM, HeC4aCTHBIM Clly4aeM Ha IPOU3BOJICTBE

U TOMJICKUT JIM OH pacciepoBanuio? OOs3aH au paboTomarens BO3MECTHTbH Wropro

pacxofpl Mo HaiiMy TOCTUHHIIBI B Topoie CypOBUKHHO?

a.

OTBeThI

HC SABJISCTCS, TIOCKOJIBKY BBIXO/ HA 9TOU CTAHLIMU HE TUIAHUPOBAJICS IIPHU
HaIlrpaBJICHUHU I/II‘Opﬂ B KOMaHJIUPOBKY, 1 HC IIOUICKHUT pacCICOI0BaHUIO. PaCXO,Z[BI 1o
HaﬁMy T'OCTHUHHUIBI, COOTBETCTBCHHO, HC BO3MCIIAIOTCA

SABJISICTCS. HECYACTHBIM CIIy4aeM Ha IIPOU3BOJCTBE U MOMJIEKUT PACCIEIOBAHUIO,
HOCKOJIBKY COOBITHE, B PE3yJIbTaTe KOTOPOro MIrops MOIydHII TEJIECHOE
MOBPEXKIEHUE, TPOU3OIILIO B MY THU MPH CIETOBAHUU K MECTY CITyKeOHOMI
KOMaHAUPOBKHU. Pacxo bl M0 HaliMy rOCTUHUIIBI BO3MEILIAIOTCS, €CJIM OHU Oy IyT
IOJITBEPKICHBI COOTBETCTBYIOIMMU JOKYMEHTAMH 3TON TOCTUHULIBI

HE SIBJISIETCS M PACCIIEIOBAHUIO HE MTOJIEKUT, MOCKOJIBKY BbIX0O Mrops Ha 3Toi
CTaHIIMU HE OBLJT CBSA3aH C UCIIOJIHEHUEM TPYIOBBIX 00s3aHHOCTEN WIIHM BBIIIOJIHEHUEM
nopyuenus padoroaarens. Pacxopl o HaliMy rOCTUHUIIBI BO3MEIIAIOTCS, €CIIN
pabOTHUK JOKAXKET, YTO OCTAHOBKA ObLTAa BBIHYXJICHHOHN (HAampuMep, CIIPaBKOM U3
MEAYUYPEKACHUS WIH OOJBHUYHBIM JTUCTKOM), M MPEICTAaBUT MOATBEPKIAIOIIHE

JOKYMCHTBI U3 TOCTUHHIIBI
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JOKYMEHT NOAnmMcAH
ONEKTPOHHOW MOAMUCLIO
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Bnapeneu: OO0 "LIPMK UCTPA"
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